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1. MosicuuTeNLHAA 3aNIHCKA
1.1. Heanb u 320294 AUCHUILIHHBI

CopepxaHue TUCIUILIMHBI OXBAThIBAET KPYT BOIIPOCOB, CBSI3aHHBIX C OpraHu3anuen coopa,
00paboTKU U XpaHeHHs MH()OPMAIINH, a TAKKE Pa3padOTKON U IKCIUTyaTaIiel nH(HOPMAIMOHHBIX
PECYPCOB U CUCTEM, CPENICTB 00ecreueHHsI aBTOMaTU3UPOBAHHBIX HH()OPMALIMOHHBIX CUCTEM M HX
TEXHOJIOTHH, UCTIONIB3YEMBIX B TPO(PECCHOHATBHON AEATEIIHOCTH.

Lenb MUCHUIUIMHEI - TOBBILIEHHE 0011el NHPOPMAITMOHHOHN KYJIbTYpbl HA OCHOBE OCBOCHUS
noHatuitHoro anmnapara uadpopmatuku u UKT, popmupoBanue npopeccnoHaaIbHBIX KOMIETEHIHHA
BBIITYCKHUKA, KOTOPBII 3HAET BO3MOXHOCTH COBPEMEHHBIX KOMITBIOTEPOB, U allllapaTHEIE,
MIPOrpaMMHBIE CPEJCTBA ISl JIIOJICH ¢ OrPaHUYEHHBIMU BO3MOKHOCTSIMU ¥ MHBAJIHJIOB, BJaJICeT
MeTo/1laMu cOopa, XpaHEeHUs! U 00padOTKH JaHHBIX B MHPOPMAIIMOHHBIX CUCTEMaX, UCIIOJIb3yEeMbIX MTPH
MOATOTOBKE PeIIeHUi B MPOGECCHOHATBHON ACSITETLHOCTH JTIOACH C OTPaHUYCHHBIMU
BO3MOYKHOCTSIMU 3[IOPOBbSI 1 HHBAJIUIOB.

3amaun: popMHpOBaHKE 3HAHHS, HABBIKOB M YMEHUI paObOTHI C COBPEMEHHBIMH KOMIIBIOTEPHBIMU

" IIPpOTrpaMMHBIMHU CPEACTBAMH, BKIIIOYas allllapaTHBIC U ITPOI'PaMMHBIC CPEACTBA AJIA JIUI C
OrpaHM4YC€HHBIMH BO3MOXHOCTAMU, NP PCIICHUU IIPUKIIAJHBIX 3a1a4 B HpO(l)eCCHOHaJIBHOfI

ACATCIIBHOCTH.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUsI 110 JUCHMILIHHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHHUS KOMIIeTeHIN

Komnerenuus
(Ko ¥ HAUMEHOBAHUE)

HNuauxkaropsl
KOMIIeTeHI NI
(Koa ¥ HAMMEHOBAHUE)

Pe3yabTaThl 00y4yeHus

I1K-3 Cnocoben
OCYILECTBIISATh ABTOPCKYIO
JESITENIbHOCTD C YUETOM
creuru(UKH pa3HbIX THIIOB
CMMU u apyrux menua u
MMEIOLIETOCS] MUPOBOTO U
OTEYECTBEHHOI'O OIbITa

[IK-3.1 Ocymectiser
MOKMCK TEMbI U BBISBIISICT
CYIIECTBYIOIIYIO TIPOOIIEMY

3HaTh: crocoOBI IPUMEHEHHSI
WH(POPMAITMOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTHH B

Pa3IUYHBIX HAIIPABICHUIX
po(hecCUOHANBHON JIeATENILHOCTH;
Ha3HAYeHHE U BUIBI HH)OPMAIMOHHO-
KOMMYHHUKAITIOHHBIX TEXHOJIOTUH,
MIPUMEHSIEMBIX JIJIsT (POPMHUPOBAHHS
TpeOoBaHU K MH()OPMAITMOHHON CHCTEME
MPEIIPUSITHS, PA0OTAIOIIHMX C JTUIIAMHU C
OB3.

Bnagers: 6a3oBeiMu coBpemenHbiMu UK T
B Pa3TUYHBIX HAIPABICHUSIX
po(heCCHOHAIBHOM JIeATEIIbHOCTH;
MEXTYHAPOIHBIMHA U OT€YE€CTBEHHBIMU
CTaHAapTaMy B 001aCTH MH(POPMAIIMOHHBIX
CUCTEM U TEXHOJIOTUH sl pa3paboTKu U
ONTHUMU3AIMU UHPOPMAIIMOHHBIX CUCTEM,
Mo IIepKUBarOIKX padboty iumamu ¢ OB3.

[IK-3.2 ITpoBepsier
JOCTOBEPHOCTD
MOJIy4eHHOM HH(pOopManuu,
pasrpaHuuuBaeT (GakThl U
MHEHUS

3HaTh: HHCTPYMEHTAPHUI CO3IaHUS
MPe3eHTALIMH, MPaBUIIa CO3IaHuUs
MPE3eHTANH; METOAOJIOTHIO, MOJICIIH,
METOBI H CIIOCOOBI CO3IaHuUs
nH(GOPMAITMOHHBIX crcTeM Juist Jiuil ¢ OB3.
YMeTh: GOpMYTHPOBATH U OCYIIECTBIIATh
MMOCTAHOBKY 3a/1a4 IPH pa3padoTKe
MPE3eHTALMU [IPOTPAMMHOTIO MPOIYKTa.
Brnasers: HaBbIKAMH U CPEACTBAMU
pa3pabOTKH Mpe3eHTAIHIA, HABBIKAMHI




SKCIUTyaTallMH CICIIHATU3UPOBAHHOTO
MIPOTPaAaMMHOTO 00ECIICUCHHISI.

1.3. MecTo 1McuMnJIMHbI B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMbl

HucumruimHa  "ApanTuBHBIE  MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE ~ TEXHOJIOTUHM B
npodecCHOHATBHON AEATEILHOCTH" OTHOCHTCS K JICKTHMBHBIM JUCHUIUIMHAM 4YacTH, (HOpMHPYEMOit
y4aCTHHKAaMHU 00pa3oBaTeIbHBIX OTHOIIEHHH Ooka b1 yueOHoro miana.

2. CTpyKTYpa THCHUILTHHBI
OO6mmast TpyA0€MKOCTh JUCIUIUIMHBI COCTABIISIET 2 3.€., 72 aKaJIeMHUYECKUX YacOB.

CTpyKTypa IMCUMIJIMHBI IS 04HOI opMbI 00yUeHM I

O0beM IUCHUIUTMHBI B (OpME KOHTAKTHOM pabOoThl OOYYAIOIIUXCS C MeJarormyecKuMu
paboTHUKaMu W (WIM) JIMIIAMHU, TPUBICKACMBIMH K pealn3alui 00pa30BaTebHOW MPOrpaMMbl Ha
WHBIX YCIIOBUSIX, IPU MIPOBEICHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yueOHBIX 3aHATHI KonnuectBo
4acoB
3 Jlexum 10
3 CemuHapbl 18
Bcero: 28

O06bemM TUCHUTUTMHBL (MOIYIIs1) B (POPME CaMOCTOSITEIbHON pabOThl 00YUYAIOLINXCSl COCTABIISIET
44 akageMHUYECKHX daca.

CTpyKTypa JUCHUILIMHBI VIS 3204HOI (popMBbI 00yUeHUs1

O6bem guctuIiuHbl B (OpME KOHTAKTHOM pPabOThl 0O0ydYaromuxcsi ¢ TMeAarormiecKuMu
paboTHUKaMu ¥ (WJIK) JHUIAMH, TPUBIECKAEMBIMH K peaju3aluud 00pa3oBaTENbHON MpPOrpaMMbl Ha
WHBIX YCJIOBHSX, IPU MTPOBEICHUH YUCOHBIX 3aHITHUM:

Kypc | Tun yueOGHBIX 3aHATUI KomnuecTtBo
4acoB
2 Jlexun 4
2 [IpakTHueckue 3aHATHS 4
Bcero: 8

O6beM auCHUILTUHBL (MOyJis) B hOpMe CaMOCTOSITENIbHON paboThl 00YYAIOIIUXCS COCTABISET
44 akaeMHUYECKHUX Yaca.

3. Coepixanue AUCHUILIMHBI

Ne | HammeHoBaHue Coaepxanue
paszjiesia TUCHUIINHBI

1 TeopeTnyeckre OCHOBBI [Ipenmer, 1ienpb U 3amaun Kypca. Pob nHGOpMaIMOHHON IEATEIbHOCTH
nHpopmatuku u UKT. B COBPEMEHHOM OOLIECTBE: SKOHOMHUYECKOH, COLMAILHON, KyJIbTYPHOM,
OcobeHHoCcTH oOpasoBarenbHOl  chepax  HMHbopmaiimoHHOe ~ OOLIECTBO  Kak
UHPOPMAITUOHHBIX COBpPEMEHHBIN 3TaIl O0IIECTBEHHOTO Pa3BUTHSL.
TEXHOJIOTHH AJIs1 JII0/IeH C Wndopmanus, ee Buabl, arpuOyTHUBHbIE CBOWCTBa U (OpPMBI
OB3. cymectBoBanus. Komuposanue mHdopmanuu. CriocoObl KOIUPOBaHUS

YHCIIOBOMW, TEKCTOBOM, rpaduveckoi U qpyroi WHGOpMAaIUK JUIS JIFoAer




¢ OB3 u MHBaJIUIHOCTEIO.
WubopMalimoHHbIE TPOIECCH, PECYPCHI, CHCTEMBI U TEXHOJIOTHH.

TexHu4yecKkue cpeacTra
peanuzanuu
UH(POPMAITUOHHBIX
MIPOIIECCOB U
peadIIATAITHN.

Buasr nmpodeccnonanbHoit HHOOPMAITMOHHOHN IeATEIHPHOCTH YEIOBEKa ¢
WCTIOJIb30BaHUEM TEXHUUYECKUX CPEJICTB U WH(POPMAIMOHHBIX PECypPCOB
(B COOTBETCTBHMHU C HampaBieHHWEM NPOQecCHOHATBLHON AEATEIbHOCTH).
Hcropust pa3BUTHS BBIUUCITUTEIBHOW TeXHUKHU. Ilokomenns OBM.
Kiraccndukarus 9BM. IlepcriekTHBBI pa3BUTHS

ApxuTekTypa, CTPYKTypa ®  KOH(QUrypanus  I[EepPCOHAIBHOTO
kommbioTepa. (I1K).

Ha3naueHne W  XapakTepUCTUKH  OCHOBHBIX  ycTpoictB  IIK.
MarepuHckue TwUIaThl M HX CTpykTypa. [Ipomeccopsl, oOmue u
JIOKaJbHBIC ITUHBL.

VYerpoiicTBa xpaneHus: HGOPMAIUH: ONlepaTHBHAS MaMSTh, IOCTOSHHAS
MaMATh, K3II-TaMITh, BHEIIHSS TaMSITh.

YcTpoiicTBa BBOJIa U BBIBOJIA TEKCTOBOH M Ipaduueckoi HHPOpMau U
uX Kimaccudukanus. Y CcTpoiicTBa BBOJa-BbIBO/Ia 3BYKOBOUM HH(OpMAITHH.
Mogemsl. YcTpolicTBa ynpaBieHUs

TudnorexHuueckue cpencrsa peadunuranun. [Ipuembl UCTIONB30BaHUS
TAQIOTEXHUYECKUX CPEACTB  peabunuranuu  (4J11  CTYyJCHTOB C
HapYIICHUSIMHU 3PCHHUS).

CyproTrexHuueckue cpenctBa peadbunuranuu. [IpueMsl ucnonab3oBaHUs
CYpJIOTEXHUYECKUX CpPEACTB peaOunuranuu (Vi1 CTYICHTOB C
HapYIICHUSMH CITyXa).

Cnenuanbabie Bo3MoxkHocTd OC i monb30BaTeNned ¢ HapyLICHUSIMU
OIMOPHO-ABUI'aTCIILHOT'O arrapara. HpI/ICMBI HUCIIOJIB30BaHUA
KOMITBIOTEPHOM TEXHHKH, OCHAIIICHHOU aJbTePHATHBHBIMHU
YCTpO¥CTBaMHU BBOIa-BbIBOJIAa HH(OPMAITHH.

IIporpammusie cpeacTa
peanusanuu
WH(GOPMAITMOHHBIX
MPOLIECCOB.
IIporpammusle cpencTBa
JUTSL UHKITIO3UBHOTO
o0Opa3oBaHuA

Krnaccuduxkarms mporpaMMHOTO 00€CTIEYeHHUS.

CucremHoe mporpamMmHoe obOecrieueHre. ONepalMOHHbIC CHUCTEMBI.
®aitnossie cucteMbl. OniepalinoHHbIe 000I04KH. JlpaiiBephl. Y TUIIHTHL.
[lpuxmagHoe mnporpammHoe obecrieueHne. Hasnauenwe, cocTaB o
KJaccu(UKaIHs akeToB MpukiIaanbix mporpamm (IIIT).
[Iporpammubie cpeiacTBa 00paboTkM JokyMeHTOB. Kiaccudukarms
cucteM  0OpaOOTKM  JOKYMEHTOB.  T€KCTOBbIE  IPOLIECCOPHI.
OyHKIIMOHATBEHBIE BO3MOYKHOCTH TEKCTOBBIX IIPOIIECCOPOB.

Tabnuynble MpoleccOpbl Kak IMPOTrpaMMHBIE CpelNCcTBa 00pabOTKU
cratucTudeckoil  mHMopmaunu. DyHKUHOHANBHBIE  BO3MOXHOCTHU
3JIEKTPOHHBIX Tabnul. lIpe3eHTalMOHHBIE MPOrpaMMHbIE CPECTBA.
[TporpaMMHBIe CpeacTBa sl HHKIIO3UBHOTO 00pasoBanus. [IporpaMmel
9KpPaHHOI'O  JIOCTYIlA,  KOPPEKLUHMOHHBIE  MPOrPaMMBI-TPEHAKEPHI.
JycraHMoHHOE 00yUYeHHE.

HHdopmamoHHble
TEXHOJIOTHH, CUCTEMEI,
0a3bl TaHHBIX.

WHpopMamoHHbIE ~ TEXHOJOTMM,  3BONIOLMS,  KiIacCH(UKaIHA.
WHdopmalmoHHble  CHUCTEMBI,  cocTaB,  (QYHKIUOHAIbHBIE U
o0ecreynBaroLIre NOACHCTEMBI.

bazsr gannbix (BJl). Monenu npencraBneHust qaHHBIX. Mepapxuueckasi,
ceTeBas W peNLMOHHBIE MoJenu MaHHbIX. Cuctema ymnpasieHus bJl,
Ha3zHaueHHne U ocHOBHbIe PyHKIMU. Kinaccudukanus u cocraB CYB/I.
IIpoextupoBanue BJI. Oranel mpoekTupoBaHus pensiuuoHHONM b/l
Wudopmarmonnsie 00bekThl ¥ WX (opmupoBanue. [loHsTHE TONS U
3amucu. KitodeBsle mosa. TUIBL CBSI3Ei: «OOUH K OAHOMY», «OIHH KO
MHOTHM», «MHOTHE KO MHOTHUM». Paspabortka BbJl, co3manue tabmui,
(hopM, 3aIPOCOB U OTUYETOB.

KomnsrorepHsie ceTu.
[Mouck nadopmarnmu B
WuTepuer

Kowmmerotepusie cetu. Onpenenenne. Knaccudukarus.

I'moGanbubie cetu. llpwanumsr moctpoenus. Crpykrypa. Hctopus
co3nanus rinobanpHol cetn WHTepHer. CoBpeMEHHOE COCTOSIHUE,
aynutopus. Passutue Untepuet B Poccun. Cepsucs! MHTepHeT
Anpecanust B Uatepuer. @opmuposanne agpeca. [1onckoBbIe MaIlIMHBI




B IHTEepHET U UX XapaKTEepPHUCTHUKA.
IMouck wunbpopmanuu u npeobOpasoBaHue ee¢ B ¢opmar, Haubojee
TOJIXOJISIIHHN JIJIsl BOCIPUSITHUS C YIETOM OTPaHUYCHHH 37I0POBBSI.

4. Oopa3oBaTejibHbIe TEXHOJIOTHH

HJ’I?I IIPOBCACHUA 3aHATHH 1O JUCHUILIMHE ITPUMCHAKOTCA TaKHE 06pa3OBaTCJ'II)HI)Ie TCXHOJIOI'MHU
KaK MHTCPAKTUBHBIC JICKIIUU, KeﬁC-CTaHH, T'pyHnIoBbIC JUCKYCCHUH.
HJ’I?I OpraHu3anmu y‘IC6HOFO mponecca MOXET OBITH HMCITOJB30BAaHO SJICKTPOHHOC o6yquI/Ie n

JUCTAaHIIMOHHBIC O6paSOBaTeJILHBIC TCXHOJIOTHH.

5. OneHKa JIAHKUPYEMBIX Pe3yJabTATOB 00y4YeHUs

5.1 CucreMa oleHUBAHUSA

dDopMa KOHTPOJIA

Makc. KOJIM4eCTBO 0aJLJ10B

3a oany Bcero
padory
Texynmi KOHTPOJIb:
- y4acTHe B IMCKYCCHH Ha MPAaKTHYECKOM 3aHSATHH 2 bamna 10 GayutoB
- TECTUPOBAaHUE 10 6a;moB | 20 Gayos
- nokya (pedepar) 20 6amioB 20 6amtoB
[TpoMexyTouHas aTTeCTalus — 3ayem 40 6amoB
HTroro 3a cemectp 100 GaoB

[Tosy4eHHBI COBOKYIHBIN pe3ybTaT KOHBEPTUPYETCS B TPAJAULIMOHHYIO LIKATy OLICHOK U B
mkaity oueHok EBporelickoil cucteMsl nepeHoca u HakorieHus: kpenutoB (European Credit Transfer

System; nanee — ECTS) B COOTBETCTBUM ¢ TaOJIUIICH:

100-6annpHast mkana | TpaaunuoHHas mkana Lgé%a
95 - 100 A

8304 OTJINYHO B

68 — 82 XOpOIIIO 3a4TEHO C

28 : g; YAOBIETBOPUTEIHHO [E)

20-49 FX

0_19 HEYJIOBIETBOPUTEIHHO HE 3a4TEHO =

5.2 KpuTepuu BbICTaBJECHHS OLEeHKH 110 JMCHHUIIIMHE

HpOMe)KyTO‘lHOfI aTTeCTalluu.

000CHOBBIBACT IIPUHSATHIE PEIICHUS.

Bamasl/ | Ouenka mo Kpurtepun oueHkH pe3yJibTATOB 00y4eHHUsI 0 AUCHUIINHE

IIkana | AUCHUILIMHE

ECTS

100-83/ OTJINYHO/ BeicTaBmsiercst o0y4aromemMycsi, €Cli OH TITyOO0KO ¥ IPOYHO YCBOMJI TEOPETHYECKUH 1
AB 3a4TEHO MPaKTUYEeCKUI MaTepUal, MOXKeET IPOJEMOHCTPUPOBATH ATO HA 3aHATHUAX U B XOJ€

OOyuaronuicst NCUEPIBIBAIOLIE U JIOTHYECKH CTPOWHO M3JIaraeT y4eOHbI MaTepHal,
yMeeT yBS3BIBAaTh TEOPHIO C MPAKTUKOM, CTIPABIIETCS C PEIICHHEM 3a1a4
npodecCrOHATBHON HAIPABICHHOCTH BHICOKOTO YPOBHS CI0KHOCTH, MIPABMIBLHO

CB0OOJITHO OPHEHTUPYETCS B YUSOHOH M MPOPEeCCHOHANBHOM JIUTEPATYPE.




Baaasl/ | Ouenka nmo Kputepun oueHkn pe3yaibTaToB 00y4eHUsI 10 JUCUUIJIMHE

HMIxana | gucHUIIAHE
ECTS

O1eHKa M0 AUCIMIUINHE BBICTABIAIOTCS 00ydaromeMycs ¢ y4éTOM pe3yIbTaToB
TEKyLIeW U IPOMEXYTOUHOM aTTECTALIMH.

KomnereHnny, 3aKperuiéHHbIE 32 JUCHUILIHHOMN, COPMUPOBAHBI HA YPOBHE —
«BBICOKHI».

82-68/ XOpOLLIO/ BricTaBnseTcs o0ydaromemMycs, €CIH OH 3HAeT TEOPETUICCKUN M MPaKTHIECKUN

C 3aUTEHO MaTepHall, FPaMOTHO U I10 CYIIECTBY U3/1araeT ero Ha 3aHATUAX U B XOJ€
MPOMEKYTOYHON aTTECTALUU, HE IOMyCKasl CyIECTBEHHBIX HETOYHOCTEM.
OO6yuatonuiics IpaBUIBHO IPUMEHSIET TEOPETUUECKUE TTOJI0KEHUS IPH PELICHUN
MpaKTHYECKUX 33/1a4 Npo(hecCHOHATBLHOM HANpaBJIeHHOCTH Pa3HOTO YPOBHS
CJIOKHOCTH, BJaieeT HEOOXOAMMBIMHE JISl TOTO HaBbIKAMU M PUEMaMH.

JlocTaTo4HO XOpOIIO OPUEHTHPYETCS B yueOHOH 1 podhecCHOHATILHOM InTeparype.
Or1eHKa 1Mo AUCIMIUIMHE BBICTABISIFOTCS 00yYaronieMycs ¢ y4éToM pe3yJIbTaToB
TEKyLIeH U IPOMEXYTOUHOM aTTECTALIMH.

KomnereHnny, 3aKperuiéHHbIE 32 TUCIUIIIHHON, CHOPMUPOBAHBI HA YPOBHE —
«XOPOLIMIA».

67-50/ YJIOBJICTBO- BeicraBnsercst oOydaromeMycs, €I OH 3HaeT Ha 0a30BOM ypOBHE TEOPETHUECCKHUI 1
D,E PHTEIBHO/ NPaKTHIECKAN MaTepual, 0MyCKaeT OTACIbHbIE OLIMOKH IIPU €T0 M3JI0KEHUH Ha
3aHATHSX U B X0 NPOMEKYTOUHON aTTECTALUN.

OOyJaronuics NCTIBITHIBACT ONIPEACIEHHBIC 3aTPy JHEHHS B IPUMEHEHUH
TEOPETHYECKUX MOJIOKEHUH MPH PEIICHUH MPAKTHYECKHUX 3a1a4 MPOo(ecCHOHaTbHON
HaIpaBJIEHHOCTH CTaHIApPTHOTO YPOBHS CJIOKHOCTH, BJIaJIe€T HEOOXOIUMBIMH IS
9TOro 6a30BBIMH HaBBIKAMU U MIPHEMAMHU.

JleMOHCTpHpYeT NOCTaTOUHBIN YPOBEHb 3HAHHS YUEOHOM JINTEPaTypPhI 10 AUCIUILUINHE.
Or1ieHKa Mo JUCLUIUINHE BBICTABILIIOTCA 00yUaromeMycs ¢ y46ToM pe3yIbTaToB
TEKyLIed U IPOMEXYTOUHOM aTTECTALIMHU.

KomnereHnny, 3aKperuiéHHbIE 32 JUCHUIIHHOMN, COOPMUPOBAHBI HA YPOBHE —
«JIOCTATOYHBIN».

49-0/ HEYJIOBJICT- BeicraBnsercst oOydaromeMycs, €ClIi OH He 3HAaeT Ha 0a30BOM ypOBHE TEOPETHUECKUI
F,FX BOPHTE/IbHO/ | Y MPAKTHYECKHUIi MaTepual, JomycKaeT rpyOble OIIMOKH IPH €TO U3JI0KECHNUH Ha
3aHATHSX U B XO€ NPOMEKYTOUYHON aTTECTALHH.

OOyJaronuics HCTIBITHIBACT CEPhE3HBIC 3aTPYAHCHHS B TPUMEHEHUN TEOPETHUECKUX
TIOJIO’KEHHH NTPH PEIICHUH NMPAKTHYECKUX 3a71ad MTPO(EeCCHOHANBHON HAIlPaBICHHOCTH
CTaHJApTHOTO YPOBHS CJIOXHOCTH, HE BJIaJIe€T HEOOXOIUMBIMH JUII ATOTO HaBBIKAMH U
IpUEMAMH.

JeMoHcTpHpyeT (parMeHTapHble 3HaHHS Y4eOHO JIMTepaTypsl 10 JUCHUILINHE.
OrieHKa Mo JUCLUIUINHE BBICTABILIIOTCA 00ydaromeMycs ¢ y46TOM pe3yIbTaToB
TEKyLIed U IPOMEXYTOUHOM aTTECTALIMHU.

KomnereHuun Ha ypoBHE «JJOCTATOUHBIN», 3aKPEIUIEHHBIE 3a JUCLUIUIMHON, HE
c(hOpPMHUPOBAHEL.

3a4TCHO

HEC 3a4TCHO

5.3 OueHouyHble cpeacTBa (MaTepuadbl) A8 TeKYIIero KOHTPOJS YycleBaeMOCTH,
NPOMEKYTOYHOM aTTeCTAUMHU 00y4aroIUXCs M0 AUCIUIITIHHE

KoHTposbHbIE BONPOCH! B MPOMEKYTOUHOM aTTeCTalluU (3a4eT):

1. TIIpenmer um meron uHpopmatuku. Teopermueckas U NpukiagHas uHpopmaTuka. Cs3b
MH(OPMATUKH C APYTUMHU HayKaMu

2. MHcropus ctaHOBIeHUS HHPOPMATUKU KaK HAYKH.

3. HWudopmanmoHHBIE  TPOIECCHl, pPECypChl, CHCTEMBI H  TexHoJormd. [loHsaTHE
uHpOpMaTHU3ALINH.

4. Hndopmamnus u ee cpoiictBa. DopMbl cyniecTBOBaHMsS. Mepbl W €IUHUIIBI KOJIHMYECTBA
uHpopManuu 1 oobemMa nHPOpMAIIHH.

5. KopupoBanue nHpoOpMaIy ¢ MOMOUIbIO CUCTEM CUMCICHHUS. ApudMeTHuyecKue onepaluu
HaJ| YUCJIAMHU, IPEJCTABICHHBIMH B PA3JIMYHBIX CUCTEMAX CUUCICHUS.

6. Wudopmanwms u ganusie. [Ipencrasnenue nanapix B 9BM. @opmbl 1 popMaThl JaHHBIX.

7. KoaupoBaHue TeKCTOBOMH, YUCIOBOK U rpadudeckoil HHGOpMAaIIH.



8. MUcropwus pa3Butus BerauciuTelbHON TeXHUKU. [Tokonenus DBM. IlepcriekTuBbI pa3BUTHS.

9. ApxuTekTypa, CTPyKTypa, KOH(QUTypauus MEpCOHAIBHOIO KOMIbIOTEpa. MarepuHcKue
matel. [Ipoueccopsl. O011as 1 JI0KaJIbHbIE HIUHBL.

10. VYcrpoiictBa XpaHeHuss HH(OpMAIMM: ONEpaTHBHAs NaMATh, MOCTOSIHHAS IaMATh, KOIII-
namsaTh. HazHaueHune, OCHOBHbIE XapaKTEPUCTHKU

11. OnepatuBHas namsatb. OCHOBHBIE YCTPOWCTBA XpaHEHHs WHPopManuu. BHeHS namMsTh -
HaKOIMTEJIN Ha JKECTKUX, THOKUX MarHUTHBIX U JIa3epHBIX JUCKaX U MarHUTHBIX JieHTaX. Ha3HaueHue.
OcCHOBHBIE XapaKTEPUCTUKU

12. VYcrporicTBa BBOJIa TEKCTOBOW W rpaduueckoi WHPOpMAIHMK. YCTPOWCTBA YMPAaBICHUS -
"MBIIIB", TPEKOOII, IIKOMCTHUK.

13. VYcrporicTBa BeIBOJIa TEKCTOBOW M Tpaduueckoir mHpopManuu. MOHUTOP, BUACOATANITED U
ux knaccuukanus. OCHOBHBIE XapaKTEPUCTHKH MOHHUTOpPOB. I[IpuHTEpbl, WX kiaccudukanus u
XapaKTEPUCTUKH.

14. VYcrpoiicTBa BBO/Ia-BbIBO/Ia TEKCTOBOM U rpaduueckoit napopmanuu. Mozaem, pakc-moaem,
CEeTeBOM afanrep, pe4eBoi BBOJ-BBIBOJI HHPOPMALIUH.

15. O6ume cBepenuss o mporpammHoM obecriedenun I[IK. Knaccudukanus nporpamMmmHOro
obecrnieueHusl.

16. CocraB u Ha3HaYeHHE CHUCTEMHOTO NporpaMMHOro obecredenus. Kiaccudpukarus
CHCTEMHOI'0 IPOrPAMMHOT0 00ECTIEeYEHHUS.

17. Omnepamuonnsie cucremsl (OC). @ynkunn OC. Komannansiii s3eix OC.

18. Qaiinel u karajoru. MaeHTudukanus IUCKOBOIOB, JIOTMYECKUX JMCKOB, (GailioB u
KaTaJoros.

19. Omnepanuonnsie 06010uku. Haznauenue. OCHOBHbBIE (PYHKITHH.

20. Ha3znauenue u coctaB omepannoHHO obOomoukn Windows. OxHa u spibiku. Co3mgaHue
TMAMoK, sIpJbIKOB U ¢aitnoB. [IpoBoanuk. Moii kommnerotep. [lanens ynpasnenus Windows.

21. Tlpunoxenuss Windows TEKCTOBBIC PeIaKTOPHI, rpaGUUeCKHil peIakTop, KATbKYISITOP.

22. Ilporpammbl-ytrinthl. Haznauenne Knaccugukanus. CiayxeOHble IPOrpaMMBl.

23. ApxusupoBanue uHpopmarnmu. [IporpaMmbI-ynakoBIIMKY, UX Kiaccudukanus u padora ¢
HUMH.

24. Tlpuxnagaoe nporpamMmmHoe obecrieuenue. Knaccndukanus. Haznauenue.

25. TexkctoBblif penaktop. Haznauenue. OCHOBHBIE (DYHKIIHH.

26. CoznmaHue, peJaKTHPOBAHUE U TIEUaTh IOKYMEHTA B TEKCTOBOM PEIIAKTOPE.

27. Ctunb 31eKTpoHHOro AoKyMeHTa. Co3/laHie U U3MEHEHUE CTHIIS.

28. BcraBka pHCYHKOB, AHarpamm, Ta0OiHIl, OOBEKTOB B 3JIEKTPOHHBINA JOKYMEHT.

29. CTpyKTypHpOBaHHE TEKCTa C UCIOJIb30BAaHUEM HyMEpalluu CTPAHMULL, CCbUIOK, OTJIaBJICHUS.

30. ®yHKIMOHATBHBIE BO3MOKHOCTH DJIEKTPOHHBIX TaOJIHII.

31. Tumnbl 06pabaThIBa€MbIX JAHHBIX B SJIEKTPOHHBIX TaOIHIIAX.

32. TabnuuHBIC pacUeThl U SJEKTPOHHBIE TAOIUIIBI (CTOIOIBI, CTPOKH, STYCHKH).

33. OrtHocuTenbHass W aOCOMIOTHasE ajapecanuss B 3JEKTPOHHBIX Tabiunax. BcerpoeHHble
GbyHKIUH.

34. I'paduueckuii peaakTop ero pyHKIHOHATbHBIE BO3MOKHOCTH.

35. PactpoBas u BekTopHas rpaduka.

36. Coznanue n300paskeHHsI ¢ TOMOIIBI0 HHCTPYMEHTOB PacTPOBOI0 rpapuyeckoro pegakTopa.

37. Undpopmarnmonnsie TexHoiorun (UT) kak gacts uHpopmaruku. [lorsrue. Knaccuduxamms.
Ortansl pa3Butusi. COBpeMeHHbIE TEHICHIIUN Pa3BUTHS.

38. bazpr nanneix (bJ]). Haznauenue. OcroBuble Gpynkmmu. Kiaccudukarms b1

39. Mojnenu mnpeAcTaBieHUs AaHHBIX. Mepapxuueckas, ceTeBas M pPENSLUOHHBIE MOJENTU
TaHHBIX.

40. Cucrema ynpasnenus bJ] (CYB/]), naznauenue u ocHoBHbIe ¢yHKuMU. Knaccudukanus u
COCTaB.

41. TIpoextupoBanue bJ/I. Drtanbl mpoexktupoBanus pensunonHoil bJl. Mudonormueckas u
JIoOTUYecKasi MOJIEb.
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42. NudopmarmonHsie 00beKTH U uX (hopmupoBanue. [lonsTre nomnst u 3anvcu. KirodueBbie moss.
Turiel cBsI3€i: «OIUH K OJTHOMY», «OJTMH KO MHOTHM), «\MHOTHE KO MHOTHIM).

43. Pazpabotka tabmaui u ¢opm B BJ[. Tuner nmanueix. CBoiicTBa mojei. Macku u dhopmartsl
BBO/Ia JTAHHBIX. BeI4ncisieMble OIS U OIS CIIUCKU.

44. TIpoctsle, KHOMOYHBIE U TogurHEeHHBIE (hopmbl B BJI. TexHonorus noctpoeHus: Gopm.

45. Tlouck TaHHBIX C MCIIOJIb30BaHHEM COPTHPOBOK U GuiibTpoB B BJl. @opMupoBanue mpocThIX
U CJIIOXHBIX 3allPOCOB. 3ampoCchl Ha BHIOOPKY. 3ampoChl ¢ TPYNIUPOBKON, BBHIUUCISIEMBIMU MOJIIMU U
YCIIOBUSIMHU.

46. TexHolOTHsg MOCTPOCHHUS OTYETOB IO pe3yJbTaTaM IMOKMCKa B 0a3e JHaHHBIX. Buabl 0T4eTOB.
OT4eTsI ¢ TPYNIUPOBKOM TaHHBIX U TIOJIBEICHHEM UTOTOB.

47. Peanuzanus nHGOPMAIMOHHBIX TeXHOIOTHH B nHGopMannoHHbIX cuctemax (MC). [Tonstue
1 Ha3HaueHue, ocHoBHbIe (pyHkru VC. Kimaccudukarms.

48. Cocra u ocHOBHbIe KoMITOHeHTHI MIC. O6ecnieunBaronias u pyHkiuonanbHas yactu VC.

49. T'moGanpuble cetu. [Ipunanune! moctpoeHus. CTpykTypa.

50. HUcropus co3manus rimobdansHol cetn MaTEpHET.

51. CoBpemeHHOE cocTosiHUE, ayauTopus. PazButue Murepuer B Poccuu.

52. Cepsucsl HTEpHET.

53. Anpecanus B IaTepHeT. @opMupoBaHue ajapeca.

54. TlouckoBble MauHbl B UHTEpHET U MX XapaKTePUCTHKA.

Tumnosbie TECTOBBIC BOIIPOCHI AJIsI ITPOBCACHU HpOMe)KYTOQHOﬁ aTTCCTallM.

Tema | Ne Bomp Bonpoc/OTtBer
1 1 B undopmatruke HE uzyuarorcs cpencraa
®dusnueckue
AmnropuTMuYecKue
IIporpammHele
Texnuueckue
1 2 Bepubim siBsieTCS YTBep:KAeHHE, YTO...

WHQOPMAIMOHHBIE MTPOIIECCHI SBISIOTCS MaTepUATEHBIM HOCHTEJIEM HH(POPMAILIUH

B KQuecTBE HOCHTEINT MHPOPMAIUK MOTYT BBICTYIATh TOJLKO CBETOBBIC U 3BYKOBBIC
BOJIHEI

B KAuyeCTBE MAaTEPHAIbHOIO HOCHUTENAS HH(OPMAIMM MOTYT BBICTYNATh 3HAHWUS,
CBEJIEHUS WM COOOIIEHUS

B KQ4eCTBE HOCUTEIS HH(OPMALIMU MOTYT BBICTYIATh MaTePUATIbHBIC TPEAMETHI

1 3 Ipuxnagnas uHpopMaTka 00beIMHAET

MH(POPMATHKY, TEOPHIO MAIIMHOCTPOCHUS M TEOPUIO BEPOSITHOCTH

MHPOPMATHKY, MATEMATUKY U QU3UKY

WHQOPMATHKY, BBIYACIATENFHYIO MAaTEMATHKY, UCKYCCTBEHHBIH HHTEIICKT

I/IH(l)OpMaTI/IKy, BBIYHUCIMTCIIbHYIO TCXHUKY 1 aBTOMATU3ALIUTO

1 4 3aperncTpupoBaHHbIe CUTHAJIBI — 3TO...

uHQOpMAIHST

CHMBOJIBI

CBEJICHUS

JaHHBIC

1 5 Undopmanusi, mnpeacTaBjJeHHas B BHAe, IPHUIOAHOM JUIA HepepadoTKH
aBTOMATH3MPOBAHHLIMH WJIM ABTOMATHYECKHMH CpeICTBaAMH, oONpeaeasieTcs
TIOHSITHEM ...

areHThI

Te3aypyc
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JaHHBIC

CUT'HAJIbI

HNupopmanusi 10CTOBEPHA, €CJIU OHA...

OTpaXa€T UCTUHHOC MOJIOKCHUE JICJI

WCTIONB3yeTCS B COBPEMEHHOM crcTeMe 00padoTKu WHpOpMAITIH

A0CTaTO4YHa U1 IPUHATUA peIHeHI/IP'I

IIOJIC3Ha

HNndopmanuio, cyniecTBeHHYIO H Ba)KHYIO B HACTOSIIIIHII MOMEHT, HA3bIBAIOT...

MOJIE3HOU

aKTyaJbHOU

JIOCTOBEPHOU

00OBEKTUBHON

CpoiicTB0O uMH(poOpManMy, 3aKjIYaIieecs B JAOCTATOYHOCTH [JAaHHBIX JJs
NPUHATHS pelleHuid, ecTh

JIOCTOBEPHOCTh

IIOJIHOTAa

00BEKTHBHOCTH

COACPKATCIBbHOCTD

IIparmaTuyecKkuii aceKT - ITO XapaAKTePUCTUKA HHGOPMALIUM C TOYKH 3PEHUS...

KOJIN4eCTBa HHPOPMALIUH

CTPYKTYPbI HHPOPMALIUIH

IIOJIC3HOCTHU

€€ CMEIC/Ia

10

CeMaHTHYeCKHUH ACHEKT - ITO XapAKTePUCTHKA MHGOPMALIUM C TOYKH 3PEHUS...

CTPYKTYpPbI HHPOPMAITUH

€€ CMBICIa

KOJINYeCTBAa HHPOPMALIUH

IIOJIC3HOCTH

MEXaHUYECKHM dTall

«30JI0TOM BEK HAYKU»

HACTOALICC BPEMA

3JIEKTPOMEXAHUYECKUAM 3Tal

11

OcCHOBHBIC IPUHIMUIIBI MOCTPOCHUSI MU(PPOBBIX BHIYHCIUTEIbHBIX MAIIUH ObLIH
pa3padoTaHbl

Anoii JlaBneiic

amepukanckuM yaeHbiM JIx. o Heitmarnom

poccuiickuM ydeHbIM akageMukoMm C.A. JlebeneBpiM

Y. beOOUmmKEM B AHIIIUA

12

B cTpyktypy 9BM ¢on Heitmana Bxoasr:

a) yCTPOIiCTBO, BHINOJIHAIOLIEE apu(MeTHYECKHUE U JOTHYeCKHEe ONepalu;
0) ycTpoiicTBO ynpaBjeHusl;

B) YCTPONCTBO, peaqu3yloliee B3aNMOeliCTBHe KOMIILIOTEPOB B CeTH;

I) NaMATH JUIS1 XpPaHeHus IPOrpaMM M JaHHBIX;

1) YCTpoOiicTBa i BBO/Ia BbIBOJAA HHopMaluu.

a,0,B, 11

a,0,B,T

a,0,1,1

0,B,T, 11
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13 PazeuTne 9BM npoucxoauio ...
cepusMH
OeccucTeMHO
TTOKOJIEHUSIMHU
rpynmnamMu
14 YkaxkuTe, Kakue U3 CJIeIYIOINX BbICKA3bIBAHUI ABIAIOTCH HCTHHHBIMU:
a) mosiBjeHHe BTOPOro mokoJjienus IBM ObLIO 00YyC/IOBJIEHO MNEPEXOAOM OT
JIEKTPOHHBIX JIAMII K TPAH3HCTOPAM;
0) B DBM nepBoro nokoJieHusi 0TCYTCTBOBAJIO YCTPOICTBO YIIPaBJIeHHs;
B) B IBM nepBoro nokojeHusi 0TCyTCTBOBAJIA ONEPATUBHASA MAMSTh.
I) MAallMHbI TPeThero IMOKOJEeHUsT — 3TO ceMelicTBA MAalIUH C eJIUHOM
aApPXUTEKTYPOii, TO €CTh MPOrPAMMHO COBMECTHMBIX;
a) xommnbioTep ¢ mpoueccopom Intel Pentium Il oTHocuTes k 4yeTBépTOMY
noxkoJenuio IBM.
0, B, I
a,0,r
a, T,
0,B, T
15 IenTpanbHbIM 3BEHOM NOCTPOEHHMs MNpocTeiilieil KOHGUIYpaUMH KOMIbHTEpa
SIBJISIETCSI
BHYTPCHHAA U BHCIIHAA IaMATh
YCTpO¥CTBa BBO/Ia/BBIBOIA
LEHTPAIbHBIN MPOLECCOP
BUHYECTEP
16 ApupmMeTHKo-I0rNYecKoe ycTpoiicTeo (AJIY) saBasieTcsi cOCTABHOMN YaCThIO...
OCHOBHOW TTaMsITH KOMITBIOTEpa
CHCTEMHOM IIHUHBI
MUKpOIIpolieccopa
reHepaTopa TaKTOBBIX HMITYJIHCOB
17 K ocHOBHBIM XapaKTepHCTHKAM MPOIecCOPa OTHOCATCS...
TakToBas yactora U 06beM O3Y
KOJIMYECTBO OTIEPAIIHiA B CEKYHITY
o0BeM OHepaTHBHOfI naMAaTHh 1 EMKOCTb BUHYECTCPaA
APXUTEKTYpa U MOJIEh MUKPOIIPOIIECCopa
18 K 6a3o0Boii koHpurypauumn nepconajibHoro komnswrepa HE OTHOCHUTCS
CHUCTEMHBIH OJIOK
MOHHTOP
IIPUHTED
KIJIaBUaTypa
19 Ha marepuHckoii nuiaTe padmeniaercs
0JIOK TUTaHUSA
CHUCTEMHBIH 010K
MIPOIIECCOP
JKECTKUH TUCK (BUHYECTED)
20 Ha3nayeHueM IIMH KOMIILIOTEpPA SABJIsIeTCS ...

COCJIMHEHUE MEXTy COOO0M ero 3JIeMEHTOB U YCTPOUCTB

YCTPAaHCHUEC U3JIYUCHHA CUTHAJIIOB
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IMPUMCHCHUC 06H_[€I‘ O UCTOYHHKA ITUTaHUA

yCTpaHEHHE TETUIOBOTO M3ITYUCHHS

21

K nHCTpyMeHTAJBLHOMY HPOrPAaMMHOMY 00eclie4eHHI0 OTHOCSITCS

TEKCTOBBIE TPOIIECCOPEI

CHUCTCMBI YIIPABJICHUA Oa3zamu JaHHBIX

KOMITUJIATOPBL

3JICKTPOHHBIE TaOTUITBI

22

I'maBHBIMM 4aCTSIMH CUCTEMHOIQ nporpamMmMHoOro o0ecnevYeHu SABJISIOTCS

OTIepaIioHHas CHCTEMa H CUCTEMa ITPOrPaMMHUPOBAHII

O6pa6aTI)IBa}OHII/Ie mporpaMmsbl U CUCTEMA aBTOMATU3allU IIPOrpaMMHUPOBAHUA

MOHUTOD U CYIIEPBH30D

MaKEeThI IPUKIIAJHBIX IIPpOTrpaMM

23

OnepanuoHHbIe CHCTEMBbI, YTHJIUTHI, POrPaMMbl TEXHHYECKOT0 00CTYyKUBAHUS
OTHOCSITCS K KJIacCy MPOrpaMMHOT0 o0ecnedeHnsl. ..

CHCTEMBI IPOTrPaMMHUPOBAHUS

npukiagHoe [10 cnenuanbHOrO Ha3HAYCHUS

cuctemHoe 110

UTPBI

24

Kommiieke nporpamMm, 06ecne4ynBalONINX YpaBJjieHne padoToii Bcex anmapaTHbIX
YCTPOICTB U IOCTYII 10J1b30BaTeJIsl K HUM, HA3bIBAeTCsl

[IAKETOM IIPUKJIAJHBIX IIPOrpamMm

YTUIUTOU

uHTephericoMm

ONEepalOHHON CUCTEMOU

25

OnepanMoHHAsl CHCTEMA — 3TO KOMILIEKC MPOrpaMM, Ha3HAYeHHe KOTOPOro...

OopraHM3anys B3aMMOACUCTBHUS MOJIb30BATEN C KOMIBIOTEPOM U BBIIOJIHEHHE JAPYTHUX
porpamm

CO31aHNC HOBBIX IIPOI'PaMMHBIX ITPOJAYKTOB

00paboTKa TEKCTOBBIX JIOKYMEHTOB U TaOJIHUI]

oOcyxnBaHe OAaHKOB TAHHBIX

26

B ocHoBHbIe pyHKIIUM onepanuOHHO cucteMbl HE ¢xooum...

yIIpaBJICHUE pecypcaMu KOMIIbIOTEpa

obecrieueHne Juajora C 1mojJb30BaTcjIiCM

opranuzanus (aioBoil CTPyKTYpEbI

paspaboTka mporpamm st 9BM

27

B npouecce 3arpy3Ku onepanuoHHOI CHCTEMBI IPOHCXOINT. ..

KonupoBaHue (DaiijIoB ONepaliMOHHON CUCTEMbI ¢ THOKOTO JIMCKA Ha KECTKUM JTUCK

KONMpoBaHKe (aiinos onepanoHHo# cuctemsl ¢ CD-ROM Ha jxecTkuii AUCK

MoCJIeI0BaTeIbHAS 3arpy3Ka (aiyioB ONepalnOHHON CUCTEMBI B ONIEPATUBHYIO MTAMSTh

KOIMMUPOBAHUC COACPIKUMOI'O OHCpaTHBHOﬁ MmaMsTH Ha KECTKUI JHCK

28

B cTpoke 3aronoBka okHa B OC Windows 00bI1HO 0TOOpakaeTcs

Ha3BaHHC 3any1ueHH0171 IMporpamMmsbl U KHOIIKH YIIPABJICHHUA OKHOM

Ha3BaHHC sanymeHHOﬁ mporpamMmal, KHOIIKa CUCTEMHOI'O MCHIO M KHOIIKH YIIPAaBJICHUS
OKHOM

Ha3BaHHC 3anyu1eHH0171 ImporpaMmbl, KHOIIKaA KOHTEKCTHOIO MCHIO MW KHOIIKH
YHpaBJICHUS OKHOM

Ha3BaHUE 3alyLICHHONM MNpOrpaMMbl M OTKPBITOTO JOKYMEHTa, a TakKKe KHOIIKH
YIIpaBJICHUS] OKHOM
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29

Boi6epuTe onepanoHHYI0 CHCTEMY:

API

IBM PC

UNIX

Adobe

30

OCHOBHBIMH 3JIEMEeHTAMH YeJI0BeKO-MAIIMHHOTO0 uHTep(eiica OC saBISIIOTCA

KaTaJor U (hausl

orepatopsl BBoJa/ BEIBOJA

KOMAaHIIbI M OTICPAH]IBI

MCHIO U J1UaJIOrOBOC OKHO

CCTCBBIC

31

Ilo cnocodby poctyna k 6azam nannbix CYB/I paznuuyaror

JIUCK-CEpBEPHBIE

KITUEHT- CepBEPHBIE

Ta0JINYHO-CEPBEPHBIC

CepBEpHBIC

32

IIpu pa6Gore ¢ daitnamu coBpemennsie CYB/l mpenocraBasieT mosjab30BaTeIio
BO3MOKHOCTH:

a) co31aHuA HOBbIX 00beKTOB b/l

0) no feMoHcTpauMU MHGOJIOrHUECKOH MO/1eJIu;

B) MOAUG(UKAIUM YiKe CYLIecTBYIOINX 00beKTOB B B/I;

I) onpeaeaeHus cxeMbl HH(POPMAaIlHOHHBIX 00MEHOB;

A) CO3JIaHMS U NepeuMEeHOBAHUS PaHee CO3IAHHBIX 00bEKTOB;

€) 10noJIHeHHe (PYHKIMOHATbHBIX BO3MOKHOCTEH.

a,B, 11

B, I, 1

a, e, 0

a,0,B

33

C Touku 3peHus koHeuHoro noJin3oBareist CYB/l HE peanusyer

TIOWCKA JIAHHBIX (PYHKIUH

XpaHCHHUA JaHHBIX

(bopMHPOBaHUSI BEIXOIHBIX JIOKYMEHTOB (OTYETOB)

ynpaBneHus (paiIoBoit CTpyKTypoit

34

SI3bik opranu3annu JaHHbIX CYB/] npeaqHa3sHayeH 1Jisi ONMCAHUA...

CTPYKTYPBI 0a3bl JaHHbBIX

00paboTKH NaHHBIX B Oaze

CHUHTaKCUYECKH KOPPEKTHBIX (aiiioB

IEYaTHBIX OTUETOB I10 0ase

35

NudopMannoHHAsi TEXHOJIOTHS 3TO:

MH(OPMAIIMOHHBII ITpo1ecc.

METO/IbI ¥ IPUEMbI 00pa0OTKH, XpaHEHWs, 3alIUTHI U Iepeadn HHopMaruu

peUICHUEC 3a/1a4 IMOJIb30BATCIIA

YCTaHOBKaA U 3aIlyCK IIporpaMm

36

eap nHPOpPMaAIMOHHBIX TEXHOJIOTHUI 3TO

peuiCHueC 3a1a4 IIOJIb30BaTeNICH

MPOM3BOACTBO HMH(pOPMAIMH, YIAOBICTBOPSIOIMICH HH(POPMAIIMOHHBIE MOTPESOHOCTH
YeJI0BEKa

nHpOpMaMoHHast 6€30acCHOCTh
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BBITIOJTHCHUEC NPUKJIAJHBIX IPOTrpaMM

37

K TeHgeHmuam Pa3sBUTHUA PlH(l)OpMalII/IOHHbIX TEeXHOJIOTHI OTHOCHTCSI:

CTPYKTypHU3aLus

THOPHIA3ATIHS

KJaccupuKaIms

aBTOMaTHu3alusa

38

NHpopmManuoOHHbIE TEXHOJIOTUH PeAJU3YHOTCS B:

yIpaBJICHUH TPEATNPHUITHEM

MH(POPMAITMOHHBIX CHCTEMaX

KaApOBLIX CUCTEMAX

PEHICHUH S3KOHOMUYCCKHUX 3a1a4d

39

IosiBneHne TexHoa0ruii 6a3, 6aHKOB JaHHBIX, pazpadoTka CYB/ cBs3aHo c...

LCJIBI0 paIn3aliun 06pa6OTKI/I HCOIPEACJICHHBIX THUIIOB JAaHHBIX B HH(pOpMaHHOHHI:IX
CUCTEMAX U NPUITOKECHUAX

HEOOXOJMMOCTBIO COBEPIICHCTBOBAHUS 3HAHWN W yMEHHU B cepe mHPopMaTuzanuu
po(heCCHOHATIBHOM IEATENbHOCTH

HEOOXOJUMOCTBIO YIOPSAOYMBAHUS JAaHHBIX B WH(GOPMAIMOHHBIX CHUCTEMaxX H
MIPHIIOKEHUSIX C TIEIBI0 PEeaTH3alliH aJITOPUTMOB YIIPABICHHS

YIOPAOOYCHUEM HHPOPMALIMOHHBIX PECYPCOB KOMIIBIOTEPOB

40

IousiTus 6a3a JaHHBLIX U HH(OPMAIUOHHAA 0a3a...

HC ABJIAIOTCA OJHO3HAYHBIMU

SIBJIIIOTCS. OJIHO3HAYHBIMH, €CIM (ailyibl 0a3bl JaHHBIX HWMEIOT MOCJCIOBATCILHYIO
OPraHu3aluI0

SIBJIAKOTCSA OAHO3HAYHBIMHA

SIBJIAIOTCA OAHO3HAYHBIMU, €CJIU ONPCACIAIOTCA OI[HOI\/'I MOACIBIO JaHHBIX

41

Ba3a 1aHHBIX 3TO

IIOMMCHOBAaHHAsA COBOKYIIHOCTH JAaHHBIX, OPraHU30BaHHBIX 110 OHNPEACIICHHBIM
ImpaBujiaM, MHNpeaAyCMaTpuBarOlInuM 061]_[1/16 MPpUHLOMUIIBI ONHCAaHUA, XpPaHCHUA U
MaHUITYJIMPOBAHUA JaHHBIMU, HC3dBUCHUMAA OT IMPUKJIAAHBIX ITPOTrpaAMM.

COBOKYIIHOCTb JAHHBIX, CO6paHHI>IX B OJUH (baﬁn, AJIs1 peHICHUA KOHerTHOfI 3aga4u.

(aiinbl JaHHBIX B TIAIIKE.

Ha60p MMPUKIIAAHBIX IMTPOrpaMM I IOMCKA 1 MAHUITYJIMPOBAHUA JaHHBIMU.

42

I/IepapaneCKaﬂ MOA€Jb JAHHBIX MPEACTABJIACTCH B BU/IC:

TaOIHIIBL;

CTPYKTYDHI;

¢aiina;

CXCMBI.

43

IIpencraBienue peasinnonHoii Mmonean 1anubix B CYB/] peanusyercs B Buje..

npeaAnKaToOB

TadJIHIL

JICPEBbEB

CCTH

44

B 3anucu Ta6aUIbI PeIIUMOHHON 0a3bl JAHHBIX MOKET COAEPKATHCS ...

TOJIBKO YHMCJIOBas I/IH(I)OpMaLII/IH

TOJILKO TEKCTOBasI HHPOPMAITUS

HeoTHOpoAHAs HH(pOpManus (JaHHBIE Pa3HBIX THIIOB)

HUCKIIIOYUTCIBHO OAHOPOAHAA I/IH(i)OpMaL[I/IH (I[aHHBIe TOJIBKO OJHOI'O TI/IHa)

45

K04 6a3bl TaHHBIX onpeeser. ..
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YacTh 3alKCH, COBOKYMHOCTh €€ TMOJieH, MpeAHa3HAuYeHHBIX IS (HOPMHUPOBAHUS
MHACKCHOrO (haitia

Ha0Op CHMBOJIOB, OTPaHUYMBAIONINA BXOJ B aBTOMAaTH3WPOBAHHYIO CHCTEMY C 0a3oi
JTAHHBIX

YHHKaJIBHBIP'I HOMCP 3aII1cCH B Oaze JaHHBIX

SI3BIK 3aITpoca K 0asze JaHHBIX

46

Kuiou k 3anucsam B B/ MoxkeT ObITh:
a) J0NOJIHUTEJIbHbIM;

0) MpoCTbIM;

B) BKJIIOYAKOIIHM;

I') COCTABHbIM;

J1) OTYETHDBIM;

€) epBHYHBIM;

7K) 3aIIPOCHBIM.

a,0, 1

1, €, K

a, I, K

0,T,¢e

47

ITouck naHHBIX B 0a3e — 3TO

omnpeJieleHNE 3HAUCHUM TaHHBIX B TEKYLIEH 3anucu

mnmpoucaypa BLIACICHUA 3HAYCHUH JaHHBIX, OAHO3HAYHO ONPCACIAIOINIUX KJII0YCBO
IMPU3HAK 3allrcu

MpOIeAypa BBIACICHUS W3 MHOMKECTBA 3alHCed IMOIMHOMKECTBA, 3alMCH KOTOPOTO
YAOBJIETBOPSIOT 3apaHee MOCTABICHHOMY YCIOBHUIO

npoleaypa onpeaesieHus ASCKPUIITOPOB 0a3bl JaHHBIX

48

OcHoBHbIMHE 00bekTaMu CYBJ MS AcCess IBJISIIOTCS:

KJIIOY, TI0JIe, TOYHOCTh, 0€30MacHOCTh

tabuuna, popma, 3ampoc, oTueT

3anuck, (aiin, CTpyKTypa, MOAEIb

OTHOIIICHNE, HOpMaJibHasl (OopMa, 3aIHCh

49

OcHoBHBIM 1eMeHTOM 0a3bl AanHbIXx CYBJ] MS Access siBasieTcsl...

3aIlliCh

TabmnIa

dopma

IoJIc

50

B CYB/I MS Access MOryT HCIOJIb30BaThCsl Ciledylolie BUIbI 3alIPOCOB:
a) MmepeKpécTHbIE;

0) MpoMe:KyTOUYHbIE;

B) Ha 100aBJieHNE;

I) Ha BBIOOPKY;

1) HA BOCCTAHOBJICHHE.

o,r, 1

a’ B’I[

a,B, T

a,0,B

o1

I[.]'[fl nmojay4yeHus TaﬁJII/IlILI HU3 COBOKYITHOCTH CBA3AHHBIX Taﬁ.]'ll/[ll nmyTem Bblﬁopa
l'[O.]'[eﬁ, YAOBJCTBOPHAIOIIHUX 3aJaHHBIM YC/IO0BUAM, UCIIOJbL3YIOTCH...

CXCMbI

3aMpockl

OTYCTHI

bopmbl
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52

Co3nannblii  moab3oBaTejeM rpaguyuecknii  uHTepdeiic aad BBOAa W
KOPPEKTHPOBKH JAaHHBIX TA0JMIbI 0a3bl JAHHBIX - 3TO...

dhopma

Tabauma

3aIncCh

IoJe

53

151 BBO/Ia HOBBIX JaHHBIX CPa3y B JBe Ta0IUIbI HCNOJIb3YyeTes hopMma ...

JICHTOYHAas

CTOJIONKOBAs

IMOAYHMHCHHAas

KHOIIOYHAas

54

Il.]]ﬂ IPynnupoOBKHU JAHHBIX B BBIXOAHOM JOKYMEHTE 0a3bl AAHHBIX HCIOJIB3YETCH

Tabauma

dhopma

3aIpoc

OTUCT

55

CpoaHas Ta0JiMLa B pe/IsIHUOHHOI 0a3e JaHHBIX 3TO

TabJIMIA C TPYIIIMPOBKON JAHHBIX U MOJCYETAMH UTOTOB

Tabnua, co3TaHHas 1Mo 3ampocy

Ta0JInIa, MPEICTABICHHAS B OTYETE

Tabnm4yHas Gopma

56

B onpenesienne coBpeMeHHO HH(POPMALMOHHOI CUCTEMbI He BXOAUT NOHSITHE

YCIOBCKO-MallIMHHAs CUCTEMA

HepCOoHA

TEXHUYECKOE 00ecrieyeHue

MH(POPMaIMOHHbBIE TEXHOJIOTUU

o7

HNudopmanmonHas cucTeMa Npu3BaHa 00eceYuTh NM0JIb30BaTe s

MOJTHOM MH(pOpMaIel U T0CTOBEPHOI nHpOpManueit

CTPYKTYypUpPOBaHHOU WH(pOpMaIIeH

COBpeMEHHOH HH(popManuei

YHUCIIOBOW WH(pOpMAIHEH

58

Ilo cTremeHum  CTPYKTYpUMPOBAaHHOCTH  oOpa0aTbiBaeMoii  HH@opMauuu
HHG}pOpMAIMOHHBIE CHCTEMBbI MOKHO Pa3IeJIUTh HA ...

9KCIICPTHLIC,

BBIYHCIIUTCIIBHBIC,

¢baxTorpaduueckue,

9KOHOMMHYCCKHE

59

Nudopmannonnas cucrema HE Brirogaer

(GYHKINOHAIBHYIO YaCTh

MaTCpUaIbHO-TEXHUYCCKYIO YaCThb

00ecreYrBarouIyIo 4acThb

60

@DYHKIHOHATbHAA YaC¢Th HHPOPMAIMOHHON CHCTEMBI 3TO

KOMITJIEKC TEXHHYECKUX CPEJICTB, MpeJHa3HAYCHHBIX Ui PadOThl MH(DOPMAIIMOHHOM
CUCTEMBI

MOZACIIb CUCTEMBI YIIPABJICHU 00BEKTOM

KOMIUICKC IMpPOTrpaMMHBIX CpE€ACTB, MNPCAHA3HAYCHHBIX JJId PCIOCHHUA  3ajayd
OopraHu3anu
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COBOKYITHOCTh METOJIOB W TPHEMOB BBOJA, PETHCTPAlMU Mepenadyu, oOpaboTKu W
BbIJIa4YM Pe3yNbTaTHBHON HH(pOpManu

61

MHo:kecTBO KOMIBIOTEPOB, CBSI3AHHBIX KaHAJaMH Nepeaayd HHpoOpManuu u
HaXo/Jsiuecs B NMpeaejax OJHOr0 31aHNs, HA3bIBAETCS

peI‘PIOHaJ'H:HOfI KOMHI:IOTCpHOfI CCThIO

WH()OPMAITMOHHON CUCTEMOU C THIICPCBSI3bI0

NI00ATEHON KOMIIBIOTEPHOU CEThIO

JIOKAJIbHOM KOMITBIOTEPHOM CEThIO

62

JlokanbHble BoIYHCANTEIbHBIE ceTH HE MoryT ObITH 00beIMHEHBI ¢ IOMOIIBLIO. ..

CepBepoB

LUTI030B, MOCTOB

KOHIOCHTPATOPOB, MOJACMOB

MapIIpyTU3aTOPOB

63

IToTok cooOmIeHMIT B ceTH MepeIavyu JaHHBIX ONpeessieTcst

00BpeMOM TaMSTH KaHaja ImepeIadn COOOIeHn

Tpaccoi

TPEeKOM

Tpapukom

64

CxeMa coeTHHEHHH Y3J0B C€TH HA3bIBACTCHA CeTH

TOIIOJIOTHEN

JOMCHOM

IPOTOKOJIOM

MapKepoM

65

TomnoJiorust 10KaJbLHOM’ C€THU, B KOTOpOﬁ BC€ paﬁolme CTAHIIMHA HEIMMOCPEACTBEHHO
COCAUHECHBI C CCPBEPOM, HA3BIBACTCH...

JIEPEBOM

IIUHHON

3BE3101

KOJIBIIOM

66

TomoJsorust ceTu ornpeaeasiercs

CTPYKTYPO# MPOrpaMMHOI0 00eCIIeueHUs

CIOCOOOM COEIMHEHNS! Y3JIOB CETH KaHajdaMu (KaOelsiMu) CBSI3H

KOH(UTypaLuel anmapaTHoro ooecrnedeHus

CIoco00M B3aUMOJICHCTBHS KOMITBIOTEPOB

67

Jl1s1 npucoelMHEHHs1 KOMIIBIOTEPA K JIOKAJIBHOMN CeTH MCMOJIb3yeTcsl. ..

pOoIIeccop

MOJEM

CEeTeBOH aJiarnTep

JKECTKHH JTUCK

68

@uznyeckasi mnepegaromas cpeaa JokaapHo cetm HE Moxker ObITh
NpeACTABICHA THIIOM. ..

ONTUYECKHUHA BHICOKOYACTOTHBIIN KaOeb

KOAaKCHAIIbHBINA KaOelb

OIITOBOJIOKOHHBIN Ka0eb

BUTAad Mapa

69

Jasi noakI0YeHUs1 a0OHEHTOB K I7100a71bHOM CeTH UCHOJIb3YHOTCH KAHAJIBI:
a) Teqe(pOHHO CBSI3H;
0) coTOBO} CBA3M;
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B) Tejerpad)HOi CBsI3M;
I) CIyTHUKOBOI CBSI3HU.

a,B

a,B, T

a,0,B

a,0,r

70 YerpoiictBom AJisi mpeodpa3oBanusi HH(POBBIX CUTHAJIOB B AaHAJIOTOBYIO (hopMy
siBJIsieTCs ...

KOHIIEHTpaTop

MOJEM

MOHHTOP

MPOLIECCOop

IIpumepHbie TeMbI 10KI210B (pedepaToB):

agkrownE

HcTopust BO3HUKHOBEHUS! THPOPMATHKHU.

CBs3b HH(OPMATUKH C IPYTUMHU HAyKaMHU.

Heo6xonuMocTs 1 3HaYC€HHE HOPMATUBHO-TIPABOBOTO ONpeACTICHNs HHPOPMALIUH.
Onpenenenre MHPOPMALUMHU B pa3IMYHBIX HayKax.

bazosbie nonoxenusa ®3 "OO6 uHpopmanuu, HTHPOPMALIMOHHBIX TEXHOJOTUSAX U O 3alIUTE

nHpopManuu".

6.
7.
8.
9.

HcTopust BO3HUKHOBEHUS IEPCOHATBHBIX KOMITBIOTEPOB.

Hctopus BozHukHOBeHuUs u pa3Butus OC.

Knaccudukanus yTumr.

KommbroTepHble BHPYCHI, KiacCUpUKaNUs, cpea OOWTaHUs, pa3pyIIUTENbHbIC JEHCTBUS,

ITOPUTMBI PaOOTHI.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

Otansl pa3BUTUS UHOOPMAIIMOHHBIX TEXHOJIOTHUI.

OcobennoctTr MHPOPMAITMOHHBIX TEXHOJIOTUH 00paObOTKH TEKCTOBOW MH(POPMAITIH.
TexHonoruu u cpencTBa 00padbOTKK TaOIMYHON HH(DOpMAITUH.

basbl janHbIX U UX pa3zpaboTka.

dakrorpaduueckue HHGOPMAIIIOHHBIE CUCTEMBI.

JlokyMeHTanbHbIe HH(POPMAIIMOHHBIE CUCTEMBI.

3amura uHGopMalru B UHOOPMAIIMOHHBIX CUCTEMAX.

KommnbroTepHbie BUPYCHI U CPEACTBA 3AIIUTHI OT HUX.

Hcropus Bo3HUKHOBEHUS MIHTEpHET.

Beb6-nporpamMmmupoBaHne: COBpeMEHHBIE TEXHOJIOTHH U BO3MOKHOCTH.

Hcropus cetu MHTEpHET.

Hcropus cynepkoMIbOTEPOB.

3apoxieHue NporpaMMHUpPOBaHHUS.

CpaBHHTENIbHAST XapaKTepUCTUKa omepanuoHHbix cuctem Windows, Linux, MacOS. Hx

MMpeuMyIieCTBa U HEJOCTATKH.

24,
25.
26.
27.
28.
29.
30.

MeTtoapl KOMIIbIOTEpHOMU Tpaduku. KoMnbloTepHbIE UTPHI.

HcTopust BO3HUKHOBEHUS KOMIIBIOTEPHBIX BUPYCOB U CHCTEM ITPOTUBOACUCTBUS UM.

ITouck B cetn UnTEpHET.

[TonATHe 00y4arONUIMX KOMIIBIOTEPHBIX CHCTEM.

Windows u MacOS: cpaBHHUTeNbHAs XapaKTEPUCTHKA.

IIpaBoBble OCHOBEI B ceTu MHTEpHET.

Uctopuss paszButust UHGOPMALMOHHBIX TEXHOJOTMH (TEKCTOBbIE U  rpaduyeckue

MIPOIIECCOPBI, YNIEKTPOHHbIE TAOIUIIBI U TIP. ).

31.
32.
33.

Hcropus pa3BuTHs OnepariMOHHBIX CUCTEM.
Mopemsl, UX OCHOBHBIE XapaKTEPUCTHUKHU.
Buasl 1 XapakTepUCTUKN COBPEMEHHBIX BUJICOKAPT.
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34. Buapl u XapaKTEepUCTUKH COBPEMEHHBIX TTPOIIECCOPOB.

35. Intel u AMD — cpaBHUTENbHAs XapaKTEPUCTHUKA KOHKYPUPYIOIIUX IPOU3BOIHUTEICH
MIPOLIECCOPOB.

36. ATI u NVidia — cpaBHHTenbHas XapaKTEPUCTHKA KOHKYPUPYIOIIUX IPOU3BOIUTEICH
BUJICOKAPT.

37. MatepuHcKasl 1jara: XapakKTepuCcTUKa, BUJBI.

38. IIporpammuoe obecrnieuenue 3arpy3ku [IK — UEFI, BIOS..

39. VYcrpoiicTBa BBOJA: KIACCU(PHUKAIMS, UX XaPAKTEPUCTUKH.

40. YctpoiicTBa BbIBOJIA: KiIacCU(UKALIMS, UX XapAKTEPUCTHKH.

41. Windows u Unix: cpaBHUTENIbHAS XapaKTEPUCTHUKA.

42. Hcrtopus pa3BUTHS HEUPOKUOCPHETUKH.

43. Vcropus pa3BUTHS CUCTEM MOUCKA HHPOPMALIUH.

44, XapaKTepUCTUKH CUCTEM PacIO3HABaHUs 00Pa30B.

45. CTaHOBJICHHE U PAa3BUTUE CUCTEM, OCHOBAHHBIX Ha 3HAHUSX (IKCIIEPTHBIE CUCTEMBI).

46. Hcropus pa3BUTHS CHCTEM OOIICHHS B ceTH MHTEpHET.

47. 3ammuTa 31eKTpOHHOM mouThl B UHTEpHET.

48. HWckycCTBEeHHBIH MHTEIJICKT.

49. CoBpeMEHHBIE CHCTEMBI TPOSKTHUPOBAHUS 0a3 TaHHBIX.

50. TekcroBblii mporeccop Microsoft Word: BO3MOXHOCTH, TOCTOMHCTBA, HEAOCTATKH.

51. VHTepHET-TEXHOJOTUH B IOBCEJHEBHOM XKU3HU.

52. ITlpoext 3BM maToro nokoieHus.

53. Konnenuus cBOOOTHO pacpOCTPaHSIEMOTro MPOrPaMMHOTO 00ECIICUEeHUSI.

54. Hcropus pa3BUTHS KpUNTOrpaduu.

55. PazButue cucrteMm 3amuThl HHOOPMALIUH.

56. IIporpamMmbI-aHTUBUPYCHI U UX OCHOBHBIE XaPaKTEPUCTUKH.

57. becnpoBoaHoit nTepHer.

58. Cetp UnTepHeT u kHOEPHPECTYIMHOCTD.

59. Bpennoe BozneiicTBue KoMibioTepa. CrIOCOOBI 3aIIUTHI.

60. KapmanHble nepcoHaIbHble KOMIBIOTEPHI.

61. [ouck nnpopmarmu B Uareprer. Web-unnexcer, Web-kartanoru.

62. Cucrembl 3JIEKTPOHHBIX IUIaTeXeH, HU(PPOBbIE AEHBIH.

63. WWW. Hcropust co3qanust 1 COBPEMEHHOCTb.

64. Ionstue u knaccudukanms KOMIbIOTEPHBIX CETEH.

65. I[lomckoBbIe cepBepHI.

66. IloHsaTHe ceTeBOro ATHUKETA.

67. OcHOBHBIE KOMITOHEHTBI KOMIBIOTEPHBIX CETEH (CepBephl, TUIIBI KOMMYHUKAIHHA, CETEBBIE
ajlanTepsl, IPOrpaMMHOe 00ecrieyeHne, MOJEMBI).

68. TexHW4eckHne XapaKTEPUCTUKH CETEH.

69. Omnepanmonnsle cucreMsl. Knaccudukanus. @ynkiun. [TpuHmns! GyHKIHOHUPOBAHMUSL.

70. O030p NMPUKIATHOTO TPOrPAMMHOTO 00CCIICUSHUS.

71. O630p cucremuoro I10.

72. O0630p uaCTpyMeHTaNbHOTO [10.

73. Tabmuunslii npoueccop MS Excel: BO3MOXXHOCTH, TOCTOMHCTBA, HETOCTATKH.

74. I'paduueckue penakToOpbl: BUIbI, JOCTOMHCTBA, HETOCTATKH.

75. Tormosiorusi KOMIIBIOTEPHBIX CETEH.

76. Pasutne OC cemeiictBa Windows.

77. CoBpeMeHHbIE BCIIOMOTaTeIbHbIE IPOrPAMMBbI-YTHIIUTHI.

78. Coznmanue BeO-CTpaHUIL: S3BIKH, BO3SMOKHOCTH, COBPEMEHHBIE TEXHOJIOTHH.

79. Temarudeckue COLMAIbHBIE CETU — OyIyIlee COBPEMEHHBIX COIUAIBHBIX CETEH.

80. KommbroTepHbIC MOICITH ¥ MOJICIIMPOBAHHUE.

81. MOHHUTOpBI: XapaKTepUCTUKA, BUJBI.

82. IlpuHTEpHI: XapaKTEPUCTHKA, BHIBL.
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83. Buemnss namsate [1K: BUabI, XapakTepUCTHKH.
84. Buytpennss namsath [1K: BUIBI, XapaKTepUCTUKH.
85. daiinoBble CUCTEMBI: XapaKTEPUCTUKA, BUJIbI, IPUHIIUIIBI pAOOTHI.

6. YueOHo-MeToquYecKOe U MHPOPMALIMOHHOE O0ecTeueHue TUCIUTLTHHBI
6.1 CnuCcOK HCTOYHHUKOB H JINTEPATYPbI
OcHoOBHAasA

1. I'ypukos, C. P. Undpopmaruka: yuebnuk / C. P. I'ypukos. - 2-e uzn., nepepad. u 1or. —
M.: HUL] UH®PA-M: ®opywm, 2020. - 630 c. - URL.: https://znanium.com/catalog/product/1014656.

2. Huxonsckas, .A. THpOpMaITMOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTHU B CHICIUATHBHOM
obOpazoBanuu: yueOHuk / M.A. Hukonbckas. - 2-e usn., nepepad. — M.: UHOPA-M, 2021. - 232 c. -
URL: https://znanium.com/catalog/product/1141770.

3. CodponoBa, H. B. Teopus u meroauka o0yueHus unpopmaruke: yueOHOEe mocodue
st By30B / H. B. Codponosa, A. A. benpuycos. - 2-e u3n., nepepad. u gon. - Mocksa: M3naTenscTBoO
IOpaiit, 2020. - 401 c. - URL: https://urait.ru/bcode/453796.

4. Nudopmaruka ans rymaHuTapueB : yueOHUK U mpakTukym ais By3oB / I'. E. Keagposa
[t np.]; mon pemakuumeii I'. E. KenpoBoii. — 3-e¢ uzn., mepepab. u gom. — Mocksa : M3naTenbeTBo
FOpaiit, 2023. — 662 c. - URL: https://urait.ru/bcode/530602

o. WNudopmarrka: METO. yKa3aHUs O BBIMOJIHCHHIO J1a0. padot. Y. 2 / M-Bo oOpa3zoanus
u Hayku Poc. @enepamnmn, ['oc. oOpaszoBar. yupexaeHue Bbicul. mpod. obpazoBanus "Poc. roc.
ryMaHuTapHb yH-T", UH-T SKOHOMHKH, yrp. u npaBa, Kad. MonenupoBanus B 3JKOHOMUKE U YIIP.
[aBT.-cocT.: MypomueB B. B., CenuBanos lO. I1., I'mankos 0. M., I'py3man B. A., Ilognazosa A. B.,
MypowmueBa A.B. ; nayu. pen. Kyns6a B. B.]. - Mocksa: PITVY, 2011. - ctp. 75 — 115. - DnexTpoH.
naH. - Pexxum noctyna: http://elib.lib.rsuh.ru/elib/000003573

JomnonaurenpHas

1. Muxanpun, E.B. Nukm03uBHOE 00pazoBaHue: yueOHUK U MPaKTHKyM 1 By30B / E.B.
Muxanbuu. — M.: U3aarensctBo FOpaiit, 2020. - 177 c. - URL: https://urait.ru/bcode/454332.

2. Muxanbun, E. B. OOy4eHnne cTyJIeHTOB C OTpaHUYE€HHBIMUA BO3MOKHOCTSIMU 37I0POBBS U

MHBAJINJHOCTBIO B CUCTEME BhICHIEro oOpa3oBaHus: Meroanyeckoe nocodue / E.B. Muxanbuu. - M.:
NH®PA-M, 2020. - 152 c. - URL.: https://znanium.com/catalog/product/1074063.

3. [lenaroruka nHkIr03UBHOTO 0Opa3oBanus: yueOHuk / T.I'. borganosa, A.A. I'yceiiHoBa,
H.M. Hazaposa [u ap.]; mox pen. H.M. Hazaposoit. - MockBa: UH®PA-M, 2020. - 335 ¢. - URL:
https://znanium.com/catalog/product/1082444.

6.2 IlepeyeHnn pecypcoB HH(pOPMALHOHHO-TEIeKOMMYHUKALMOHHOM ceTH «MHTEpHET».

ApxuB Hay4HBIX U3ganuii https://archive.neicon.ru/xmlui/

Poccuiickoe oHnaiH-u31aHKe, MOCBSAIIEHHOE M(PPOoBBIM TexHomorusam https://3dnews.ru/
Wudopmanmonno-npaBoBoii moptan http://www.garant.ru/

Kommnbrotepusiii sxypHan «KommsroteplIpece» http://compress.ru/

KommnbroTepHbie cetH [anekTpoHHbIi pecypc]. http://www.lanberry.ru/lan/kompjyuternie_seti

6.3 IlIpodeccnonajbHble 0a3bl JAHHBIX H HH(POPMAIHOHHO-CIIPABOYHbIE CHCTEMBI
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JHoctyn k mpodeccrnoHanbHBIM 0a3am maHHBIX: https://liber.rsuh.ru/ru/bases

WHdopmanoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7. MaTepuabHO-TEXHHYECKOe o0ecnevyeHne TUCHMIIHHBI

Jis  MaTepuagbHO-TEXHUUYECKOro 00ecneueHHs] AWCLUILIMHBI HUCIOJIB3YIOTCS: JIEKLIMOHHBIA
KJIacC C BHJEO IPOEKTOPOM U KOMIBIOTEPHBIM Kilacc, OOOpYIOBaHHBIH COBPEMEHHBIMU
NEPCOHAJBHBIMM KOMIIBIOTEpAMM JJIi KaXJOro CTYyAEHTa, OOOpYyIOBaHHOTO B CBOKO OuYepelb
IpOrpaMMHBIM OOecrieueHreM B COOTBEeTCTBUM ¢ Tabmuueit 1.

Tabnuna 1. Ilepedyenp mporpaMMHOT0 obecreueHust

No Haumenosanwue [10 [IpousBoaute Crnioco6 pacripocTpaHeHUs
11/T1 b

1. Microsoft Office Microsoft JIMIICH3UOHHOE

2. Windows Microsoft JIMIICH3UOHHOE

3. Microsoft Share Point Microsoft JIMICH3UOHHOE

4. Kaspersky Endpoint Security Kaspersky JIMLICH3UOHHOE

8. O0ecnieueHne 00pa3oBaTEeIbLHOIO MpoLecca JAJsl JHIl ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMU
310POBbSI U HHBAJIWI0B

B Xo4€ pfalr3alii AOUCHUILUIMHBI HMCHOJB3YIOTCA CICAYIOMUC AOOIIOJHUTCIBHBIC MCETObI
00y4YeHHs, TEKYIIero KOHTPOJS YCIEBAGMOCTH M IMPOMEKYTOYHOH AaTTeCTAllMH OOY4YalolIMXCS B
3aBUCUMOCTH OT UX UHAWUBUAYAJIbHBIX OCO6€HHOCT€I>1:

® IJIA CJICIIBIX U CH360BI/II[$[HII/IXI JICKOUHN O(l)OpMJ'IHIOTC?[ B BHUAC DBJICKTPOHHOI'O IOOKYMCHTA,
JOCTYITHOTO C TIOMOIIbI0 KOMITBIOTEPA CO CIICHUAIM3UPOBAHHBIM TPOTPAMMHBIM 00ECIICUCHUEM;
IMUCbMCHHEBIC 3a/laHUs BBIMIOJIHAIOTCA Ha KOMIIBIOTEPE CO CICHUAIM3UPOBAHHBIM IIPOrpaMMHBIM
o0OecrieueHreM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIEUMBACTCS WHIUBUAYyaTbHOE
paBHOMepHOe ocBerieHue He MeHee 300 JrOKC; ISl BBIMOJTHEHHUS 3aJaHUsl MPU HEOOXOIUMOCTH
MPEIOCTABIIACTCS YBEIMYMBAIOIIEE YCTPOIMCTBO; BO3MOXKHO TAaK)KE€ HCIOIB30BaHUE COOCTBEHHBIX
YBEJIMUMBAIOIIUX YCTPOUCTB; MMCbMEHHBIE 3aJJaHUsI OPOPMIISIFOTCS] YBEJIMYEHHBIM HIPU(TOM; SK3aMEH
1 3a4€T MPOBOJATCS B YCTHOM (pOopMe U BBITIOJIHSAIOTCS B MUCbMEHHOM (popMe Ha KOMIBIOTEPE.

o ISl TIYXUX U CIaOOCHBIIANINX: JIGKIHUH O(QOPMIISIOTCS B BHJE SJEKTPOHHOTO JIOKYMEHTa,
mu00  TPEIOCTaBISETCS  3BYKOYCHJIMBAIONIAS — ammaparypa WHIUBUIAYaJIbHOTO  IOJIb30BAHUS,
MMCbMEHHBIE 3aJ]JaHUSl BBINOJHSIOTCS HAa KOMIIBIOTEPE B MHUCHMEHHOH Qopme; dk3aMeH H 3a4éT
MIPOBOATCS B MUCBMEHHOM (JOpMe Ha KOMITBIOTEPE; BO3MOXKHO MPOBEICHUE B (JOPME TECTUPOBAHHMSL.

® I JIUL ¢ HAPYHWICHUSAMU OIIOPHO-ABUIAaTCIBHOI'O amIiapara: JICKIUU O(l)OpMJ'IfIIOTC?[ B BUIC
ANIEKTPOHHOTO JOKYMEHTa, JOCTYITHOTO C IIOMOIIBI0 KOMIBIOTEpPA CO CHEIHAIN3HPOBAHHBIM
MPOrpaMMHBIM ~ OO€ClieYeHHeM; TMHCbMEHHbIE 3aJaHMsl BBIMOJHSIOTCS Ha KOMIBIOTEPE CO
CHeHaTM3UPOBAHHBIM NPOTPAMMHBIM 00€CTIeYeHNEM; SK3aMEH U 3a4€T MPOBOAITCSI B YCTHOU (opMme
WJIH BBITIONIHSIOTCS B MMCEMEHHOM (popMe Ha KOMIBIOTEpE.

HpI/I HeO6XOJII/IMOCTI/I npeayCcMarpruBacTCd YBCIMYCHNUE BPEMEHU JIA ITIOATOTOBKHU OTBETA.

[Ipouenypa mpoBeieHUsS MPOMEKYTOUHOM aTTECTAIUU AJIsi OOyYaIOIIUXCSl yCTaHABIUBAETCS C
y4€TOM MX MHJMBUIYaJbHBIX Mcuxodusnuecknx ocodeHHocTel. [IpomMexxyTouHas arrectalus MOXKET
MIPOBOJIUTHCS B HECKOJBKO ITATOB.

[Ipn npoBeaeHMH MpoUEAyphl OLIEHUBAHUS pPE3ylIbTaTOB OOy4YEHHsI MpeaycMaTpuBaeTCs
WCIONIb30BAaHUE TEXHUYECKUX CPENICTB, HEOOXOAMMBIX B CBSI3M C MHIUBUIYAJIbHBIMUA OCOOCHHOCTSIMH
oOyyarommxcsi. OTH CpeACTBA MOTYT ObITh MPEAOCTaBICHbl YHUBEPCUTETOM, WJIH MOTYT
HCIIONIE30BaThCsl COOCTBEHHBIE TEXHHUECKHE CPEJICTBA.
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[TpoBenenue mporneaypsl OICHUBAaHUS PE3YJIbTaTOB OOYUYCHHS JOMYCKAETCS C UCIIOIb30BaHHEM
JTUCTAHIIMOHHBIX 00Pa30BaTeIbHBIX TEXHOJIOTUH.

ObecneunBaeTcss A0CTyNl K HMH(POPMAIMOHHBIM M OuOIuMorpaduueckuMm pecypcam B CETH
WuTepHeT Uit Kaxaoro odydaromierocs B (hopMax, aJlaliTHPOBAHHBIX K OTPAHHYEHUSIM UX 3[IOPOBBS U
BOCIIPHUATHS HHPOPMALIUH:

® Ul CIENBIX W CIA0OBUISIIMX: B TEYaTHOM Qopme yBelu4eHHbIM HpudToM, B (opme
AJIEKTPOHHOTO JIOKYMEHTa, B (hopme aynuodaiina.

® JIJIs TIIYXUX U CJIA0OCIBIIIAIINX: B Ie4aTHOU (opme, B GOopMe AIEKTPOHHOTO JOKYMEHTA.

® U151 OOYYAIOIINXCSl C HAPYIICHUSIMU OMOPHO-JABHIaTEIbHOIO armapara: B Ie4aTHOH gopme, B
(hopMe AIIEKTPOHHOTO JOKYMEHTa, B (hopme ayanodaiina.

Y4eOHblE ayTUTOPUM A BCEX BHUJOB KOHTAKTHOM M CaMOCTOATENBbHOM pabOThl, HaydHas
OubnMoTeKa M HHBIE MOMELIEHMsI Ui OOYy4YeHHs OCHAIlEHbl CIEeUUAIbHBIM O0OpYAOBaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMH O0YUEHUSI:

® JUIsl CJICTIBIX M CIA0OBHIALIMX: YCTPOHCTBOM JJIsi CKAHMPOBAHUS W YTEHUs ¢ kamepoil SARA
CE; nucnneem bpaiinsg PAC Mate 20; npunrepoMm bpaitng EmBraille ViewPlus;

e Uil TIYyXUX M cHaboCiblIIalMX: AaBTOMAaTHU3MPOBAaHHBIM pabouyMM MecTOM [uis JroAed ¢
HapyIIEHHEM CIIyXa U CI1a0O0CTBIIIANINX; aKyCTUIECKAN YCHUIIUTEINb U KOJIOHKH;

e i1 OOyYarOMIMXCSl C HApyMICHWSMH OIIOPHO-ABUTATEILHOTO ammapaTa: IepeaBHKHBIMH,
peryaupyeMbiMu 3proHomudeckumu napramu CH-1; KOMIbIOTEpHOH TEXHUKOW €O CIELUAIbHBIM
IPOTPaMMHBIM 00ECTICYECHHEM.

9. MeToauuecKkue MaTepHuaJibl

9.1 IlnaHbl ceMUHAPCKHUX 3aHATHH

3ansatue 1. Teopernueckue ocHoBbl MHMopmaTuku U UKT. OcobeHHoCTH MH(POPMAIIMOHHBIX
TEXHOJIOTUH Ut Jrroner ¢ OB3.

Bompocs! 1i1st 06cyxaenHus:

1. Tlpenmer, uens u 3a1a4u Kypca.

2. Ponp wHpOPMANMOHHOW NEATETHHOCTH B COBPEMEHHOM OOIIECTBE: HKOHOMHYECKOM,
COLIMAJILHOM, KYJIbTYPHOI, 00pa30BaTesIbHOM, T'yMaHUTapHOI chepax.

3. HudopmanmoHHOe 00MIECTBO KaK COBPEMEHHBIN 3TaIl OOIECTBEHHOTO Pa3BUTHSL.

4. Wudopmarnus, ee BUJIbl, aTpHOyTHBHBIE CBOMCTBA M (POPMBI CYIIIECTBOBAHMUSL.

5. Konuposanue nnpopmaruu. Crioco6sl KOAUPOBAHUS YHCIOBOU, TEKCTOBOM U rpaduueckoi
uHbOpMaLnU AT JII0JeH ¢ OrpaHMYEHHBIMH BO3MOKHOCTSIMU 3/10POBBSI.

6. HWupopmanmoHHbIE POIIECCHI, PECYPCHI, CHCTEMBI U TEXHOJIOTHU

3ananue:
1. CocraBuTh ri0CCapuii OCHOBHBIX TMOHATUH: WHGOPMALMOHHON 00IIecTBO, HH(OpPMAaTHKa,
UH(OpMALUS U €€ CBOICTBA, MH(OPMAIIMOHHBIE MTPOIIECCHI, PECYPCHI, CHCTEMBI U TEXHOJIOTUU

3ansitue 2. TexHudeckue CpeacTBa peanu3anui  MHGOPMAIMOHHBIX  TPOIECCOB U
peaduIUTAIIH.

Bomnpocs! st 06cysxaeHus:

1. Buasl npodeccuoHanbHON MHMOPMALIMOHHONW AESITEILHOCTH YEJIOBEKa C MCIOJIb30BAaHUEM
TEXHUYECKUX CPEICTB M HWHGPOPMALMOHHBIX pecypcoB (B COOTBETCTBHM C HaIlpaBICHHEM
poeCCUOHATTLHOMN IEATEIEHOCTH).
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2. Ucropus pazputus BerauciauTenbHoM TexHUKHU. [lokonenus OBM. Knaccudukamms SBM.
IIepcniekTBEI pa3BUTHUSA

3. Apxutextypa, CTpyKTypa U KoH(puUrypaius nepconaabHoro kommstorepa. (I1K).

4. Ha3HaueHMe M XapaKTEpUCTUKM OCHOBHBIX ycTpoiictB IIK. MarepuHckue miaTel M HMX
cTpykTypa. IIponieccopsl, o0mue u JToKaabHble HIMHBI.

5. VYcrpoiictBa xpaHeHHs HH(OpMAIMHM: ONEpaTUBHAS MaMsTh, IOCTOSHHAs MaMATh, KOIII-
MaMsITh, BHEIIHSSA AMSATh.

6. VYcrpoiictBa BBOJa W BBIBOAA TEKCTOBOM M rpaduueckoil wuHPOpMAIMM U  UX
Kiaccuukanms. YCTpOWCTBa BBOJAa-BBIBOJA 3BYKOBOM wuHpopMamuu. Mojaembl. Y CTpoicTBa
yIpaBiIeHUS

7. Tudnorexuuueckue cpeacTsa peadunuranuu. [Ipremsl ncnonb30BaHus TUHIOTEXHUUYECKUX
CpeACTB peaduIuTaluu (U1 CTYJACHTOB C HApyIICHUSIMUA 3PCHHUSA).

8. CypnorexHuueckue cpenctsa peabunuranuu. [lpueMsl Ucronb30BaHus CypIOTEXHUUYECKUX
CpeACTB peadMIuTaluu (U CTYACHTOB C HAPYIICHUSIMHU CITyXa).

9. Cneuuanbubie Bo3MokHocTH OC s monb30oBaTesied € HApPYUICHUSIMH  OMOPHO-
JBUTaTeIbHOro0 amnmnapaTta. llpueMbl HCHOIB30BaHUS KOMIIBIOTEPHOM TEXHUKH, OCHAIEHHOM
aIbTepHATUBHBIMU YCTPOWCTBAMHU BBO/A-BbIBO/Ia MH(OPMALIUH.

3angaHue:
3ammTa 10KJaja mo BEIOpaHHOM TeMe, TIPEJACTABICHHONW Ha ceMUHape 1o Teme 1.

3ansrue 3. [IporpaMMHBbIe CpeACTBa peann3anuy HHPOPMALMOHHBIX MpoleccoB. [IporpamMmubie
CpezAcTBa /sl UHKIII03UBHOTO 00pa30BaHus

Bompocs! st o0cyxaeHus:

1. CucremHoe nporpamMmHoe obecriedeHue. OnepanuoHHble cUCTeMbl. DaillloBble CHUCTEMBI.
OmnepanonHbie 0007104KH. J[paiiBepbl. Y THIUTEHI.

2. [Ipuxmagaoe mporpammuoe obOecriedyenne. HazHaueHue, coctaB U KiacCU(pUKAIIS MAKETOB.
npukiaaaeix nporpamm (T1ITIT).

3. Iporpammubie cpencTBa 00paboTKM mokymeHToB. Kiaccudukanums cucreM 00paOOTKH
JOKYMEHTOB. TekcToBble mporeccopbl. DyHKIMOHAIBHBIE BO3MOXHOCTH TEKCTOBBIX IMPOLIECCOPOB.
(BBITIOJTHSIETCST HA KOMIIBIOTEPE)

4. TabnuuHble MpoIECCOPbl Kak IMpPOrpaMMHBIE CpeAcTBa OOpabOTKM CTaTUCTHYECKOM
uHpopMmanmuy. QDYHKIMOHAIBHBIE BO3MOXXHOCTH AJIEKTPOHHBIX — TaOJHII. [Ipe3enTanoHHbIE
IIPOrpaMMHBIE CPEJCTBA. (BBIIOIHIECTCS HA KOMIIBIOTEPE

5. Iporpammuble cpeacTBa il WHKIIO3UBHOTO oOpa3oBaHus. lIporpamMMbl 3KpaHHOTO
JI0CTYIa, KOPPEKLMOHHBIE IPOTrpaMMBI-TpeHaXXephl. JJucraniimonHoe o0pa3oBaHue

3ananue:

PaboTa ¢ TEKCTOBBIM IPOLIECCOPOM

Yacrs |. ®opmaTupoBaHue 10KyMeHTAa

1. Caenyromue abG3arpl HE00X0AUMO OT(HPOPMATUPOBATH B COOTBETCTBUH C HAIIMCAHHBIM B HUX
TEKCTOM:

JlanHblii ab3a11 J0KeH ObITh BBIPOBHEH 110 JIEBOMY KPalo C JIEBBIM OTCTYIIOM | CM M OTCTYIIOM B
KpacHoi (nepBoit) ctpoke - 1,5 cM. MexXcTpouHblif HHTEpBall (IBOHHOM).

JlanHblii ab3a11 JoKeH ObITh BBIPOBHEH 110 JIEBOMY KpAlO C JIEBBIM OTCTYNOM | CM M OTCTYTIOM B
KpacHO#1 (riepBoif) cTpoke - 1,5 cm. MexcTpouHnslii nHTepBaN (MHHUMYM)- 2,8. [lepen ab3amem oTcTyn
— 7 ur., mocne a63ama — 4 1rT.

AG3ar1 oTopmMaTHPOBATh C MOMOIIBIO JTUHEHKH. JlaHHBIN a03a1] oTiieHTpupoBath. [IpaBbrit
OTCTYII - 3 CM., OTCTyIIa B KpacHoM cTpoke HeT (mpumep Cornacyromiei noanucu). MexcTpouHbIi
WHTEpBaJ — (TTOJIyTOPHBIN).
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2. . Jlna mocnennero ab3ara co3gaiTe BOKPYT HETrO oOpaMyIieHHE B BUJIE PaMKH OOPI0BOTO
1BeTa IKUpUHOHU 1,5 TT.

3. B cuenyromeM TeKcTe cO3/1aTh MHOTOYPOBHEBBIN CIHCOK, TPOHYMEPOBaB ab3allbl B KaXa0M
paznene. B mepBoM pazzene ab3aimbl HyMepyroTes ciaeayommm oopazom: 1.1. 1.2, u T. 1. Bo BTOpom
—-2.1.22.u7. 1.

1. ITPE/ImeT norosopa

[TocraBuiuk npojaet, a [lokynarens npuoOpeTaeT ToBap B COOTBETCTBUU C BBIIAHHBIM CUETOM-

(bakTypoii.
2. Ilena u o0masi cymma J10roBopa.

OOmiast cymMmMa 10roBopa Ha MOMEHT €r0 3aKJII0UEHUs He (PUKCUPYETCH.

Kaxnplit pa3, koraa [lokymarens OCyIIeCTBUT 110 CBOEMY BBIOOPY OTOOp TOBapa, COCTABIACTCS
JBYCTOPOHHEE JIOIOIHUTEIBHOE COTTIAIICHNE ¢ YKa3aHHEM 1IEHbI TOBapa, KOTOPOE C MOMEHTA €T0
MOJIMCaHNs CTAHOBUTCS HEOTHEMJIEMOM COCTaBHOM 4acThi0 HacTosmiero JloroBopa.

4. 3aMeHHuTh, ecliu 3TO TpebyeTcs, CTPOUHbIe OYKBBI Ha MIPOIUCHBIC, UCTIOJIb3YsI KOMaHy
«Peructpy:
B.U.(ajeeB “‘MyHUIIUNIAIBHOE MPaBo pd”. a0 U3IATENBCTBO “TOPUCT”

5. Crenyrommii Tekct pa3oeiite Ha 2 KonoHKU. PaccTosHue mexny konoHkamu 1,5 cm. (He
3a0y0bme 6Cmasums pa3pvlé HA MeKywiell Cmpanuye 00 U nociie OGHHO20 MeKCma).

Tepmun nndopmaruka (informatics) BBeZieH GhpaHIly3cKUMH YYEeHBIMU MIPUMEPHO B Havane 70-x
TOJIOB M O3HAYaJl - “HayKa O IpeoOpa3oBaHUU HHPOPMAITHH .

B 1963 r. coBerckuii yuensiii @.E. TeMHUKOB OZHOBPEMEHHO C 3apyOEKHBIMH aBTOPaMU
orpeaenseT HOOPMATUKY KaK HayKy 00 MH(pOpPMAIK BOOOIIIE, COCTOSIIYIO U3 3 OCHOBHBIX YacTeH -
TeOpud HH(DOPMALMOHHBIX JJIEMEHTOB, TEOPUU HWH(GOPMALMOHHBIX TPOIECCOB U  TEOPHH
MH(POPMAIIMOHHBIX CUCTEM. DTO OBLI MEPBBIA BaXXHBIN MOBOPOT B CyAbOe MOHATHS “‘WH(pOpMATHKA”.
OHn ocraBazcst 10Jro Julllb ucropudeckuMm ¢akrom. [lonmeiTka 000CHOBaTH HOBOE MOHATHE, T0KA3aTh
€ro HeoOXOMMOCTh He OblIa YCIEITHON U B JOJDKHOM MEpe HE OIIEHEeHA B CHIIY TOTO, UTO ITyOIuKaIus
ObL1a OCYIIECTBIICHA B MaJI0 U3BECTHOM, clielnaibHOM kypHaie (3BecTust By30B. DNeKTpOMEXaHUKa,
1963, N 11).

6. Cozpnaiite cTrib ¢ uMeHeM [lepBeIii Tak, YTOOBI OH UMEN CIEIYIOIINE XapaKTePHUCTUKU:

* TEKCT, 0(OPMIICHHBIHN JTaHHBIM CTHJIEM, J10JKeH uMeTh mpudT Times New Roman Cyr, pazmep
14, 3eNeHEbIl BET;

® TEKCT JOJIKEH UMETh JBYCTOPOHHEE BHIPABHUBAHUE;

* MEKCTPOYHBIN NHTEPBAJ - IBOWHOM;

e TEKCT JIOJKEH UMETh 00paMJIeHHE B BUJIE PaMKH.

7. Cnenyromuii TekcT opopmute crusieM IlepBbril:

BosbmHCTBO 11a0I0HOB BKITIOYAOT B ce0s1 CrIeUaIU3MpOBAHHbBIE KOMAH/IbI, 00Jeryaronme
BBITIOJTHEHUE ONPEJIETICHHBIX 33]1a4 [TPH CO3/IaHUH IOKyMEHTa, Oa3upyroLerocs Ha mabsoHe.

Yacrts II. PadoTa ¢ Tadamnmamu.
3aganusa.

3aganue 2.1. Co3naiiTe TaOIHIy COIIACHO 00pa3ily, U BHINOJHATE BIYUCICHUS.
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Ne CToHMOCTB Koandecrso | 3apaboTHas|
n/no | |@avmaias H.O. | paGodero padoanx ILIaTa
IHSA OHeH

1 Meneenee A.M . 50 22

2 Bomxkos I1.C. 70 26

3 3afines IL.IL 100 20

4 Cemo4kHH P.B. 90 25

5 Benknn AT 120 10

Himozo:

Yacrs II1. Padora ¢ popmyaamu.

3apanmue 3.1. Co3naiite HhopMysIbl IO CIEAYIOUIMM BBIPAKEHUSIM:

Y paBeH KOpHIO KBaJpaTHOMY U3 cyMMbl Apobeii. [lepBas npoOb - B uucnurene X B KBajpare
wiroc Z B KBajJpare; B 3HaMeHarene kBaapaT cymmbl X u Z. Bropas apoOb — B uuciuTene KOPeHb
KBaJpaTHBIH M3 X MHHYC KOpPEHb KBaJpaTHbI U3 Z; B 3HaMeHaTelle — KBaJpaTHBI KOPEHb W3
pazHoctu X u Z,;

3aganue 3.2. Co3nath GopMymy CleIyIOIIero BUAA:

o _ E ' E % .
hvn:.n - .I‘”- lf—m__ j—n»s
_‘. ;

MoJIb3ysACh KHONKaMu (puc. 3.1.):

— kHomka 13, monosxenue 12 (11 BBoza JIeBO 4acTu (GopMyJIbl);
— 3HAK «PaBHO» U CUMBOII «X» BBECTH C KJIaBUATYPHI;

— KHOMKa 14, nonoxenue 5 (3HaAK CyMMBI);

— kHormKa 13, monokenue 2 (BBOA HIDKHUX WHJIEKCOB);

— BBECTH CUMBOJ * ¢ KJIaBUATypbl (MM KHOIMKA 4, TI0JI0)KEHUE 5);
— kHormka 13, monoxenue 2 (BBOJ HIDKHUX UHJICKCOB).

Yacre IV. BeraBka qjuarpamMm u oprexem.
3aganue 4.1. BcraBbTe auarpaMMy 110 JaHHBIM CIIEAYIOLIEH TaOIUIIbI
Ta6nuua. [Ipogaxa ToBapos 3a | kBaptan 2006 roaa.

HanmenoBanue SIuBapp ®despaib Mapt
TOBapa

Tosap A 2345 3456 1290
Tosap B 1356 2457 1897
Toap C 4567 5500 6789

3aganue 4.2. IlocTpoiiTe JNMHENHHBIM TrpapuK MO AAaHHBIM TaOJUIBI, B KOTOPYIO 3alUIINTE
3nHaueHus Y u X. [Ipuuem Y= 1+X? , a 3Hauenus X u3MeHsroTcs ot 1 710 9.

3ananue 4.3. BcraBbTe B JOKYMEHT OpraHM3allMOHHYIO JUarpamMmy, Ha KOTOpoil Oyner
n300pakeHa Kilaccu(uKanus IporpaMMHOro 00ecreyeHH .

Yacts V. KommiekcHoe ucnojisb3oBanue so3moskuocreir MS Word nis co3panus
JIOKYMEHTOB

3aganue 5.1. B cnenyromuii pparMeHT TEKCTa BCTaBbTE CHOCKU — Ha3BaHHE KHUT IPUBEICHHBIC
B CKOOKax.

Oco0EHHOCTBIO JaHHOW padOTHI SBIAETCS TO, YTO, OHA OCHOBAaHA KaK HAa M3yYECHHUH ITOX0Ja
KOHKPETHOW OpTraHW3alliy K MPOLIeCCy YMpaBieHHs MPOoJakaMH, TaK U Ha MOJyYeHUU TeOPEeTUIECKUX
3HaHHI>i, HO‘—IepHHyTBIX nu3 CHeHHaHBHOﬁ J'II/ITepaTypBI. Hpe>1<)1e BCE€T'0, 3TO KHHI'H, ITOCBAILICHHBIC
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OCHOBaM HayKHU yrpaBjeHHs. be3 3HaHUs 3TUX OCHOB OYEHb CIIOKHO JOCTUYb KaKUX-JIMOO YCIIEXOB B
MPAKTUYECKON JesTenbHOCTH. Hanbonee MOTHO STH OCHOBHI HAYKH YIIPABJICHUS PACCMOTPEHBI B
paborax ciemyronmx abTopoB: MeckoHa (MeckoH.M, Ansbepr M., Xemoypu @D. OCHOBBI
MeHemkMenTa.- M.: [leno JIT/, 1995), I'epunkosa (I'epunkoBa 1.H. Menemxment// YaeOHUK.- M,:
banku wu bupxu, IOHUTHU, 1995), Buxanckoro (Buxanckuit O.C., HaymoB A.M. MeHemKMEHT:
YeJOBEK, cTparerusi, opranusauus.- M.: Uzn-Bo MIY, 1995.), PymsnuneBoit (MeHemKkMeHT
opranuzanuu// YdyebHoe mocoOue i CTYJICHTOB IO CIECHHAIBHOCTH MEHEIKMEHT/ MOJ  pejl.
Pymsnuesoit 3.I1., Conomaruna H.A.- M.: Ilporpecc, 1995) u npyrux. HecomHeHHO, Kaxablil U3 3TUX
TPYJOB MMEET CBOM OCOOCHHOCTH, XapaKTE€pPHbIE YEpPThl, CBOIO HANPABIEHHOCTb, HO B IICJIOM OHH
HOCAT 0a30BbIN xapakTep. Cienyroiield KHUTOM, KOTOpasi 0OKasajia HeIOCPEICTBEHHOE BIMSHUE HA MOU
B3IUIAJIBI B 9TOM obyactu, sBisgercss padora @wmmna Kotnepa «OcHoBbl mapketunray (Kotmep O.
OcunoBbl  mapketunra.- M.: Ilporpecc, 1996.) Kuura Obuia mosie3Hoil Tem, 4TO B HEH, MPOCTO U
MOHATHO H3JI0)KEHO IOHHMMaHWE MpoOJieM, KOTOpbIe peliaeT MapKETUHI: OCHOBHBIE KOHIICTILIUU
pa3BUTHS MapKETUHIA, CYTh ATOrO BHUJA YEJIOBEUECKOH NEATEIbHOCTH, OCHOBHBIE 3aKOHBI, a TAKXKe
MpUMepbl TPUMEHEHHUs JEeUCTBUSA MapKeTUHra Ha mpakThke. HecOMHEHHO, Hal0 OTMETUTDH €Ile Pl
aBTOPOB, YbM TPYIBl MO0 MAPKETUHTY OKa3aJM BIUSHUE HA JaHHy0 padboty — ukcon (duxcon II.
VYupasnenue wmapkerunrom.- M.: BUHOIIL, 1998), Moppuc (Moppuc @. MapKkeTHHT: CUTyallul H
npuHuMnbl.- M.: bauku u bupxu, FOHUTU, 1996), Ctoyn (Ctoyn M., [eiiBuc.®., bonxa 3. [Ipsimoe
nonajanue: GpakTopel ycmexa MpsAMOro Mapketrunra.- M.: Amandes, 1999). Cuntaro HeoOX0IUMBIM
BBIIEJIUTH €I11€ OJHY KHUTY, KOTOpas MOBJIUsUIA Ha JaHHYIO paboTy, OHA MPUHAJIEKUT MIEpy KJIacCUKa
amepukanckoro meHemkmeHTa [Tutepa JIpykepa u HazwsiBaetcs «d3hdexTuBHOE yrpaBienue» (Ipykep
I1. DddexkTuBHOE ympaBieHUE. DKOHOMUYECKHE 33Ja4d W ONTHMalbHbIC pemieHus.- M.: DAUP -
I[TPECC, 1998). Jlyuiie Bcero 3HaueHue 3TOW pabOTHI OMMCAHO B aHHOTAIMU K 3TON kHHre: «KHura
Ha MHOTHE TOJIbI CTaHET BAIllUM KOHCYJBTAaHTOM B Pa3NMYHBIX cdepax OusHeca qroboro macmrada.
Bce monokeHusi, W3NOKEHHbIE B HEW, MPOBEPEHbI HA MPAKTUKE U C YCHEXOM HCIIOJBb3YIOTCS B
COBpeMeHHOM Ou3Hece». OCHOBHBIC 33J]a4H, KOTOPHIE TOMOTAET PEIIUTh 3Ta KHUTA, MOKHO YBUJIETh B
Ha3BaHusX TaB: «[lonnmanue 6usHeca», «CocpenoToueHne Ha MepCrieKTHBe, «JloXobl, pecypcehl U
MEePCIEKTUBBD) U T.J.

3aganue 5.2. YcTaHOBUTE 3aKJIa/IKM Ha Ha3BaHHUE KaXKJOM YacTH OTYETa.

3aganue 5.3. Coznaiite KONOHTUTYJIbl Bepxuuii ¢ Homepom pabotel, Hiwxuuii ¢ pammineit
WCTIOJTHUTEIISI U ITATOM BBIMOJHEHUS.

3aganue 5.4. PaccTaBbTe HOMEpa CTPAHUL U TIOATOTOBBTE CO3JaHHBIN JOKYMEHT K II€UaTH.

3ananme 5.5. Co3naiiTe aBTOOrIaBI€HHE B Hauaie padoThI.

Yka3aHus 1o BbINOJHEHHIO 3aJaHNM

Yacrtse |. PopmaTupoBaHne JOKYMEHTA

1. Jlnst Bepcun MSWord 2003 ¢popmarupoBanue ab3ama mpoBOAUTCS C TIOMOIIBIO
rpymnnsl koMa"g @opmam. Ob6pamienne ad3ara AeiaeTcs ¢ MOMOIIbI0 KOMaHb! I panuybl u 3anugka.
2. Jlst Bepcun MSWord 2010 u Beitiie ucrnions3yiite Bkiaaku Inagnas v

Pa3./| InagHan Bcraska PazmeTka cTpaHuugsl Ceelnkn Pacceinkn PeLeH3npoBaHune Bung KoHcynetantMawc & o
= & - - - - w - al EE %
E e Calibri [Ocio - /11 A Aar 5 = AaBGBerr, | Aab6Belr, AaboB: | ;i #
BorasuTe K A U -abe x, X TAWw AL 1 OBeaneii | T Bes whTe... 3aronoso.. || M3Meruts | PeAakTMDOBaHue
- - 4 - - ) Tl cuamT M
Bydep o6meHa LLippdiT % CTuam
Perucr MHoroypoBHe dopmarnposa Coznanue/nzmene
BbIN CITHCOK HHC 3.633]_[2[ HUC CTHUIIA
['panuns! u
i ——— - — —
Wi 9-u U= Tectoewin gokymenT.docx - Microsoft Word | — | =) ﬁ
nagHas BcTaeka PazmeTEa CTRaHKMLBl Ceenkm Pacceinemn PeLeHIMpoOBaHWE Bwng KoHcyneTaHTMAKC 3 @
j n' J 3y OpuenTauma ~ >|4_:|v A Mognoxka ~ OTeryn WHTepBan = b = -
== [A]- 13 Pasmep - Y3+ 8 User coparmup v | EE 0 em S om : =51
TeMmeul Mona - -

EE KonoHkw,™ b2~ | [ rpanvus crparny | £% 0 o Dotz ot £ty O6nacre seigeneHma

Tembl / MapameTpbl -:1'|Jafuu,x:| POH CTPaHKLB AB3ay ¥nopAago4nTe
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Puc. 1.1.
Yacrts |l. Pabora ¢ Tabiuuamu.

Co3natp TabIMIly MOKHO TPEMS CIIOCOOaMH:

1. BecraBuTh Ta0JM1Ly, YKa3aB KOJIMYECTBO CTOJIOLIOB U CTPOK;

2. HapucoBats Tadauny. Kypcop BMecTo cTpenku mpuMeT BuJ Kapangama. s onpenenenus
OOIIMX rpaHuUL] TAOJIMIBI WIN SYEHKHU HApPUCYHTE NPSMOYTOJbHUK, HAXKaB U yIeP’KUBas JIEBYIO KHOIIKY
MbIIIH. Jlanee BHYTpU MPSMOYTOJIBHUKA YK€ MOKHO PHCOBATh JIMHUHU CTPOK M CTONOIOB. Eciu Obuia
HapUCOBAHA JIMIIHAS JIUHUSA, €€ MOXKHO YJAJIUTh PH IOMOIIM KHONKH JIacTHK;

3. lIpeoGpa3oBaTh TekcT B Tadauny. B nosBuBmemcs okHe B oOnactu Pa3gennresb HY>KHO
BbIOpATh TOT CUMBOJI, KOTOPBIHA ObUT paHee BBIOpaH Kak pa3JeuTelb CTOJI010B, U HaxkaTh KHONKy OK.

- Hdus Bepcun MSWord 2003 paGota ¢ TabiuiiaMu MPOBOAUTCS ¢ MOMOIIBIO TPYIIIbI KOMaH/]
Tabaunna.

- st Bepcun MSWord 2010 u Bbiie ucnone3yiite Bkiaaku BeraBurh Tabauma (puc. 2.1).
OnHOBPEMEHHO CO BCTaBKOW TaOJIUIIbI BBEPXY, Ha JeHTe 0ToOpa3uTcs MeHio Padora ¢ Tadauumamm c
BiiiagkamMu Maket u Koncrpykrop. Briiangka MakeT cogepuUT UHCTPYMEHTHI JU1sl 100aBIeHus 1100
ylaJeHusi CTPOK M CTOJOLOB B Tabiuie, OObEOUHEHUS M pa3/ieleHus SYeeK, YCTAHOBKU HX
BEPTUKAJIBHBIX U TOPU3OHTAIBHBIX Pa3MEpPOB, BEIPABHUBAHMS TEKCTa BHYTPH SYEEK M ONEPUPOBAHUS
TaOJIMYHBIMU JJAHHBIMU (puc. 2.2.).

[naBHas Bcraska PasmeTka cpaHmLy Cenlnkn Pacceinen PeLeHsnpoganne Bug Kongynetantlnoc (A e

j EE F_;‘] %Smarti\rt ﬁ 5] Bepuruit konormmyn - 2 3kcnpecc-tnokn - [ TT dopuyna -
md gu {1 = -

ﬁhﬂ,marpamma Q HUKHIIA KOnOHTIATY 7 ﬂWordArt v _53 €2 Cumeon ~
CTpanuuel [TaBamua| PucyHok KapTueka durypel ... Ceein Hagmaee | _ ’ﬁ

- g CHUMOK ™ b 1} Homep crpanuue *
Tabnma 4x5 n KonoHTuTynel Tekcr CumBonsl

HRENEN
HRENEN

EREEEE :
LO00as ran Compbegin.ru 2mapTa2012 r
OO0 [ embe 2Znapra 112

&

Oo00000000
RN NEENEEE

OO00000000] mpuBeTcTBOBaTh Bac Ha HameM HHPOPMANHOHHOM OpTae,
B Berasims by, TOCBAIIeH BCeM II0GHTeIAM KOMIbIOTepHOH TeXHHKHA | [T-
j Hapwcogats Taénuuy TEXHDJIDFHﬁ.

L)

=

_E| Ta6anua Excel
i

kenpece-TaBanupl r

Puc. 2.1
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a7 00 o o it W T 2o =
nasHaa Beracka Pa3meTka cTpaHmMLLl Ceblnen Paccelnkm PeLleH3np 0BaHne Bug KoHcTpykTOp Maket & @
L Bogenms » J UEEI & BorasuTs cisy Sogem 2 HE ﬂﬂ =| E J -
[ OtoBpasuTs ceTky . i3 "J]_IBCI’BEMTbC.’IEEa B PaspenuTh Aueiikn :,1 42m 'I{ = = = ==
4 Ceoiictea mafmb Bfﬁr:;:;b I BorasuTe cnpasa _=|'Pa3,1,e,1u1TbTa6nML|.y EAETonogsopv = =g HanTpEiEt::HHE HDED;SM ﬂ'aHthIE

Tabanua CTpokm W cTonBubl OBbeguHeHHE Pasmep aueiikn BHpaBHUEHKE

Puc. 2.2.

Borunciienust B Ta0iMIEe BHITOIHSIIOTCS ¢ ToMolbio koman Tadauma — ®@opmyaa (MSWord
2003) mwimm BeraBka — Taoaumuma — Maxker — Jlanubie — ®@opmyna (MSWord 2010 u Bbime).
dopmyItbl MOKHO (POPMHUPOBATH BPYUYHYIO, HCIIONIB3YsI CAMBOJI = M HyMepaiuio siueek (kak B Excel)/

Yacts I11. Padora ¢ popmynamu.

3arpy3ure peaaktop Gopmyn komannamu Bemaska/Obvexm/ Microsoft Equation.
Ha skpan BeiBoguTCs nanens Equation Editor (pexakrop dhopmyan) (puc. 3.1).

1 2 3 4 5 6 ¥ 8 9 10

<zx | [ ¥il $e® 2ol . ¥3 ENC 30l | Awb AQG
@ | Byr D soge nf | Oy e | QU | =il

11 12 13 14 15 16 17 18 19

Puc. 3.1. [Tanens Equation Editor

Ha Bepxueil maHenu (MaTeMaTHMUeCKUX CHUMBOJIOB) PACHOJOXKEHbI KHOMKHU Ui BCTaBKU B
dbopmyiry Oomee 150 MaremMaTHYeCKMX CHMBOJIOB, OOJIbIIAsi YacTh KOTOPBIX HEIOCTyIHA B
cTannapTHoM mpudre Symbol. /{15 BcTaBku CHMBOJIOB B JOPMYITy HAKMUTE KHOMKY B BEPXHEM PsIIy
MaHEeJIM WHCTPYMEHTOB, a 3aTeM BBIOCPHUTE ONPECIICHHBIN CHMBOJ M3 TAJHTPBI, TOSBISIFOIICHCS HAJT
KHOIIKOM.

Ha HmwxkHelt maHenw (11a0JIOHOB) PpAaCIOJIOKEHBI KHOIKH, TNPEAHA3HAYCHHBIC I BCTaBKU
mabJOHOB WM CTPYKTYp, BKIIIOUAIONIUX CHMBOJIBI THIA JIpOoOei, paJuKaloB, CyMM, HHTETPajoB,
MIPOM3BEICHNN, MATPHI] U PA3TUIHBIX CKOOOK WJIM COOTBETCTBYIOIINE IMAPHI CHMBOJIOB THITA KPYTJIBIX
Y KBaJpaTHBIX CKOOOK. Bo MHOrmx mabioHax cojepraTcsl CIelHallbHble MeCTa, B KOTOPhIE MOXHO
BBOJIUTH TEKCT W BCTABISATH CUMBOJBL. B pemaktope dopmyn comepkutcs okono 120 mabioHOB,
CTPYNIUPOBAHHBIX B ManuTphl. [1[abIOHBI MOXXHO BKIAIbIBaTh OAMH B JPYroW JJs MOCTPOCHUS
MHOTOCTYIEHYaThIX (OpMYI.

Yacrs IV. BecraBka nuarpamMm 1 oprexem.

1. [Inst BCTaBKM AMarpaMmbl HEOOXOMMO HUCTIOIB30BaTh KOMAH/IbI:
- Inst Bepcun MSWord 2003 BeraBka — Pucynok — JIluarpamma.
- st Bepcun MSWord 2010 u Beiie BeraBka - luarpamma. (cM. pucyHok 4.1).
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Bcraska guarpammel

LA WabnoHe!

Mpadui

Kpyrosaa

Nuneiyaras

C obnacT amu

EE M e Rk

ToueuHan

BumxeBan

MNoBEpXHOCTE

Konsussas

MysbIpbKOBaA

B ® © &

NenecTroBan

Puc. 4.1

B nosiBuBIIEMCS OKHE BBIOEPHUTE THIT JHAarpaMMBbl U HaxaTh KHONKY OK.

Cpa3y mocine BCTaBKM JuarpaMMbl, aBTOMAaTMYECKH OTKpbIBaeTCs TabiuLa, B KOTOPYIO
HE0OX0IMMO BBECTH HYXXHBIC JaHHBIC JJIs €¢ ocTpoeHus. [lociie OkoHUaHUsT BHECEHUS HEOOXOMMOMN
uH(OpMalNH, IPOCTO 3aKPONUTE 3TO OKHO.

2. JIns BCTaBKY OPraHM3alMOHHOI CXeMbI HCIIOJb3YIOTCS KOMaHIbl:
- s Bepcuun MSWord 2003 BeraBka — Pucynok — OpraHu3aidoHHasi cxema.
- st Bepcun MSWord 2010 u Beitie BeraBka — SmartArt — Uepapxus (cMm. puc. 4.2.)

| Beifop pucytka Smartlrt

Crmcok

MNpouecc
Likkn
Wepapxua
CeAsb

MaTpuua

Mupamnaa . .
Npocroi Gnounbil comcok

PucyHoK

Cnys#uT ans oTobpakeHna
HEMOCNEA0BATENEHEIX MM
CrPYNMMPOBEHHEIN BNoKoE MHDOPMALYAM,
Mo3B0NAET CIKOHOMMTE MPOCTPEHCTED Kak
Mo FOPM3OHTANW, TEK W N0 BENTHKANM,

@B SP Ba g

Office.com
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Yacrts V. KoMiiekcHoe ucnojib3osanue sosmoxuocreit MS Word nis co3panus
JTOKYMEHTOB

1. JIs1g BCTaBKK CHOCOK HCIIOJIb3yHTE KOMaH/IbI:
- M Bepcuun MSWord 2003 BeraBka — Cebliika — CHOCKA.
- Mg Bepcun MSWord 2010 u Boime Cebliika - CHOCKa. (CM. pHCYHOK 5.1).

0o |d9-0 )
a
Tnatwes  Beraoka

Ornaenenne

JlokymenTl - Microsoft Word

Paccounn  Peuewswposawne  Bua  Paspab

l’ 13) Ynpasnenie ucrosnikanm
= 3 Coms APA J
Bcrapms
ccvunky ~ 4} Comcox nuTepatypet -
Ornasnenue

j\ R RIS w%

HA3  fosaenenme cocku & aoxyment

Cebunki 1 comcxn awTeparypst

HU3Y CTpi

al
Hag Mepenymepaun crocox ¢ Aorywente seinonmrca asTomaTecK

Kai

il { & Bnn nonyuenns pononnmurenbhbix ceeaenmin Noxmute knasuwy F1. | HU3Y CTP:
B Ha3BaHWe nMTepaTypbl He 3Hal0 KaK, MoMoruTe.

: Kak caenatb B TeKCTe CCbINKy Ha y4eBHUK
R HasBaHWe nuTepaTypbl He 3Halo KakK, mMoMoru

Word 2007

| 1 370 cHocKa Ha nuTepaTypy |

Puc. 5.1.

2. 3akyIaKl — 3TO CCBUIKM JUIs Iepexojia Ha Jiroboe clioBo B JokyMeHTe. Kaknoi 3akianke
HE00X0IMMO J1aTh cOOCTBeHHOEe UMs. /)1 BCTaBKHM 3aKJIaJ0K HCIIOIB3yHTE KOMAHIbI:
- s Bepcun MSWord 2003 BeraBka — 3akiiaaka.

- st Bepcun MSWord 2010 u Boiie BeraBka - Ceblika - 3akiaagaka. (CM. pUCYHOK 5.2).

Kak cgenats B Bopae counky.docx - Word

Bcraeka Anzaiin Maket Cohlnka Paccblunkn

PeueHsnpoBaHne Bra ACROBAT

r\' ]
B D - & WaoBpaenna us Nnreprera i 3 EE.; % 'E'Vj M 4 o - :b
= L_<'->' D bl ™ . E=d
Crpanmuel Tabnuua | Pucymin yp i Haactpoiikn  Bugeows Cealikn Mpumeuanwe Konontumyner Tewcr Cwmsoner Berpouts
- . |

- Wrreprera - - - - Flash

Flash -~

Tabnuubl Wnnwocrpaymn MynbTHUME... NpumedaHna

| [ [

[
Fmnepccewnka 3awnagka epekpecTHan
CCbUKA
Cebinkn

Puc. 5.2.
3. KosionTHTya 510 11r00ast mHopMaIys, pa3MeneHHas B BEPXHEM WIIH HIDKHEM T10JIe

CTpaHUIbI, KOTOpAast 6yI[eT BHJIHA Ha KaXKIOM CTpaHUILC JOKYMCHTA I1OCJIC BCTABKH. I[J'Iﬂ BCTaBKHU
KOJIOHTHUTYJIOB I/ICHOJ’II)SYI\/JITC KOMAaH/HbI:

- st Bepcun MSWord 2003 Bua — Ko1oHTHTYIBI.

- st Bepcuun MSWord 2010 u Boie BeraBka - KostoHTHTYIIBIL. (CM. prCYHOK 2.1).

4. Tns BcraBk HoMepoB CTpaHUIl HCHOIB3YyHTE KOMaH/bI:

- Inst Bepcuun MSWord 2003 BeraBka — Homepa cTpanui.

- st Bepcuun MSWord 2010 u Beiie BeraBka — Homepa crpanumnsl. (cM. pucyHok 2.1).

4. ABTOOrI/1aBJIeHUE (COepKaHMe) STO CChUIKM Ha Ha3BaHUE Pa3/IesioB JOKYMEHTAa C YKa3aHUEM
HOMEPOB CTPAHULL.

J171s1 BCTaBKHM aBTOOIJIABJIEHUSI HCIIOJB3yHTE KOMaH/IbI:
- s Bepcun MSWord 2003 BeraBka — Cebliika — OrJjiaB/jieHHE U YKa3aTeJu.
- st Bepcuun MSWord 2010 u Boimie Cebliika - OrJiaBijieHue. (CM. pucyHok 5.3).
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SO=ER-A- |- ounocogua Mapus - Microsoft Word
Thaswas  Boraska  PasMerkacrpaMmus | Ccunn | Paccnke  Peuswsuposasme  Bug
[B¢ AoBasmTs TekcT ¥ (1) BCTaBuTL KoHUEBYI0 CHOCKY 5 [3) ynpasnenue ncrounnkamu

(37 06HoBMTs TaBAMLY AR Cneayiowan cHocka ~ =
OrnasneHue; Bcrasute Beral
- cHocky 2

([ Cune: APA Fifth Edition ~

Bcrpoentbiii

[Aarumﬁupaemuecmannenuel RS RO SRR RO SO SN RCS RS VN P E XS V]

(] » [0

Conep:xanue

poses 3)........ " 3

© AonoanutensHbie ornasnenus ¢ caiia Office.com
B Oraasnenme..

o

CrpaHuuya: 1 315 | Yucno cnos: 1961 | <85 pyceknii | [Eleg R = = 100% (=) ;

B T @it | @i | B 0 crome.. | ©rorcor. TR \o,ngam:of
Puc. 5.3.
3ananue 2. Pabota ¢ TaGIMYHBIM ITPOLIECCOPOM
[TocTpouts Tabnuiy «@uHAHCOBAsI CBOJKA 32 HENeM0». BHeCTH naHHbIe (TUIT TAHHBIX —
JICHEXKHBIN B pyOIIsX)
OmnpenenuTh rPaHUIBI KaK B 00pasie

A | B | C | D |
1 OuHaHCOBAaA CBOAKa 3a Hegenw (Teic. pyb.)
2
DUHAHCOBLIA
; [Hu Hegenu Hoxog Pacxon pe3ynbTaT
4 |noHepensHUK |3 24520p. | 3628 50p.
5 |BTOpHKWK 457250p.| 532050p.
6 |cpena 625166p.| 5292 10p.
7 |yeTBepr 212520p.| 38624 30p.
8 |nATHUUA 389660p.| 302010p.
9 |cybboTa 542030p.| 4262 10p.
10 |BocKpeceHee |6 05060p.| 4 369 50p.
CpenHee
11 |3HaYeHue
| 12|
13 | OBWMiA (DUHAHCOBELIA PE3YNETAT 3a Hedenn I:I
Pucynok 1.
1. BreraucionTs
1.1. ®dunaHcoBbIi pe3ynbratr = Jloxon — Pacxon

1.2. Cpennee 3nauenne = CP3HAY(B4:B10) u CP3HAY(C4:C10)

1.3. OO6mmit punancosslit pesynsrar = CYMM(D4:D10)

2. [Toctpouts quarpammy (JIMHEWYATOro THMA) M3MEHEHUS (DMHAHCOBBIX PE3YJIbTATOB IO
JHSM HEJZIEH C UCII0JIb30BaHUEM MacTepa auarpaMM. [Ipyu mocrtpoennn BBeIUTE HA3BaHUE AUArPAMMBbI
M TIOAIINCH OCEH.

3. ITpoBeauTe GuapTpaluio 3HaUeHUH Jox0Aa, npeBbimaromux 4000 p.

3aoanue2
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Ha nucre 1 3anonauth Tabnuiy (pUCYHOK 2), IPOU3BECTH PACUYEThI, BHIYUCIUTH MUHUMAJIbHYIO
1 MaKCUMAaJIbHYIO CyMMY ITOKYIIKH; 10 Pe3yJIbTaTaM pacdyeTa NOCTPOUTh KPYyTrOBYIO IMarpaMMy cyMMa
npojax. OnpenenuTs rpaHulbl Kak B o0pasie

dopmyJIbl IS pacueTa:
Cymma = [lena*KonmnuecTBo;

Bcero = cymma 3HaueHuit Kook «Cymma

44 AHanu3 npoaax
45
46 |Ne aumeHoBaHny LleHa, pyb KonuyecTeo Cymma, pyb.
A7 1 Tydonm 8 200 00p. 150
43 2 Canoru 15 300.00p. 60
49 3 KypTEM 15 000.00p. 25
a0 4 HOBKK 2 500.00p. 40
51 9 apdkl 1 250.00p. a0
52 6 S0OHTH 800,00p. a0
53 7 [lepyaTk 1 200.00p. 120
54 8 Bapexkn 500,00p. 40
55 Bcero
56
57 MuHMMANEHAA CYMMA MOKYNKK
53 MakcumaneHas cymma NoKyrKm
59

Pucynok 2.

3adanue 3.

3ano’aHUTh BEIOMOCTh yueTa Opaka (PUCYHOK 3), IPOU3BECTU PacueThl, BbIICIUTD

MUHUMaJIbHYIO, MAKCUMAJIbHYIO U CPETHIOI CyMMBI Opaka, a TaKkKe CpeIHUI MpOoLEeHT Opaka;
Onpenenuts rpaHullbl Kak B oOpasie
ITpousBecTr pUAbTpPaLMIO JAHHBIX O YCIOBUIO MPOLEHT Opaka < 8%, MOCTPOUTH rpaduk
OT(UIBTPOBAHHBIX 3HAYCHUI U3MEHEHUsI CyMMBI Opaka 1o MecsiIiam.
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85

86 | BepoMocTb yyeTa 6paka

87

Mecay PUNO. TabenbHeIi MNpoueHT Cymma Cymma

88 HOMEp bpaka 3apnnaTtkl Dpaka
89 |HHeapk MeaHoe 245 10% 3 265,00p.
90 |Pespank MNetpos 289 8% 4 568.00p.
91 |Mapt Cuaopoe 356 5% 4 500.00p.
92 |Anpens MNaHbuyk 65T 11% 6 804,00p.
93 [Maii BacwH 568 9% B 759.00p.
94 |MroHb Bopwcoea 549 12% 4 673,00p.
95 |Mronk CopokuH 409 21% 5 677.00p.
96 |ABrycT {Depopoea 386 46% 6 836.00p.
97 |CeHtnbpe Tutoea 598 6% 3 534.00p.
98 |Okrabpe MNuporoe 4569 3% 5789,00p.
99 |Honbpk CeeToB 239 2% 4 673.00p.
1000 ekabpk Koanos 590 1% 6 785,00p.
101

102
103 MakcumansHan cymma bpaka
104 MuHumManeHaa cymma bpaka
105 CpegHaA cymma Bpaka
106| CpegHwii npoueHT Bpaka
107

Pucynok 3.

Cymma Opaka = IIponent Opaka* CymMMma 3apruiaThl.

3adanue 4.

3anosHUTh TaOIUILY aHaJIHM3a PO, IPOU3BECTH PACUEThI, PACUEThI, BHIACITUTh MUHUMAJIBHYIO
U MaKCUMaJIbHYIO IPOJAXH (KOJIMYECTBO U CyMMY); IPOU3BECTH (PUIBTPALIMIO 110 LIEHE,
npesbimatomieid 9000 p., TOCTPOUTH THCTOTPaMMy OT(HIBTPOBAHHBIX 3HAUEHUI N3MEHEHHSI BRIPYUKU
10 BUJaM MpoAyKLuH (pucyHOK 4). OrnpenenuTh rpaHullbl Kak B o0pasie

Bcero = be3nanuunsble miaTexxu + HanuaHble IATEXKH;
Boipyuka ot npogaxu = Ilena * Bceero.

133 Ananuz npogax npoaykuuu dpupuel "HHTEpTpeda” 2a TEKYIWHA MecALl

134

= HauuenosaHue LUena (pyb.) BesHannyHbie H;?ii?;” El:g;:inm
136 rpenyku nnatexn (Wwr) | nnarexm (Wwr.) Beero (ur.) (pv6.)
137 |PagwotenedoH 4200 240 209

138 |Teneenaop 9500 103 104

139|Bugeomarsurodon 6250 76 45

140 [MyablkansHEIR UeHTP 12750 10 17

141|Bugeokamepa 13790 57 45

142 |Buneonneep 4620 104 120

143 |Ayownonneep 450 72 85

144 |DVD 120 516 247

145 MToro

146

147 | Makcumanersle npodaxu

148 | MunumanesHesle npodaxu

Pucynok 4.
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3adanue 5
[ToAroToBUTH TAOIUIIBI K TTEYATH:
1. B mapameTtpax cTpaHHIIBI BHIOpATh «AIbOOMHYIO OPUEHTAIIUIO,
2. BceraButh konoHTUTYIBI — Bepxuuit Homep paboTsr (cripaBa)
- Hwxanit ®ammmus (ciaesa) u Homep crpanutisl (cripaBa);
3. Pacripeniennth TaOIHIIBI U JUATPaAMMBI TIO CTPAHHIIAM.

3adanue 6.
Ha HoBOM nHcTe 3TOM K€ KHUTH OJrOTOBLTE TAOULLY.
PaccuuTaiiTe HaUMCIEHHYIO 3apa0OTHYIO IUIATY COTPYIHUKAM MAJIOTO MPENPUITHSI.

Homep ®. 1. O. fl[:cT:ynneHnﬂ Crax (3apmuara |Hano6aBka|llpemusi E:z;ocneﬂo
n/n Ha padoTy paborsl ((py0.) (py6.) (pyo.) (py6.)

1 MotopoB A.A. |10.04.2013 3000

2 Yurtypa O. 1. |12.06.2001 2500

3 Huckun I'. T. |02.03.2003 2000

4 ITonosa C. A. |17.02.2015 1500

5 Ckarr O. U. 15.01.2007 1000

Hroro
1. DopMy.Jibl LISl PACYETOB:

Cmaoic pabomur (monaoe uncio net) = (Texymas mata — Jlata moctymieHus Ha padoty)/ 365.
Pe3ynbraT OKpyrauTe 10 1esoro.

Haobaska paccunThIBaeTCs HCXOS U3 CIETYIOIIETO:

e 0, eciu Ctaxk paOOTHI MEHBIIIE S5 JIET;

e 5% ot 3aprutatsel, ecyim Ctax padotsl ot 5 1o 10 ner;

 10% ot 3apruiatsel, ecniu Ctaxx pabots! 60nbiie 10 ner.

Jia 3anonHenust cronbua Haobaska wcnonb3yite ¢ynknuto ECJIM wu3  kateropuu
«Jloruueckuey.

Ilpemusa = 20% ot (3aprnara + Hagbaska).

2. Ucnons3ysa pacuwupennviii gunvmp, cHOpMUPYHTE CIUCOK COTPYAHUKOB CO CTAKEM
pabotsl ot 5 10 10 7er.

3. Ucnons3ys gyukyuro kamezopuu «Paboma c 6aszoii dannvix» BCUET, onpenenure
KOJIMYECTBO COTPYAHHUKOB, Y KOTOPbIX 3apruiara 6omibiie 1000 py6., a ctaxx paboTsl 60bIIEe 5 JIET.

4. [Toctpoiite o6vemmyto eucmozpammy HaYUCIECHUS 3apIUIAThI IO COTPYAHUKAM.

Yka3anus no BbINOJHEHHIO 3a/1aHNI:

1. BBoa u opopmiieHHe JaAHHBIX

Co30anue H060Il 371eKMPOHHOT MADIUY b

OnexrponHas tabmuna (OT) sBnseTcs OCHOBHBIM JOKYMEHTOM, KOTOPBIM HCIOJIB3YyeTCs s
xpaHeHus: u obpabotku mHpopmauuu. Kaxpas OT npencrasiser co0oil NMpSIMOYrojIbHYIO CETKY,
cozepxanryto 256 cronbuoB u 16384 crpoku. Ilepeceuenue cronbia U CTpoku oOpasyer sUenKy -
OCHOBHOM 37ieMeHT DT 111 XpaHEeHUsl TaHHBIX.

Jlnst cozmaHust HOBOM TaOuuIbl He00X0auMo: B MeHI0 daiin BeIOpaTh koMaHay Co3aaTh.

AHanmu3 xapakTepa BBOAUMOW HH(POPMAIMKM TII0Ka3ajd, YTO B SYEHKHA TaOJUIBI BBOJIUTCS
creayromias nHpopMalus:
HaMEHOBAHME CTPOK U CTOJIOIOB TaOIUIIBI (II1anKa);
TEKCTOBasi HHPOpMaLus;
— yucnoBas HH(popmMarus;

bopmyb;
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— WTOTrOBBIC JJAHHBIE.

— Bs00 dannvix 6 mabauyy

[Ipn BBOAE NaHHBIX B TAOMUIly HEOOXOIMMO BBIACIUTH CTOJOCI IOJ €ro 3arojlOoBKOM U
yCTaHOBUTH ¢opMar daHHBIX B pexkume Dopmart Sueiikm Bkiagka Yucao. C moMmouipo JaHHOM
BKJIAJIKH MOXKHO TIPEJICTaBUTh JIaHHBIC B cleAyromux (opmarax: oOmmuil (kak TEKCT, TaK U YMCIA);
4yucloBOM (Uenble W JApoOHble uuWCia); JEHEXKHbIM; Jara; BpeMms; JpOOHBIH; TEKCTOBBIN;
SKCIIOHEHLIMAIBHBIN U JOMOJHUTEIIbHBIM.

JlononHUTENbHBIA (opMaT BKIIOYaeT B ceOs MOUYTOBBIE MHAECKCHI M TeJIe(pOHHBIE HOMEDA.
[TapameTpsl KaXkJ10i KaTerOpUM MOXKHO MOCMOTPETH CIpaBa OT CIIUCKA

B nenom Tabnuna 3anoiHseTcs YMCIOBBIMU JAaHHBIMHU, KOTOPbIE HEOOXOIUMO PACHOJIOXKHUTH 1O
LEHTPY S4YeeK, JJIA ITOTO: BBIICIUTH TpeOyemble sUelKH, BbIOpaTh B pekuMe DopMaTr KOMaHIy
A4eiiku u napametrpsl BoipaBHNBaHue (TOPU30HTAIBHOE - 110 IIEHTPY, BEPTUKAIBHOE - [0 LIEHTPY).

UToObl SYCHKH HE CIMBAIUCh, HEOOXOAMMO OMPEACIUTh UM TpaHullpl. OmnpeneneHne TpaHull
MIPOUCXOUT TOJBKO JUIS BBIACJICHHON 00JacTU JTOKYMEHTa, U MOXET ObITh CIENIaHO KaK JJis OAHOU
SAYCHKH, TaK M JUIsl Bcel TaOnuubl. BeimenuTte B0 TaOMUILy, IMOCIE YEro IIENKHUTE Ha CTPEIOYKY
psazioM ¢ kHonKou I'paHuIbI.

B oTkppiBIIEMCSI MEHIO BBIBOJUTCS CIUCOK OBICTPHIX KOMAaH, C MOMOIIBIO KOTOPBIX MOKHO
BBIOpaTh OTOOpaXKEHHE HY)KHBIX T'PAHUIl BBIACNECHHOW OONACTH: HIDKHEH, BEpXHEH, JIeBOH, MpaBoi,
BHEIIIHUX, BCEX W Ipouee. Tak ke 37eCh coaepk aTcss KOMaHJIbl I pPUCOBAHUS TPAHUIl Bpy4HYI0. B
caMOM HH3Yy CIUCKa HaxXoIuTcsi MyHKT Jlpyrue rpaHumbl mo3BosifmOmMK Oosiee JETanbHO 33/1aTh
HE0OXOIUMBIC TTapaMETPhI TPAHUIL TICEK, KOTOPBIM MBI 1 BOCITOJIb3YEMCHI.

[naeHan BcTaeka PazmeTka cTpaHWLE DopmMynel JaHH:
s Calibri 11 v = OB WM v
Ga- XK & 4- A4 E - R
y |[EF &-A- | F W 5
Eydep o6MeHa h}.i-;.;a,.mub, Yuono |
Al HuHAR rpaHuLa
EepxHan rpaHuua D
Jleean rpaHyUa
Mpagaa rpaHKua 17980
HeT rpaHuuk 2130
Bre rpaHnub 4300
BHeWHME rpaHHLE 1250
ToncTan BHEWHAR FpaHKLa 3300

2. Padota ¢ popmynamu. Obuiue cBeeHust 00 NCMOJIH30BAHUU PYHKIIUA.

Jlns mpoBeAeHUsI BBIUMCIIEHUI B TaOiauIax B s4eWKH HEOOXOJUMO 3aHOCUTH (hopMmyibl. Bee
(dbopMyInbl HaUMHAIOTCS cO 3Haka =. Jlamee mJid siueek, HAXONALIUXCS B Pa3HbIX MeCTax TaOJUIIbL,
CIIEAYIOT ajJipeca siueeK (apryMeHThl) ¥ 3HaKH apru(pMeTHIECKUX OTeparvi.

Jliig siueek, KOTopble HaXOASATCS MOAPS B OJTHOM CTpoke Wiu cTtoidue, B popmyse MOTyT ObITh
UCIOJIb30BaHbI U (PYHKIINH.

®yukuusivu B Excel HaspiBalT 3apaHee onpeneseHHble (POPMYJbl, C IOMOIIBI0 KOTOPBIX
BBINOJIHSIKOTCS BBIYHCJICHUS] B YKA3aHHOM IOpsiAKe MO 3aJaHHBIM BeauunHaMm. [Ipu stom
BBIUYHCIICHUS] MOTYT OBITh KaK IMPOCTHIMH, TaK U CII0)KHBIMU

Jnst paboTsl ¢ pynkiusmu B Excel Ha eHTe cymiecTByeT oT/AebHAs 3akiaaka DopMyJibl, Ha
KOTOpO#1 pacrojaratorcs Bce OCHOBHbIE HHCTPYMEHTHI JUIsl paOOThI ¢ HUMH.
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[nagHas Braska Pazmetka crpanuue | Gopmyne | JaHHbe PeLieHInp oBaHme Bug & 0 =X

ﬁ X ABTOCYMME * @ Noruyeckne = {4 ,3 A2 NpUCEOKHTE MME ™ f}ﬂanmume AYEiKN @ j 'T| \]

: . |

L HepaeHo MCnonL30Banice * LA TekcToBsle ¥ =2 3360 CHMbIE AUETKN @v l—‘
BeTaeute = Amcnemep OkHo KoHTpOARHOrD | [apameTpel L;’“
DYHELYIO @ DUHAHCOBbIE ™ ﬁﬁ‘AaTa W EpEMA lﬁIJ' UMEH @ Co3pae 3 BEIAENEHHOTD | /7, Y6paTe cTpenku = 'ﬂ IHAYEHUA EEIMUCEHMI ™

. BuBANOTER QYHKLMI OnpegeneHyele HMexa JABMCUMOCTH GopMyn BHunCIeHme

Hamo orMeruth, 4yTO mporpamMma COACPKUT OoJiee ABYXCOT (YHKIIMM, CIIOCOOHBIX OOJIETYHTh
BBINOJIHEHUE BBIYMCICHUN pa3nuuHOi cinoxHocTH. [loaromy Bce gynkuuu B Excel 2010 paznenens
Ha HECKOJIbKO KaTeropui, rpynnupyromux UX Mo TUIy penaeMbix 3a1ad. Kakue nMeHHO 3T 3a7a4H,
CTaHOBUTCS SICHO U3 Ha3zBaHuM Kareropuii: ®@unancossle, Jlornueckue, TexcroBsie, MaTemMaTuueckue,
Crartuctudeckue, AHAIUTHYECKHUE U TaK Jlajiee.

BriOpaTe HEOOXOAMMYIO KAaTETOPHUIO MOKHO Ha JieHTe B rpymnme budiaumorexka (pyHkumii BO
BkIagke MDopmyJanl. llocie mienuka mo CTpenoyke, pacrojararoleicss psajaoM C© KaxIon u3
KaTeropuii, pacKpbIBaeTCs CNHUCOK (QYHKIMH, a NP HABEICHWU Kypcopa Ha JIOOYIH0 U3 HUX,
MOSBIISICTCS OKHO C €€ ONHUCaHUEM.

nasHan Becraeka PazmeTea CTpaHWUbI DapMybl AaHHbI2 PeueHzuMpoBaHWe
£ 8 #8 @ g @ mj m@
ABTOCYMMAE HegagHo PUHaHCOBRe JlIorMdeckre TekcToBewe data v CocellEn 1 Matematudeckne Jpyrue
- WEMOABEZ0EINHEE ™ - - - EpeMA ™ MaCCWELl ™ - DYHELMW =
CYIM IEnnoTEKE QYHKLMA
Al
CP3HAY
| CYMM (uncnoliuncno;)
_ | B EC/IN _ _ _ ]
CYMMWPYET apryMeHTHl,
ex=xzan TMNEPCCRLS
) @ Jna nony4yeHna LONONHATENBHBIX CBELEHWHA HANMMUTE Knaswwy F1.
CYET
MAKC

Hna Bepcun MS Excel 2003 crnucok BO3MOXHBIX (DYHKIHUNA MOXKHO MOCMOTPETH B PEKUME
BeraBka xomanga ®@yHkuusi. 3HAYCHHSA, KOTOpbIe (YHKIMH BO3BPALIAIOT B KAdeCTBE OTBETA,
Ha3bIBAIOTCS PE3YyJIbTaTaMH.

Broa ¢ynkumii, kak u Gopmys1, HaUMHAETCS CO 3HaKa paBeHCTBA. [locne uaetr umsa GpyHkuuM, B
Bujie aOOpeBuaTypbl U3 OonpIIMX OYKB, YyKa3blBaloIlell Ha ee 3HaueHue. 3aTeM B CKOOKax
YKa3bIBalOTCS apryMeHThbl GyHKIUH — JaHHbIE, UCIOJIB3YIOLIUECS IS TIOJTYUYEHUS pe3yibTara.

B kauecTBe aprymeHTa MOXXET BBICTyNaTb KOHKPETHOE YHCJIO, CAMOCTOSATEIbHAs CChUIKA Ha
SUEeHKy, 1ieJ1asi Cepysl CChIJIOK Ha 3HAYEHMsI WM SA4YEHKH, a Tak e Auanas3oH syeek. [Ipu 3Tom y ogHuX
(GYHKIMH apryMEHTBI — 3TO TEKCT WM YUCIIA, Y IPYTUX — BpeMs U JaThl.

MHorue ¢GyHKIIMN MOTYT UMETh Cpa3y HECKOJIbKO apryMEHTOB. B TakoM cityuae, KaX/Iblil U3 HUX
OTAeNsieTcs OT cleayronero Toukoi ¢ 3amsroi. Hampumep, dynkuus =[IPOU3BEJ(7; Al; 6; B2)
CUMTAET MPOU3BEACHNUE YETHIPEX Ppa3HbIX UMCEN, YKa3aHHBIX B CKOOKaX, U COOTBETCTBEHHO COJIEPIKUT
4eTbIpe apryMeHTa. [Ipu 3ToM B HalleMm cily4ae OJJHU apryMEHTBI yKa3aHbl SBHO, a IPYTHUE, ABISIOTCS
3HAYEHUSIMU OIPE/ICTICHHBIX TYEeK.

ApryMeHTBl MOTYT OBITh KaK KOHCTaHTaMH, Tak U ¢popMmyiaamMu. B cBoro odepenpb 3Tu (HopMyJibl
MOTYT COAepKaTh Ipyrue PyHKIHUH.

Hanmpumep, o¢yakimus =CYMM(AL:AS5; CP3HAUY(B5:B10)) cymmupyer 3HaueHUS S4YEeK
HaxoJAIuxXcs B Auana3one oT Al 1o A5, a Tak ke cpeiHee 3HaUeHHEe YHCell, pa3MEIEHHBIX B KJIETKaX
BS5, B6, B7, B8, B9 u B10.

VY HEeKOTOpBIX MNpOCThIX (YHKUUN apryMEHTOB MOXET HE OBIThb BOBce. Tak, ¢ MOMOUIbIO
¢ynkumn =TJIATA() MOKHO MOJTyYUTh TEKYIIUE BPEMs U JIaTy, HE HCIIOJIb3Ys] HUKAKHX apryMEHTOB.

OyHKIMM, SBISIOUIMECS apryMeHTOM JIpyrol (yHKUUH, Ha3bIBAlOTCA BJIOXKEHHBIMU. B
¢dopmynax Microsoft Excel MokHO MCTIOIBb30BaTh 10 CEMH YPOBHEW BIOKEHHOCTU (DYHKIIMH.

Ilpumep. PacueT CyMMBI IO CTPOKAM.

Jlnist TOro, yTOOB! 33/1aTh MapaMeTphl sTUeiKH, coieprKalleil CcyMMy O CTpOKaM, HE00X0IMMO:



38

e BBIJEIUTH NIEPBYIO SYEHKY U3 3TOrO CTOJIONA;

e HAXAaTbh HA JINHEHKE MEHIO MUKTOIPaMMy CyMMBI;

e QABTOMATHYECKM B IapaMeTpbl (YHKLIMU CyMMBbl 3alUCBIBAIOTCS
KOOpJMHAThl $S[Y€EK COOTBETCTBYIOIIEW CTPOKH, €CIM 3TU KOOPAMHATHI HE
yCTpauBarOT MOJIb30BATENS, UX MOKHO OTKOPPEKTHPOBATH B CTPOKE (hOpMYJI.

Jlis TOTO, YTOOBI CKONUpOsams hopmyy, Ha IPYTHE STYCHKHA CTOIOIA UTOTOB HEOOXOAUMO:

e BBIJICNIHUTH SUYCHUKY, C POpMYIION;

e YCTaHOBUTb KYpCOp MBIIIM B IIPaBblii HWXXHUU YroJl s4YEWKH J0
IIOJly4€HUsI B 3TOM MECTE€ YEPHOIO KPECTHKA, HaXaB JIEBYI0 KHOIKY MBIIIN
NPOTALIUTh MBIIIH BHU3 WM BIIPABO Ha HEOOXOAUMOE KOJIMYECTBO SUCEK;

AHaJoru4Hble ONepalnyy BBIIOIHSAOTCS U AJIS1 UTOTOBBIX SYEEK 110 CTOJI0LAM.

JIOBOJIBHO 4YacTO CIydyaeTcs TaK, 4YTO Bbl BBENH (OpMyNy HEBEpHO WM TOCIE YAAJICHHUS
(U3MEHEHUs) COJIEPKUMOI0 OJJHOM U3 siueeK, Ha KOTOPYIO ccbuiaeTcs (hopMyJia, IPOUCXOAUT OUIMOKa B
BbIuucIeHUsX. B takom ciydae Excel mempemenHo u3BecTHT Bac 00 3TOM. Psijom ¢ kieTkoi, rie
COJIEPKUTCS OLIMOOYHOE BhIpaKE€HHE, IIOSABUTCS BOCKJIMIIATEIBbHBIN 3HAK, B )KEJITOM PoMOe.

Bo MHorux ciydasx, NpuaoKeHUe HE TOJIbKO U3BECTUT BaCc O HAJU4ME OMIMOKH, HO M YKaKET Ha
TO, YTO UMEHHO CJEJIaHO HE TaK.

Pacmm¢poBka ommubok B Excel:

o ##### - pe3ynbTaTOM BBINOMHEHUS (HOPMYIbI, UCHONB3YIOLIEH 3HA4YeHHUsS OaThl U
BPEMEHH CTaJI0 OTPULIATEIIFHOE YHCIIO WU PE3yIbTaT 00pabOTKH HE YMEIIAeTC s B sTUCHKE;

e #3HAY! — ucrnonb3yercss HEIOMYCTUMBIM THUII omepaTopa WM aprymMeHTa (hOpMyJibl.
OpHa 13 caMbIX paclpoCTPaHEHHBIX OLIMOOK;

«#/IEJI/0! — B popmyrie ocymiecTBIsIeTCs MOMBITKA JEICHUS Ha HOJIb;

«#UMS? — wucnonb3yemoe B (Gopmyne uUMsi HEKOppekTHO u Excel He Moxer ero
pacro3Hars;

«#H/J| — HeonpeneneHHble naaHHble. Yame Bcero 3Ta OmMOKAa BO3HUKAET IIPH
HENpPaBUIbHOM ONpE/IETICHUN apryMeHTa (GyHKINY;

« #CCBIJIKA! — dopmyna conepKuT HEIOMYCTUMYIO CChUIKY Ha Y€Ky, HanmpuMep, Ha
A4YeiKy, KoTopas OblIa yaaleHa.

¢ #UUCJIO! — pe3ynbTaToM BBIYUCICHUS SIBISETCS YMCII0, KOTOPOE CIUIIKOM MAaJio WU
CIIMIIKOM BEJIMKO, 4TO OBl €ro MOXKHO OblIO ucnoib3oBate B MS Excel. /lnamazon
0TOOpakaeMBIX uKCesI JeKUT B mpomexyTke ot -10%07 mo 10377,

«#IIYCTO! — B dopmyrne 3a1aHo mepecedeHne o0acTeil, KOTOpble Ha CaMOM Jiejie He
HUMEIOT OOLINX SYEeK.

Oynkuusmu B Excel HaspiBaioT 3apaHee ompezeneHHble (OpMYJbl, ¢ TMOMOIIbIO KOTOPBIX
BBITIOJIHSIOTCS BBIYMCIICHUS B YKa3aHHOM MOpPSIKE M0 33JaHHBIM BenuduHaM. [Ipu 3ToM BbhIUMCIIEHUs
MOTYT OBbITh KaK MPOCTBIMH, TaK U CIOKHBIMH

3. I'paduueckuii ananu3 nanHbIX. CIoco0bI CO3IaHUSA THATPAMM

JU1st TOCTPOEHNUS AUAarpaMMbl HEOOXOMMO BBIJCTUTH TaOIUILY.

HaxaB kHONKy c u3o0paxeHueMm rpaduka, KOTOpas HaXOAMTCS Ha IaHEIM HHCTPYMEHTOB
CrannapTHas, ykaszarenb MbIIM npumer Gopmy kpecta. [TomecTuB ero B mosie pabodero jucra u
JiepKa Ha)kaToM KHOTIKY MBIIIIH, PACTAHYTh €ro J10 MpsAMOyrojibHuKa. Ha ero mecte oTkpoercs: nepBbiid
nuanor Macrepa nuarpamm, B kotopoMm EXCEL yka3biBaeT BbIIeI€HHBINH B TaOIMIIE HHTEPBA sUEeK.
B sTOM nose MoKHO MPOU3BECTH HEOOXOAUMBIE UCTIPABICHHUS.

lenknyB Mbimbio Ha kHonke LITAI™, Mactep npearaet BeIOpaTh THII OyayIieil JuarpaMmbl.
BriGepute onMH W3 TUIIOB JUarpaMM WM IICJKHUTE HAa HEM MBINIbI0. 3aTeM, HaxaB kHomky AT,
nepeianTe K CIeayoleMy AUajory, TJAe YKa3aHbl pa3HOBHIHOCTH BBIOPAHHOIO THMA JUArpaMMBL.
Brinenure HeoOXOAUMBI ¢ TOMOIILIO MBIIIIH.

3areM cHoBa HaxkxmuTe KHONKY LITAI" u EXCEL B nosie ITpumep nuarpaMMbl IpoA€MOHCTPUPYET
BHEUIHUI BUJ JUarpamMmbl.

Ecnu nonyuyeHHBIN pe3ysnbTaT Bac HE yCTPAaUBAET, MOKHO BEPHYTHCS K MPEABIAYIIEMY JUAJIOTY,
HaxkaB KHonKy IITAT'<.
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B nocnegnem nuanore Mactepa nauarpamMm OnpeiessitoTCs Ha3BaHUS OCEW M 3arojoBKa BCe
JTUarpaMMbl. 3aTeM HAKMHUTE KHONIKY 3aKOHYMTH U UarpaMma MosBUTCS Ha SKpaHe.

IManens uHcTpymMeHTOB Anarpamma

JluarpaMmbl MOKHO CO3/1aBaTh HE TOJBKO C Nomollplo Mactepa auarpamMm. AHaJOTMYHOIO
pe3ynbTara, Jaxe 6osee ObICTPO, MOKHO JOOUTHCS ¢ IOMOIIBIO MMaHEIN HHCTPYMEHTOB Jluarpamma.
[Tanenp BK/IOYAETCS C IOMOILBIO KOMaH bl MeHIO Bup - IlaHes I HHCTPYMEHTOB.

Brinenure ngaHHple M HaXXMUTE Ha MAHEIM HHCTPYMEHTOB KHOIKY, OTKPBIBAIOIIYIO CIUCOK
TUNOB AuarpamMM. BpiOpaB TuIl AMarpamMmbl, ¢ MOMOIIBIO COOTBETCTBYIOIIEH KHOIKH 3aIlyCKaulTe
Macrep, BBITOTHSIOMNWNA JaTbHEHIITYIO padoTy.

PenakrupoBanme nuarpaMmmbl

BbIJIEJIEHUE TIMATPAMM

Ecin BBl XOTUTE OTpENAaKTUPOBATH AMATPAMMY, IBaXAbl ILIEIKHUTE HAa HEW MBIIIBIO, WIH
BbIOepHTE KOMaHay MeHIo IIpaBka pexxum O0beKT. B pe3ynbpTaTe BOKPYr BHEAPEHHON TuarpaMMbl
MIOSIBUTCS cepasi IITPUXOBAsk paMKa.

OJIEMEHTBI IUAT'PAMMBI

B EXCEL MOXHO OTHEIbHO pPENAKTUPOBATh pa3jIMYHblE KOMIIOHEHTHl Juarpamm, HO
MPEABAPUTEIIBHO HY)KHO BBIACIUTh MX C NOMOIIBIO MBIIIM WIM KJIABUII YIPaBICHUS KYPCOPOM.
Hanpuwmep, BeiaenuTe och Y, MIEIKHYB Ha HEl MBIIBI0. B pe3ynbraTe KOHIBI OCH OyAyT MOMEYECHBI
JIBYMsI KBaJPATUKAMU.

[Ipu sxenaHuK MOXHO BBIJEIUTH BCIO IMAarpaMMy IEJIMKOM, WM TOJIBKO €€ 00JaCTh IIOCTPOEHUs
(KOOpAMHATHBIE OCH M TOCTPOCHHBIE JaH-HBIE), WU KAXKIYyI0 OCh B OTACIBHOCTH; TAaKXKE MOXHO
OTIENFHO PEelaKTUPOBATh CTOJOLBI TaHHBIX TUArpaM-Mbl, 3ar0JIOBOK, JIETEHAY, 0003HAYCHUsI OCeU U
T.J.

PEJAKTHUPOBAHUE JUAT'PAMMBI

[Tocne Toro, kak BBLACTWIM AUArpamMmy, JBaXKIbl IIEJIKHYB JIEBOW KHOIKOM MBIIIH, BHIOPATh
pexxum Dopmat unu JlaHHbIe U1 peJaKTHPOBAHUS DJIEMEHTOB TAOJIUIIBI.

N3MEHEHUE OBJIACTU [IOCTPOEHUA IMATPAMMBI

BriiennB 0051acTh MOCTPOEHUS AMArpaMMBI, TOSBUTCS cepasi IITPUXOBas paMKa BOKPYT Hee.
Tenepp MOXHO TEpeIBUHYTH 3Ty O0JIACTH C MOMOIIBIO MbImHU. [lo mepumeTpy pamMKu HaxXoIATCs
TeMHble KBaJpaTbl. CXBaTUB MBbIIIbI0 W TE€PETACKUBAs HX, MOKHO H3MEHUTh pa3Mep 00JacTH
IIOCTPOCHHSI.

JIETEHJJA

Jlerenia oToOpa)xkaeT NPUHAAIEKHOCTh CEPUU JIAHHBIX K OMpeAETICHHO rpymnne, 00beIUHIET UX
[0 ONpEeJIeJICHHOMY MpHU3HaKy. JlereHna coaepKUT Ty TpyHIy 3arojOBKOB TaOJMIIbI, KOTOpas He
BXOJMT B caMy AuarpaMmmy. st BKIIFOUEHHMS JIET€H/Ibl B JUAarpaMMy B ITAHEIN UHCTPYMEHTOB UMEETCS
kHonka Jlerenaa.

TEKCT B IUATPAMMAX

[Ipu co3zpanuu auarpamm HMCIONb3yeTCs JBa BHJIa TEKCTAa: CBSI3aHHBIM (3ar0JOBKH 3JEMEHTOB
JUarpamMmbl) ¥ CBOOOTHBIN (BBOAMMBIN IPOU3BOIHHO)

CBS3AHHBIN TEKCT. CBsI3aHHBIi TEKCT B JMarpaMMax OTJIMYAETCS TEM, UTO €My OTBOJUTCS
OIpeJieIeHHOE MeCTO U poiib. OOIIMIf 3aroI0BOK, Ha3BaHUs OCEl, TEKCT JIETeH/Ibl - BCE 3TO OTHOCHUTCS
K OIpe/IeJIeHHBIM AJIeMEeHTaM Juarpammbl. Eciy B mponecce co3iaHus [uarpaMMbl Bbl HE BCTaBHIIN
3arolOBOK WM Ha3BaHUS oceil, BbIOepuTe KoMaHAy MeHi0 BeraBka pexum HasBanue, u B
MOSIBUBLIEMCSI TMAJIOTe IEIKHUTE MBIIIbIO HAPOTUB HEOOXOIMMbIX Ha3BaHUU.

CBOBOJIHBIM TEKCT. CBOGORHBI TEKCT MOXKHO NPOCTO HabpaTh B CTpOKe 0OpaGOTKH
(cmeaute 3a Tem, 4TOObI B quarpamme He ObLT BbIIEIEH HU OJIMH 3JIEMEHT, MHA4Ye TEKCT CTAHET €ro
3arooBKOM). HaOpaHHBIM TEKCT TOSBISIETCS B CEpeIUHE AUarpaMMBl. 3aTeéM HaXXMUTE KHOIKY
CBOBOJIHBIM TEKCT (¢ u300pa)keHHEM HCIHCAHHOIO JHCTAa Oymarn). BCTaBIeHHBIH TekcT
3aKJII0YAaeTCsl B PaMKy, C MOMOIIBIO KOTOPOH €ro MOXKHO MepeMeliaTh 10 OOJIaCTH MOCTPOEHUSs, a
TaKkK€ MEHATh ero pasmep. OJHUM U3 OINMCAHHBIX BBIINIE CIIOCOOOB MOKHO BbI3BAaTh JHAJIOT,
MO3BOJISIFOIINN M3MEHUTHh MIpU(T, BUA, BRIpAaBHUBAHUE U T.1. MaJeHbKUN CEKPET: €CIU BBl XOTHTE,
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YyTOOBI Balll CBOOOHBIN TEKCT HE UMEIN 1o COOOM IIBETHON OCHOBBI, 3aKPBIBAIOIICH PACIIOIOKEHHYIO
1I0J1 HUM YacTh IMarpaMmsl, BbiOepute Bo Bkiaake B/ npo3paunyro 3akpacky o0jacTu TeKCTa.

JIMHUUN CETKMU. I'paduk Oyaer Gosiee HArJIAIHBIM, €CJIM BBl IIPOBEACTE HA HEM JIMHUH CETKH.
Jis aToro Beibepute B MeHIO BeraBka xomanay Cerka. B nmanenu JluarpamMma Takxke CyIIECTBYET
KHOIIKA, O3BOJISIFOLIAs BKJIFOYATh U BBIKJIIFOYATh TOPU30HTAJIBHBIC JIMHUM CETKHU.

OCH. C nomouipro koMaHabsl MeHIO BeraBka pexum Ocm MOXHO BKIHOYATh M BBIKJIHOYATH
n300pakeHue oceil TuarpaMMel.

PUCYHKU B KAUYECTBE CTOJIBLIOB

Ecnu tpebyetcst HeMHOT0 pa3Ho00pa3uTh rpaduk, MOKHO UCIOJIB30BaTh PUCYHKH, CO3JJaHHbBIC B
npyroi nporpamme cpeast WINDOWS (nanpumep, B Paintbrush unu CorelDraw). [[yist 3T0Or0 prucyHOK
WM CUMBOJI ¢ momoulbio komanasl KonmupoBarh nepeHocutcss B 0ydep odmena. 3ateM BOHIUTE B
EXCEL wu Bbienute cToi0IbI, KOTOPhIE HYXKHO 3allOJIHUTh pUCYHKOM. HakoHell, BRIOEpUTE KOMaHIY
MeHo IIpaBka - BceraButh wim Haxmute koMOuHanmioo kinaBumn Ctrl+V. Kaprtuaka oxaxercs
BCTPOCHHOU B JUarpammy.

BUJIbI JUATPAMM

OBBEMHBIE JIMATPAMMBI. O6bvemHble auarpaMmbl, Kak IpaBuio, Oojiee HarsiAHBI U
BBIPA3UTENbHBI, HO MOTYT BO3HHUKHYTH CJIOKHOCTU B CiIy4ae, Korjga Oojee BBICOKHE KOJOHKH Ha
IIepe/IHEM IIJIaHE 3aKPbIBAIOT O0Jiee HU3KHME Ha 3alHEM. DTO MOXHO HCIPABUTh, BBIJCINB AUATPAMMY
1 BbIOpaB komMaHay MeHio @opmat - O0beMHbIe THCTOrPAMMBI, U B MTOSBUBIIEMCS 1MAJIore BHIOPATh
BKiagky Ilopsimox psaoB, BeIOpaTh rpynmy 0ojiee HHU3KUX KOJIOHOK M HakaTh KHONKY CMecTHTH
BHU3.

JIMHEMYATAS JUATPAMMA. DT0T TN AMarpaMM XOpPOII JUIS CPABHEHHS OT/CIBHBIX
3HaueHui. OIHaKO U300paXKaeT PsA/l JaHHBIX ¢ HEOONBIINMU UCKAKCHUSIMH.

JIEHTOYHAS JUAT'PAMMA. Tlo3BossieT n300pa3uTh TEHACHIIMIO U3MEHEHHUSI PSIIOB IAHHBIX,
HO CJIOKHA JUJISl BOCHIPUSATHS, TAK KaK TPEX MEPHOCTD JICHT 3aTPYAHSAET OLEHKY CKOPOCTH BO3PACTAHUS
1 yObIBaHMS psifia TaHHBIX.

JIMATPAMMA -’topt”. Ha Heli OIWHOYHBIA psi JaHHBIX TNPEICTaBIseTCI OOBEMHBIM
CEKTOpPOM LIMIMHApa. Pexomentyercst 0003HauaTh BEIMUUHY J10JI€H POLIEHTaMHU.

INIOCKOCTHBIE IMAT'PAMMbBI

I'PA®UK - psiabl JaHHBIX HA HEM MPEACTABISAIOTCA B BUJIE TOUEK, PACIIOIAraloNXCsl HA JTUHHM.
[To3BossieT XOpOIIO OTPa3UTh TEHICHIIUIO PAJIOB JAHHBIX (CKaXXeM, K POCTY WJIM K YMEHBILIECHHIO).

PAJIAP. Psanpl TaHHBIX NPEACTABICHBI ITyYKOM JIy4el, pacXOIAIIUXCs U3 OJHOM ToukH. Kaxaon
KAaTE€rOpUH JITaHHBIX COOTBETCTBYET OINPEAEICHHBIN JIyY.

KOJIBIIEBAS nuarpaMma - psia JaHHBIX M300pa)kaeTcsi B BUJE KOJbIA, CETMEHTHI KOTOPOTO
COOTBETCTBYIOT TOMY WJIM MHOMY 3HAUEHHUIO.

4. ®uabTpanus AaHHbIX. PadoTa co cimckamu.

ABtodunsTp B Excel mo3BonsieT OCTaBUTh Ha 3SKpaHe TOJBKO Ty HH(POpPMAIMIO, KOTOpas
HeoOxouMa.

E ABTOCyMuE 3( ]l}

il JANoNHHTE T
wam o CopTwpoEka HaiTu
S LNCTATE T | enETD T | BBIAENHTE
a '}l Copmeposka oT A ao A
,:l Coprwposca ot 8 ao A -
S T J MECTRPEMESSMAA [OPTAROEEA.-.. T
2 DyasTp
EALTE (Ol = Shitt+ L)
|"'l'|1""l. cHAS -TII'IT"!'III..'II il I.'Il’"l"“llrl-\. CL Ll of W8
Ecnu l'I‘-'.'.'I|"‘.III.'=I BENK4YEHE, AO<TATEYHHD WENKHYTE CTREAKY B

cArONoEKE CToNEYA, YTOER BxBpaTe GHMARTR 408 5TOr0 cToABLLS,

ﬂ JAR NoAYYEHAR AOMOTHHTEAEMBIN O0E4EHWA HAXMATE wnasmmry F1,
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3/1ech Mbl BUAMM OCHOBHBbIE (DYHKLIHHU (DUIBTpaAlMM, PAcIONIOKEHHbIE Ha BKiIaake «lJ1aBHas».

Takyke MOXHO B3IUIIHYTh Ha BKIAAKy «JlaHHBIE», IZle HAM IPEMIOXKAT PA3BEPHYTHIM BapUAHT

ynpasieHus ¢puibTpanueil. YToObl ynopsaJouuTh JaHHbIE HEOOX0AUMO BbIOpaTh TpeOyeMblil 1uana3zoH

A4eeK, 100, Kak BapUAHT, IPOCTO IIOMETUTH BEPXHIOIO siueiiKy HeoOxoaumoro cronbua. ITocie storo

HEOO0XOMMO HaXaTb KHOMOYKY «®uibTp», Mocie 4Yero crnpaBa B siYeiKe MOSBUTCS KHONOYKA C

HeOOoJIBIION CTPEIOYKOi, yKa3piBatoliei BHU3. [Ipy HaXkaTuK Ha CTPEJIKY OTKPBIBAETCS MEHIO (QMIBTpa
:J LepmapoiEs o El.ll-hll.l.-l'hl'll'lll'l E FAEH AT RHD Y

E'I CE@TwBoiicl OF dbddbniBi Leibrd © dbiarad B i O ey

COETADDEKE N0 LBETy ¥
!
AN N LT - QSEHT
;} HE CARSHT
o [BeizereTh =oe] rS kL
< 10 EOAbLHE HEE BARHE. ..
w L1
= 13 [A]40 AL
v L] ElErE e FIH PEEHD
- L4
3 15 L
# 14 Oepaie L0
A LT
Helge cpegsern
- 13 = =
= Hua=g (psi=iin
i QK I | CITMEHE | Haipaniane i Friuip..

—

[Tpu BEIOOpE YUCITOBOTO (PHIIBTPA MOYKHO YCTAHOBUTH HEOOXOIMMBIE YCIIOBHSL.

>

ITonnzoRaTe THCKHK ARTOMH BT '? R
MiokazaTe TOMsKD T8 CTPOEH,; 3HaYNeHHA KOTOpBIR:
Cknmaa 3
PEEHD 'v] 10 W

®u COum

'\"l W

JHak sompoca " obozHaSaeT OAHH MFOD0A 3HEK
SHak " 000EHA4EET NOCNEA0BSTEMEHOCTE NHobbix 3HAK0E

i K I[ OTMEHS |

Pacmimpenublii puiabTp MO3BOJSET YCTAHOBUTH YCIOBUSI 0TOOpA Cpasy Al HECKOJIBKHX
CTOIOIIOB TaOIUIIEI.
IIpumep — Kak HCONB30BATh paciiupeHHbId GuIbTp B Excel:
1. Cozmanum Tabmuily ¢ ycioBHsIMH OTOOpa. JlJis 3TOro KOMUpyeM 3arojIOBKH
HCXOJHOTO CIMCKAa W BCTaBlsieM BbIme. B Tabnuuke ¢ KpuTepusMud Al (UIBTPAIIUU
OCTaBJIsIeM JIOCTATOYHOE KOJUYECTBO CTPOK IUTFOC MyCTasi CTPOKA, OTACISIONIAsl OT UCXOIHON
TaOJIHIBI.
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A B C D E F G
1 Noen/n |HE|IrIMEHDBE|HIrIE |L|,EHE| |HDﬂ-BD |CrDHMDcTh MarasumH |PerHDH
2
3 CTpokn anA oTobpameHWA PE3yIbTATA NPHMEHEHHA PACIUMpeHHoro GUNbTPA
4
3
]
7 Non/n |Haumenosaume [Llena |(Kon-so |Crommocts |[Marazuu Pervon
8 1|Toeap 1 5p. 126500 632 500p. (Mol Mockea
5 2|Toeap 2 7p. 345760 2420 320p.|Nod PAasaHb
2. Hactpoum napamerps! punbTparmu s oT00pa CTpoK co 3HaueHueM «MocCKBay

(B COOTBETCTBYIOIIMH CTONOEI] TAOIUYKH C YCIOBUSAMHU BHOCUM = «=MOCKBa»). AKTUBU3HPYEM
mo0yIo stueiiky B mcxonHou tabnuue. Ilepexonum Ha Briaaky «Jlanueie» - «CopTHpOBKa U
GubTp» - «/lonoNHUTETBHOY.

JaHHE PeugHIWMpOEaHKE EBug Pazpai
s OUMCTHTE == =
' = &
L MPUMEHNTE NOBTOPHO e Ll
PUAETP 7 Tekct no ¥gan
L NononHWTEABHD cTonGuam gyénn
IPTHPOEKE W PUNETD PaBoTa C gar
AononHATENBHO

F | 3agaHue cnoxHBX yoNOEWA 0TEOpPA 3anucei
A HaBOpa PESYNLTATOE 3aMNPOCa.
|Maraau A i F

3. 3amonmHsieM mapamerpsl (QuiabTpanuu. VCXOmHBIM aManazoH — Tabiuna C
UCXOJHBIMU JaHHBIMU. CCBUIKM NOSBISIOTCS aBTOMAaTHYECKH, T.K. Oblla aKTUBHA OJHA U3

siueek. /{narna3oH ycinoBuil — TaOIMYKa C YCIOBUEM.
PaclmpeHHbId GUABTR I

ObpaboTia

@ DUNETPOBaTE CNMCOK Ha MECTE

_| CKONWPOBaTE PE3YNETAT B APYTOe MeCcTo
WcxoaHbIA granasoH: CAST: 86821
JdManasoH yonosui; SAS1:5G52

MoMECTUTE pe3YNLTAT B AWANasoH:

[7] Tonbke yHMkansHbIe 3amMol

4. BbIXoauM U3 MEHIO pacUIMpeHHOro puiIbTpa, Haxas KHonky OK.
Neo n/n |HE|I-'IMEHDBE|HHE |L|,EHE| |HDJI-BD- |CrDHMDcTh ||"l.|"|E|rE|3I-'IH |PEFHDH |
=MocKea

Mo n/n |HaumeHoBaHKWE LieHa Hon-so CTOMMOCTE MarasuH PervoH
1|Toeap 1 Sp. 126500 632 500p.|Nol MockBa
4|Toeap 4 4p. J00000( 2800 000p.(Ne2 IMockBa
7|Tosap 7 15p.| 100300 1504 500p.[No1 [Mockea
g|Toeap & 65p. 379400| 24661 000p.|Mo2 MockBea

14|Toeap 14 20p. S7600( 1152 000p.(Nol MockBa

B ncxomHoi# TaGnuIe 0cTaauch TOJBKO CTPOKH, coqiepkaine 3HaueHne «MockBay. UToObI

OTMEHHTH (PMIIBTPALINIO, HY’)KHO HaXaTh KHONKY «O4UCTUTH» B pazaene « CopTUpOBKa U PUIBTPY.
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5. IloaroToBKAa K Me4yaT
J1Jis MOATOTOBKH K MEeYaTH HEOOXOIMMO OMPENCTUTh MapaMeTPhbl CTPAHUIIBL.

MapameTpbl CTpaHULbI m

lC'rpanmua I MNonga I KonoHTUTynbI l Muct l

Br1OpaTh oOpHeHTALMIO CTPAHUIIBI C TOMOIILI0 BKiIaaku CTpaHUa.

[lapase Tpbl CTpaHHLpI

_____ | Mona " KonoHTHTYNEI " Necr |
CpHMEHTALHA
L=,
[
) KHMHan (®) anefioMHan

Y 5
(&) yeranoewrte: (100 5 | % 0T HaTypancHoH BenHYMHE!

() pazMeCTHTE He GoNee YeEM Ha! ETD. E LUMPHHY M I:Tl:l. E BRICOTY

Pazmep Bymar: |F'.4 w |

KaHecTED NEYaTh; |Bb||:|:.me b |

HomMep NepEOi CTRAHMLE:

[ ), ][ CTHEHA ]

BcraButh HOMCEpa CTpaHull € IOMOLIBIO BKIIAJIKN KOHOHTHTyﬂbI.

MapameTphkl CTpaHWLbI B]

Crparmua | Mona

13.11.2013 1 Knuralxisx
BepyHUit KONOHTITYN:

| —~ —~
j 13.11.2013; 1; Krral.xlsk v

[ CO3AaTE BEPXHUI KONOHTUTYA... ] I CO3AaTb HUOKHIAN KONOHTUTYA,..

HUXG-$41 KONOHTUTYN:

}[(Her) v

D EaBHbIB KONOHTUTY Nl ANA SETHEX 1M HEUBTHBLIX CTPaHuUY
[:] QcobbE KONOHTUTYN ANA NEPE0H CTPaHMUB!

U3MEHATL MacLTa BMECTE C AQKYMEHTOM

BBINOEHATE OTHOCMTENEHO NONE CTPSHLE!
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Ilepen Tem Kak aKTMBHM3HPOBATH MPOLIECC NEUATH, PEKOMEHIyeTcsl yOeauThes, 4To Ha Oymare
Tabmuna OyleT BBIMVIAAETh MMEHHO Tak, Kak HyxXHO. {1 3toro cienyer B MeHio Maiisl BbIOpaTh
komanny Ileyars. B okne [leuars, pazaeneHHOM Ha 1B 4acTH, CI€Ba MOKHO YBUJIETh BCE HACTPOUKH,
HEoO0XO/AMMBIE JJIsl [1€4aTH, a B NMPABOM YACTH OKHA - IPEIBAPUTENIbHBIA MPOCMOTP TaOJIUIBI, T.€.
YBHJIETh, KaK 3TO OyJE€T BBITIIAACTh Ha Oymare.

3ansTue 4. lHpopMamoHHbIE TEXHOJIOTUH, CUCTEMBI U 0a3bI JaHHBIX (2 4.)

Bompocs! 11t 06cyxaenus:

1. HMudopmarmoHHbIE TEXHOJIOTHH, dBOJIONUS, Kiaccupukanus. MHPOpMAIIMOHHBIE CUCTEMBI,
cocraB, GyHKIIMOHAIIbHBIE U 00ECIIEUNBAIOINE TIOJICUCTEMBI.

2. baser pmawmweix (BJ). Mopenu mpencraBieHus naHHBIX. Mepapxudeckas, ceTeBas U
pensauuoHHble Mojenu AaHHbIX. Cucrema ympamienuss bJl, HazHaueHuMe M OCHOBHbBIC (YHKIUH.
Knaccudukanus u cocraB CYB/I.

3. IIpoextupoBanue bJI.

3ananue:

Ilocmanoeka 3aoauu.

B 0aze nannbix MockoBckoil ropoackoil Tenedonnoit cetm (MITC) peructpupyroT u
YUUTBHIBAIOT MEXAYTOpPOJHBIE Pa3roBOpPbl A0OHEHTOB (IMOJb30BaTENel) CETH 10 ABTOMATUYECKOM
cBsi3u. Pa3roBopsl mpenocTaBisioT B kpeauT. OmiaTy Mpou3BOIAT MO CYETA, BHICHLIIAEMBbIM a0OHEHTaM
C HEKOTOpPOH MEepUOAMYHOCTHIO (Hampumep, pa3 B wmecsn). CTOMMOCTb pa3roBopa 3aBHCHT OT
BBI3BIBAEMOI0 TOPOJIa, [UIMTEIFHOCTH PAa3roBOpa B MHHYTaX W TOTO, SBJSETCS U HOMEpP TenedoHa
JIUYHBIM WITA TIPUHAJJICKUT OPraHUu3allnu.

Ilocmpoenue cxemubl OaHHBbIX.

Hcxons u3 ycioBus 3aa4u, IPEAIaracTcs CIeyOMNNA FeHEPAIbHBIN CITUCOK MOJIEH:

o Howmep 3akaza;
Homep meneghona;
Damunus UO;
Aopec;
Jluunsiti/opeanuzayus;
Koo (eopooa),
Cmoumocms 1 mun (paszeo6opa ¢ JaHHBIM TOPOAOM);
Jnumenvnocms paszosopa;
o Jlama.

Onpeodenenue munog noeil.

Homep 3axaza — TN cueT4uK, T.K. TpeOyeTCs YHUKAIBHBIM HOMEp A KaKIOro TeleOHHOTO
3BoHKA. Homep menepona, Damunus MO, Adpec — TekcToBBIM Tunm (HOmMep TenedoHa Oyner
BBoUThCs Kak 000-00-00). Jluunwiii/opeanusayus — TOTHIECKUI THII, T.K. TOCTATOYHO JABYX 3HAUCHHIA
(ma — nuuHbli, HET — opraHuzamus). Koo (uenoe uucio), Cmoumocms [ mun (HEUETOE YHUCIO),
JnumenvHocms paseosopa (And ynoOCTBa TOXE IEJNOE YWCIO) — YHCIOBOW TuMl. /Jlama — TUl
naTa/BpeMs.

Pacnpeoenenue noneii no madauyam.

[Ipn oObenuHEHNH BCEX JTHUX TOJIEH B OJHY TaOJWIly BO3HHUKHET HEIEIeCOOOpa3HBIA MOBTOP
cienyroiel nHpopMaIuu:

- PU KKJIOM 3BOHKE B ONPECIICHHBIA TOPO OYIET MOBTOPATHCS WH(GOPMAITUS O CTOMMOCTH |
MUHYTHI pa3roBopa;

- TIPH KaXKJIOM 3BOHKE C HEKOTOPOTO TenedoHa OyneT MOBTOPATHCS WHPOPMAIIUS O BIaIeNbIe —
dbamunus, aapec, TMYHBIA/OpraHu3aIus.

Taxum oOGpaszom, cienyer chopMupoBaTh TPU TaOIHIIBL:

1) CrpaBounas Tabnuua «Cnpagounuk abonenmos MI'TCy» ¢ nonsmMu:
o Homep meneghona;

0O O O O O O O
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o) Damunus u.o.;
o Aopec;
o Jluunwiii/opeanuzayus;
2) CrnpaBounas Tabnuna « CnpagoyHuk k0008 u mapugos» ¢ moIsIMU:
o) Koo;
o Cmoumocmo 1 mumn;
3) OnepannonHas tabnuua «Pezucmpayus Mexircoy2opoOHbIX Nepe2o8opos»
C TIOJISIMU:
o) Howmep 3akaza;
o Homep meneghona;
o) Koo;
o Jnumenvnocms paszosopa;
o Jlama.
Buwioenenue knioueswix noneil.
Jst tabmunel  «Cnpasounux  abonenmos MITC» — Homep menegona; nns TaOIUIBI
«Cnpagounux ko0oe u mapugos» — Koo, s Ttabmuubl «Pecucmpayus mexncoy20poOHbIX

nepez2osopoe» — Homep 3axaza. MoXHO OTMETUTH, YTO B JAHHOMW 3ajjaue KJIIOYEBBIC MOJS OKA3aJIMCh
€/IMHCTBCHHBIMH HETIOBTOPSIONIUMUCS TIOJSIMHU B CBOUX TaONHIaX. 3HAYCHHUS BCEX OCTAIBHBIX IMOJICH
MOTYT COBIAAATh JIsl PA3TUYHBIX 3aIHCEH.

Onpeoenenue ceaseil mexncoy madoauyamu.

ITo nosto Homep menegpora u3 Tadbmuubl «Pezucmpayus mesncoy2opoonsbix nepeco8oposy MOKHO
nocMoTpeTh MHpopManuio 06 abonente B Tabmuue «Cnpasounux abomenmos MITC», T.e. 3TH
TaOJIULBI CBSA3aHbI 10 NoNsiM Homep menegpona u Homep menegpona. B nanHoit 3amade momsi CBA3U
Ha3BaHBI OJIMHAKOBO JIJIS y100CTBA.

[To momto Koo u3 Tabmuisl «Pecucmpayusn mexncoy2opooHblX nepe2o8opos» MOKHO TOCMOTPETh
WH(OPMAIIHIO O CTOUMOCTH Pa3rOBOPOB C TOPOJOM B Tabnwuie «Cnpagounux Ko0os u mapughoey», T.e.
3TH TaOJIMIBI CBA3aHbI 110 10JsIM Koo u Koo.

Tun obeux cBsize — «OAUH-KO-MHOTUM». B cmpaBouHbIX Tabiuiax KOHKPETHBIM Homep
menegona N KOHKPETHBIH K00 MOXKET BCTPETUThCS He Oojiee OJHOrO pas3a, T.K. 3TO CIIPAaBOYHUK. A B
OTEepallMOHHON  Tabmuue  «Pecucmpayusi  MeHcOy2OpOOHbIX — Nepe2o8opos»  MOXET  ObITh
3aperucTpUPOBAHO HU OJTHOTO, OJIMH MU HECKOJBKO 3BOHKOB C TOTO WUJIM UHOTO TenedoHa, B TOT WU
nHOM Topo. OneparmoHHas TabauIa 3/1€Ch T0YEPHSsl, 00€ CIPABOYHBIX — POJTUTEIHCKUE.

Yka3anus o BbINOJHEHHIO 3a/1aHUI:

1. Cozoams 0a3y oannvix MI'TC.

[Tocne 3amycka Microsoft Access myunkt HoBasi 6a3a nanubix OK.

OTtkpbIBaeTcs quanoropoe okHO Maiiji HOBOM 0a3bl JAHHBIX.

B nonme Umsa d¢aiina ykaxute uMmsa Qaitma 0a3el naHHBIX (Hampumep, Bamry damunuio).
Haxwmure kHonky Co3nars.

2. Cozoams maoauyy «Cnpagounuk aoonenmoe» MI'TCy.

[Ipu cozmanum UM OTKPHITUH 0a3bl TAaHHBIX OTKPBIBAE€TCS OKHO ba3a JaHHBIX.

Co3znare Tabimny B CYBJl AcCeSsS MOKHO HeCKOJbKMMM Pa3jIMYHbIMH crniocobamu. B
JAHHOM CJIy4ae PEKOMEHIyeTCsl HCIO0Jb30BAaTh TAKOE CPEICTBO pPa3padOoTKH 00beKTOB 0a3bl
AAHHBIX KaK KOHCMPYKmMOp.

B oxne ba3a nannsix BbIOepuTe Co31aHuE, B NMOSBHBIIEMCS OKHe BbIOEpHTE IYHKT
Coznanue TabnuIbl B pexuMe KOHCTpyKTopa. OTKpbIBaeTcs: okHo Tabmuna 1.
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JRLSTEY
liMa nona | THN AaHHBE | OnHcaHke | -
B Homep Tensdonal TeKCTOBEIF
Pammnuna Ko TEKCTOBEIA
_ |Aapec TEKCTOEEIA
| MMHHENA MNorvueckmi MHYHEIF - 43, OPraHMzauLKe - HeT,
— ud|
CEOFACTES NonA
Qe Mo ACT AHOEKS I
Pasmep nona S0
DopraT nona
Macka EBOAS 0004-003-00
NoanHcE
SHAYEHHE N0 YHONYaHHH
MRS (B ST MMA NonA MOoKEeT COCTOATE M3
ARG o G 64 ZHAKOE C YHeTaoM npnﬁenos;
ANA CNpagkK No MMEHaM NoneA
DAAZATENEHOE NONE Het HaMHTE KNaBHLY F1.
MyCThIE CTROKK Aa
WHAEKCHPOESHHOE NONE Aa (CoBENafEHHA HE AOMYCKAHToA)
CHaThe KIHHED S, Aa
Pecskim IME HeT koHTponA
PemmmM MpeanoxeHHid IME  Het
CHApT-TErM

Beenure B stueiiky cronona Ums moJist umst iepsoro noiist Homep menegona. B saeiike ctondma
Tun gaHHBIX OCTaBbTE BBIBOJSAILICECS MO yMOJYAHUIO 3HaueHHEe TekcToBbld. 3ajaiiTe 3HaAUCHUS
CBOMCTB I0JIS, CIIMCOK KOTOPBIX BBIBOJAUTCS B HMXHEW yactu okHa. Ha Bkiaake OOmme B sueiike
Macka BBojaa Ha6epute 000-00-00.

Breaute ums Broporo nonst @avunrua MO, Tun nanbix — TekcTOBBIH.

Breaute ums tperbero nois Aopec, Tun nanHHbIX — TeKCTOBBIM.

BBenure ums uerBeproro noins Jluuuei. B sueiike cronbua TUN JaHHBIX HAKMUTE KHONKY
PacKphITUSl CIIUCKAa U BbIOepuTe TUN NaHHBbIX Jlormueckwii. 3HaueHue cBoiicTBa MopMar moJisi —
Ja/Het (BbiOupaercs Ha Bkiaake OOuue u3 BHIMAAAONIETO cucKa). B suelike cronbma Onucanue
Habepure Juynwlii — 0a, opeanuzayus — Hem.

Ompenenure KItoueBoe moJie (B HaHHOW Tabnuile UM siBasiercs nosie Homep menegona). s
ATOT0 HAXKMHUTE TPaBYI0 KHOMKY MBIIIM Ha CTpoke monsi Homep menegpona v BBHIOEPUTE MYHKT
KiaroueBoe moJie. Mnu BeiGepute B MeHio IIpaBka — KitoyeBoe mosie. CieBa OT MMEHHU MOJIA

MOSIBUTCSI 3HAYOK KJTFOYa .

Jliia coxpaHeHus! CTPYKTypbl Tabauisl BeiOepuTe B MeHI0 Pailn—Coxpanuthb. B okHe nuanora
Coxpanenmne BBeauTe UM Tabnuipl «Cnpasounux abonenmos MI'TC» n Haxmute kHonky OK. WMnn
MOJKHO TIPOCTO 3aKpbITh OKHO Tadauma 1 ykaszareneMm MBIIIM, HAKATh B OKHE TUAJIOTa COXPaHEHHS
kHonky /Jla , BBecTu nMs Tabnuiel U HaxaTh kHonky OK.

Jlns BBO/JA JaHHBIX B TaONMIly TEpeUuTe B pedicum madauysl. DTO MOXKHO CHEIaTh
HECKOJIbKUMH crocoOamu. J[BaXkabl IIETKHUTE JI€BOM KHONKOM MBIIIM Ha Ha3BaHUU TaOIHUIIBI
«Cnpasounux abonenmos MI'TCy», nub0 TOCTaBbTE yKa3zaTelb Ha3BaHHE TAONMIIBI M HAKMUTE Ha
KHOTNKY OTKPBITH , 1100 Ha)XMUTE MPaBYIO KHOIKY MBIIINA Ha Ha3BaHUU TaOJIMIIbI U BEIOEPUTE ITYHKT
OT1kpbITh. Teneps MOKHO BBOJHTH JAaHHBIC B TAOJIHILY.

[Tpu HE0OXOAMMOCTH MOYXHO M3MEHHUTh CTPYKTYPY OTKPBITOHM Tabmuipbl. [ aToro nepenaure
00paTHO B pedicum KOHCMPYKMOpa, BHECUTE U3MEHEHHsI U COXpaHuTe ux. B pexcum xoncmpyxmopa
MOKHO TIepeiiTH, MOCTaBUB yKa3aTeidb Ha Ha3BaHue TaOmuIbl, kKHomkod KouerpykTrop wumm npu
MTOMOIIIY TIPAaBOW KHOTIKM MBI 1 TyHKTa KOHCTPYKTOP B KOHTEKCTHOM MEHIO.

Jlnst mepeMeIeHusl o 3alucsiM U MOJSM B pedcume mabauybl UCHOIb3YIOT KOMaHAYy MEHIO
Mpaska — Mepeiitn, kmapum T u 4, Page Up n Page Down , a Takke BEPTHKANBHYIO MTOIOCY
MPOKPYTKU M KHOIKH IEePEeXo/ia B HUKHEM JIEBOM YTJIy OKHA TaOJIHIIbI.
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Beenute panHpie W 3akpoiiTte Tabimiy. s 3TOro MOXKHO BBIOpaTh B MEHIO ITYHKT
®@ajiin - 3aKpbITH, JINOO MPOCTO 3aKPHITH OKHO TAOIUIIBI IIPH MIOMOIIU MBIIIIH.

-0 x|
Homep tenedoda | @amunua KO Anpec | TIH4HEIR

| [111-259-95 CmupHoe A E. yn.MoroguHckan, o.4, ke.7
| [273-35-14 Mpoctakoe MO yn.MNexotwHuee, 0.1, ke.d6

| [444-85-7k Fprnoga O yn.CTyneHyeckan, 045, ke.78
| |555-00-57 laepunoea MLA. | yn.@notekan, 0,23, ke . 123
| |565-00-99 BabywkkHa N1, | yn. CyaocTponTensHan, a.12 0
| |B65-44-77 FoToe E.T. yN.CyoocTponTeNeHaA, 4.6 (]
| |B55-D8-7Y Bapanoe P.J1. yn.CynocTpoMTenEHaA, 0.1 0

¢ [999-99-99 Cevpwaoea PO | yn ¥oadeea, ,u,.34| (|

#*

Sankce: Hl 4 || gk |H|H9| Mz &

3. Cozoamp maoauuy «Cnpagounuk Kko0oe u mapugoe».
B pesrcume koncmpykmopa co3naiite TadauIy € MOJISIMHU:
Koo (Tun panneix — YwuciioBoii, Ha BKJIagke OOIIKNe OKHA CBOICTB MOJIS
nosist BeiGepuTe J[JMHHOE 11€710€);
Cmoumocmp 1 mun (Tun naHHbIX — JleHeKHbII).
Cneanaiite noJjie Koo kiwo4eBbIM.

B Tabnvuyal : Tabindua -0l x|
JMe nona | Tunaanmer | OnMCanme |
e Koa] Yncnosod
_ | CronmocTe 1 M1 MCnoEon
— hd

CEOMCTES NONA

DBLLME

Pazmep nona
PhopMat nona

MNoacTaHoERS I
AnkvHHOE Lenoe

YHCno AECATHYHEIX 3HAKOE ABTO

Macka BE0Aa
MaAnHce

SHaYEeHHE N0 YMOTH3HHHD ]

YCNOEME HE ZHAYEHHE
CoobweHue of owMbke
DEAZETENEHOE NONE
MHAEKCHPOEaHHOE None
CMapT-TErH

HeTt
Aa (COEN3AEHHA HEe A0MYCKATCA)

KMA NoNA MOKET COCTOATE M3
64 3HAKOE C Y4eToM NRoBEnos.
ANA CNPaEkH MO HMEHaM Noner

HadmHMTE Knasmwy F1,

B Aveiike Pa3zmep

Coxpanute Tabnuiyy noj umeHeM «Cnpasounux ko0oe u mapugoe». Otkpoiite «Cnpagoyrux
K0008 u mapughoe» B pedcume madiuysbl U BBEAUTE TaHHBIC. 3aKPOUTE TAOIHILY.




B CnpaBouyHKk Ko 0B W Tapydoe : Tabnuya

CTOMMOCTE 1 MHH
193

3anuck: I1| 4 || 10 B |H|H9| W3 10
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4. Coz0amp maoauuy «Pecucmpayus mexicoyzopooHvlxX nepezoeoposy.
B pestcume koncmpykmopa cozpaiire Tadauuny ¢ NoJasIMu:

Howmep 3axaza (Tun nanabix — CueT4nK);
Homep menegpona (Tun nanubix — TekcroBblii, Ha BkIagke OOmmMe OKHAa CBOWCTB MOJSI B

sueiike Macka BBoga nadepute 000-00-00);

Koo (Tun nanubix — UnciioBoii, B siuciike Pa3mep mous Beidepute JJIMHHOE 1€10€);
Jnumenvnocme paseosopa (Tun nanHbIx — YmciaoBoii, B siuciike Pasmep moJssi BoiOepute

JITMHHOE 1eJ10e);

Hama (Tun nanaebix — Jdara/Bpems, B siuciike @opmar nmoasi Beioepute Kparkuii ¢opmar

JAATHI).

Cnenaiite none Homep 3axaza KIIIOYEBBIM. 3aKpOWTE OKHO M COXPAHUTE CTPYKTYPY TaOIHUIIBI
[I0J1 Ha3BaHUEM «Pezucmpayus mexncoy20poOHbIX Nepe2o8oPOs».

B Tabnwyal : tabnuya ;[g|5|
Mma nong | THN A8HHEIX | CINHCaHHE | -
? |Homep sakasa CHETHHE
Haomep TenedoHa TekcToBLIH
Kan, YuCnoBor
AMMTENEHOCTE PASMOE0Ra | HMCNOEOH
M| AaTa JaTa/epena
hd
CEOHCTES Nona
Ofiwne MoacTaHoERa |
DopMaT NonA KpaTkHi hopmat aatsl] |
Macka sEoaa
MoanKce
SHAYEHHE N0 YHOAHaHHHD
YENOBHE HA SHAYSHHE DOPMAT BEIB0AE SHAHEHHA
e o aE AaHHoro nond. BeibepuTe
OfBAzaTensHOE None Het VT T G
CO3AaATE HOBBIM. Ans
IMHAEKCHMPOEAHHDE NONE Her

Pexgam IME HeT koHTRpONA
Pewwi npegnoxeruid IME  Het
CMapT-TErM

CMpPaBkK o GopMaTan
HI¥MHTE KNasHWy F1,

5. Yemanoseumo ceazu mexncoy madauyamu.

Haxxmure KHOIIKY Cxema JAHHBbIX E:g Ha IMaHCJIM HUHCTPYMCHTOB HWJIN BLI6epI/ITC B MCHIO

Pabora c 0a30ii JanHbIX—>CxeMa JaHHBIX.

OtkpriBaercss okHO Cxema JaHHBIX U OKHO nuanora Jlo6aBiaenme TaGauubl. Eciu okHO
nuanora JlodaBjeHue Ta0JMIbI HE BBIBOIUTCS (ITOCKOJIBKY, Hal'IiI/IMep, yKE€ UMEETCSl COXpaHECHHBIN

+
MaKeT CXeMbI JJaHHBIX ), HAKMHUTE KHONKY OT0o0pa3uTh Tadauny |l Ha raHe I HHCTPYMEHTOB.



49

=

Tabnuyb I3ar||30ct.| | TalinHuE! W 3anpockl |
3aKpeITh |

CApasoqHKK aboHeHTos MITC
CNPSB0HHHE KOADE H TapHbos

[« | H 4

Jo6aBbTe Tabmuubl: «Cnpasounux abonenmos MITC», «Pecucmpayus mexncoy20pOOHbIX
nepecosopoe» N «Cnpagounux k0008 u mapugoe» B okHO Cxema JaHHBIX (YCTAHOBUTE yKa3aTellb HA
MMEHU Ta0JIUIbl U HaXMHUTE KHONKY Jlo6aBuTH ). 3akpoiite okHO nuanora Jlo6aB/jienne Tadaunbl —
HaXXMHTE KHOMKY 3akpbiTh. B okHe CxemMa JaHHBIX MEPCHECUTE C MOMOIIBIO MBI 1one Homep
meneghona U3 OHON TaOaUIEI HA TToie Homep meneghona npyrout TabIUIIbL.

1ol
-
Howep TenehoHa
" ‘Ho
NMH4HBIH
Hokiep TenedoHa
Kog
ANUTENEHOCTE PASMOB0pa
aTa
g
Koa
CTOMMOCTE 1 MHH
-
| ol

[TosiButcst okHo U3meHenme cBsizell. IlocraBbTe ranouyky HampoTuB nyHKTa (QbecneuyeHue

LEeJIOCTHOCTHU JAHHBIX. THII CBA3M aBTOMATHUUECKHU OIPEACIUTCS KaK «OAUH-KO-MHOTUMY. Haxmure
kHonky Co3aaThb.

Taﬁnn alzanpoc, CEAZaHHaA TaEJ'IH 4 zanpoc;

ICI‘IDaBD'—lHHK aboHEHT! ¥ lPerMCTpauMﬂ MEHCAYTOPC j

OTMEHA
Horep TenedoHa = | Homep Tenediona - —I
— OBbeAHHERHME, ., |

-

HoBoe. . |
v CfecnedeHve WENDCTHOCTH AaHHEX — |

I_ KECKAAHOE OBHOENEHHE CEARAHHEL: Nonek

I- KackaAHoe ¥ A4aneHMe CEASaHHEX sanucen

THM OTHOWEHHA: ‘ O AHH-EO-MHOMHM ‘

IIpu BBIOpanHO# omiuu OOecnevenue uegocTHocTu AaHHbIX CYDBJ[ ACCESS HE MO3BOIHT
perucTpupoBaTh 3BOHKH JUIA HECYHIECTBYIOMIMX B 0a3e TeinedOHHBIX HOMEPOB WM B
HecyIecTByoImue B 6aze ropoaa. T.e. mpu BBOJE 3amucu B Ta0nHIy «Pezucmpayusi mexncoy20pooHbix
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nepe2oopoe» OyIeT TpOBepAThCs mone Homep menegpona Ha COBNAJCHUE C KaKUM-JIHOO TOJIEM
Homep meneghona uz rabnuupl «Cnpagounux abonenmos MI'TC».

AHAIIOTUYHO CO3JIAiTe CBS3h MEKIY MOJISIMU K00 U3 Tabiuibl «Pecucmpayus mMexicoyeopoOHbIX
nepe2osopoe» u Koo n3 Tabnuisl «Cnpagounux Ko0os u mapugos».

B :E:-:ema AdHHBIK ;|g|5|

4

Homep Teneduoda

Aapec
TIHHHBIF Horep sakasa
Homep TenedioHa

Koa

AMMTENEHOCTE pasmoBOpa

dTa
A

Koa
CTOMMOCTE 1 FkH

4] | AW

B ciydae He0oOXOAMMOCTH U3MEHEHHUSI YK€ CO3/IaHHOM CBS3M MOXKHO IIETKHYTh MBIIIBIO 1O
JUHUM CBSI3U (JIMHHSI CTaHET TOJICTOM) W BbIOpaTh B MeHIO CBsizu — U3menuTh cBsi3b. [lpu
HEOOXOJUMOCTH yJIAIUTh CBSI3b BBHIOCPHUTE JIMHUIO CBS3M M HaxkmutTe Kiaapumy Delete waum mpaByro
KHOIIKY MBIIIY U IYHKT Y AQJIUTh.

3aKOHYMB CO3/IaHUE CBS3EH, 3akpolTe OKHO jguaiora CxeMa JaHHBIX U HaXMUTE B
MOSIBUBIIEMCS OKHE MAJIora COXpaHeHus KHonky /Jla.

6. Cozoamo popmy 014 6600a OAHHDbIX.

B oxne 06a3bl nanHbix Co3nanue BbiOepute 3HauoKk — Jlpyrue dopmbr (Mactep ¢opm).
Bribepure tabmuiy «Pecucmpayusi mMexcoy2opoOHbIX nepe2osopos», Ha OCHOBE KOTOpOW Tpedyercs
co3aath GopMy, WIH OTKPOUTE ee B JI0O0M pexxume. HakMuTe KHONKY PacKpBITUS CIHCKA PSJIOM C

kHonko HoBbIi 00BeKT E Ha TaHeTu MHCTPYMEHTOB W BHIOEpUTE 3JEeMEHT ABTO(OpMA WU
KOMaHJly MeHI0 BeraBka — ABTo(opma.

3akpoiite U coxpanutre ¢opmy. B okHe muanora CoxpaHeHHMe ClIeIyeT BBECTH UMs (DOpMBI
«Pezucmpayus medxncoy2opoonvix nepecosopos» u Haxatb kHonky OK. 3akpoiite popmy.

7. Beecmu oannvie 6 maoauuy npu nomouiu gpopmol.

B okHe ©0a3pl maHHBIX BblOepuTe 3Ha4oK Dopmbl. OTkpoiite Qopmy «Pecucmpayus
MedHcO0y20pooHbIX nepe2o8oposy. [1ist 3Toro BeiOeprUTe UM GOPMBI U HAXKMHUTE KHONIKY OTKPBITH.

OnHoBpeMeHHO (popMa oTOOpaXxkaeT Ha dKpaHe JaHHbIE, OTHOCALIMECS TOJIBKO K OJHOM 3alHCH.

JIEBOM HUKHEM YTy OKHa (bopMbI UMEIOTCS 3JIEMEHTHI yIpaBlIeHUs
_|_|| z v |rilr#us g (creBa HampaBo):

- IEPEeNTH K NEepBOi 3amucH,

- IEPEUTH K MPEABbIIYLICH 3aUCH,

- HOMEp TEKYyLIECH 3aInCH,

- IEPEUTH K CIIELYIOLIEHN 3allUCH,

- IEPENTHU K MOCJIEIHEN 3aMUCH,

- 100aBUTh HOBYIO 3aIIUCh B KOHEIl TaOJIMIIbI,

- 00111e€ KOJIMYECTBO 3aMUCEH.

C ucnonb3oBanueM (GHopMbl BBEJUTE JaHHBIE B TAOIHILY.

ol
4 HomMep 3akaza I—l

HoMep TensthoHa |e73-33-14

Kaoa gz0

AAMTENEHOCTE pasroaol 10
AaTa I 17.03.2007
JanHcb: H| 1 || 1k |H |Hoe| H3 9
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ITo oxonwanmu BBOJA 3akpointe Gopmy. B okHe 06a3pl maHHBIX BhIOEpUTE 3HAUOK TadauIbI.
Otxkpoiite Tabmuiy «Pecucmpayus mexncoy20poOHbIX nepe208oposy B pedcume madauysl. Y 0eTUTECH,
YTO TaOJIMIIA 3aI0JIHEHA JAHHBIMH, U 3aKpOHTe ee.

IR
Homep zakaza | Homep tenedona | Kog | OnWTeneHOCTE pazroecpa | Dara

- 11273-33-14 820 100 17.03.2007
- 2 444-89-76 820 5 17.03.2007
- 3 444-35-76 336 30 18.05.2007
- 4 273-33-14 562 6 18.03.2007
- 5 555-90-87 413 7 18.03.2007
- 6 273-33-14 862 3 18.03.2007
- 7 444-89-76 862 4 18.03.2007
- 8 444-89-76 336 2 19.03.2007
i 9111-99-95 820 1) 21.03.2007
* [CYETYHE] 1] 0

3anHck: HI 4 II 9k |H |HE| Hz 9

[Tocre HaMOXKEHWS YCIOBHS yerocmHocmu OaHHbIX B CBsi3aHHOEe Toie Homep menegona
Tabnuubl «Pecucmpayus mexncoy20pOOHbIX Nepe2o8opos» MOKHO BBOJIUTH TOJBKO T€ 3HAYCHUS,
KOTOpble UMEIOTCs B moe Homep menegpona tabmuubl «Cnpasounux abonenmog MITC»
(ananmormyno s mons Koo tabmunsl «Cnpasounux ko0os u mapughose» u mnons Kox Tabmuiisl
«Pezucmpayusi Mexncoy2o0poOHbIX Nepe2o8opos»).

[Mone Homep 3axkaza (Tun mossi — C4eT4NK) He docmynHo JUIs BBOJAA, T.K. OHO 3allOJHSICTCS
ABTOMATUYECKHU Ha CIUHUILY OOJIBIIE MPEABLIYIICTO 3HAYCHUS.

8. Bviopamps 360nKu ¢ 00H020 HOMepa menegdona.

B oxue Ba3a nannsbix BeiOepute 3Ha40K Co3aaHue - 3anpockl B KOHCTPYKTOPE.

OTKpBIBaeTCS OKHO 3aMpoca B pedcume KOHCmpYKmopa u OKHO auanora JlodaBjieHue Ta0IuLbI.
JloGaBbTe B 3ampoc TabauIy «Pecucmpayus mexicoyeopooHblX nepecosopos». JIns 3Toro ycTaHOBUTE
yKa3zaTrenb Ha UMs TaOnuubl «Pecucmpayus medncoy2opoOHbIX Nepe2osopos» U HAKMUTE KHOMKY
Jo6aBuTh U KHONIKY 3aKpbITh.

Aobasneqye Tabnuubl ﬂll
TabnHue |3anpoct.| | TafnMUEl H 3anpocs! |

JaKpEITE

CI‘IpaBDHHMK aboHeHToE MITC
CNPaB0HHHE KOAOE H TapHjos
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=1 Janpocl : 3anpoc Ha Ecibopry - |E||1|
-
m Cnucok noned

HoWep 3aKa3a
Homep TenedoHa

Koa

ANMTENEHOCTE PasroBoRa
fata

BEnaHk zanpoca

Mone: =
biMA TabnMue! —
COpTHPOEKA:
BbIE0A Ha 3KpaH: [H] O [m] O

YcnosHe oThopa:

HOH -
1| | 3

Job6aBbTe MmoJsi TA0IUIBI B 3aMpPOC, MepeMelnasi UX UMeHA ¢ MOMOIIbI0 MBIIIN U3 CHUCKA
nosnei B 0naHK 3anpoca. BoldepuTe HMSI NMEPBOro MOJSA B CRUCKe NoJiell W TIePEeHeCHTe ero ¢
NMOMOIILI0 MbIIIU B cTPOKY [lone énanka 3anpoca wiau BbidepuTe 1MOJie B PacKpbIBaIOLIEMCS
cnucke B siueiike [loye U Tak 1ajee Bee moJist.

Omnpenenure ycinoBue orbopa. Beibepure B cTpoke YcjaoBHe 0TOOpPA SUCHKY B CTONOIE OIS,
JUISL KOTOPOTO 3ajlaeTcsi yClIoBHe. BBeaurTe BbIpakeHHe NSl ycioBus orOopa. Hampumep, HaOepute
Homep Teneona 4448976 B noste Homep menegpona n Haxxmute Kiasuiry Enter.

=1 3anpocl : 3anpoc Ha BbIGopKY — |EI|1|

=

ANHTENEHOCTE PasroBOpa
fata

fe o

Mone: |Homep sakasa Homep TenedoHa Koga ANHTENEHOCTE pas! ,ﬂ,aTE\;

MMA TAOMHUEE |PerrcTpauna mew s PErHCTPALHA MEXA PEMHCTRAEUHA M PErHCTRAEUHA MEM A Pery—

COpTHROEKA:

BhblE0A Ha 3KpaH:
¥CnoeMe oTBopa: "4445976"

MK -
4| »

Nwmena, He copeprkaliye crenruaibHbIX CHMBOJIOB, MOXHO BBOJUTH 0€3 MPSIMBIX KaBbIYEK —
[Ipsimble KaBbIYKM OYAYT 100aBIEHBI A8MOMAMUYecKu.

3akpoiiTe 3ampoc, COXpaHUB €ro Moj Ha3BaHueM «lIpumep 3anpoca Ha 6b160pKy». BeinonHuTe
3anpoc. Jlyig 3Toro B OKHE 0a3bl JJaHHBIX BbIOEpPUTE 3HAUOK 3ampoChl U JBaXK/bl HAKMUTE JIEBYIO
KHOMKY MBIIIM Ha Ha3BaHWU CO3/aHHOTO 3ampoca. BTopoil croco® BBIMOIHUTH 3alpOC: YCTaHOBUTE
yKa3aTejb Ha Ha3BaHHE 3alpoca U HaXMHUTe KHONKY OTKpbITh. Tpetuil cnoco® BHIIOIHUTH 3alpoc:
YCTAHOBHUTE yKa3zaTeslb Ha Ha3BaHHE 3alpoca, HAKMHUTE NMPaBYI KHONKY MBIIIU U BBIOEpUTE MYHKT
OTKPBITH B KOHTEKCTHOM MEHIO.

Pe3ynbraT BBIMOMHEHMS 3ampoca — 3TO TAaOIUIA, MOJIsi KOTOPOH OBLIM YKa3aHbl MPHU CO3JaHUH
3arpoca, COIepKUMOe KOTOPOM OrpaHHMYEHO IpH MOMOIIM YCJIOBMs 3ampoca. B 3ampoce «lIpumep
3anpoca Ha 6bl60pKy» OToOpakeHa WH(pOpMAIMi TOJIBKO O 3BOHKAX C YKa3aHHOTO B YCIIOBHH
TeraeOHHOTO HOMEpa.
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Homep zakaza | Homep Tenedona | Fog | OnvrensHocTe pazroeopa Hata
2 444-539-76 17.03.2007
3 444-89-76 18.03.2007
7 444-89-76 18.03.2007
g 444-89-76 19.03.2007
(CHETYHE)

Janucb: I1|1|| 5 blbllb*l H3 5

9. Boiopams 360nKu, yoosenemeopatouiue ycioeuro.

AHaJOTMYHO CO3/IaliTe ellle HECKOJIbKO 3alpocoB M0 Tadiuie «Pecucmpayus mexncoy20pooHbIX
nepe2osopoe».

«3anpoc no 3adamHou Oame»: OTOOpaTh MHQPOPMAIMIO O 3BOHKAaX, cAelaHHbIX 18-ro mapra
2007 roma. yis aToro B nosie /Jama BBequte Y cinoBue oroopa =#18.03.074#.

«3anpoc no 3adannomy nepuody epemenuy»:. 0ToOpaTh UHGOPMAIUIO O 3BOHKAX, CIEIAHHBIX C
18-ro mapra 2007 r. mo 21-e mapra 2007 r. [usa storo B mone /[lama BBenute YcjaoBHe 0TOOpa
Between #18.03.07# And #21.03.07#.

«3anpoc no 3adannoil drumenbHocmuy»: 0TO0paTh HHPOPMAIMIO O 3BOHKAX C JITUTCIEHOCTHIO
pasroBopa MeHbllle ceMu MUHYT. s storo B mone /[rumenvHocms pazeosopa BBEAUTE Y CI0BHE
oToopa </.

10. Co30anue 3anpoca c napamempom.

[Ipy TmpocMoTpe pasroBOPOB, COCTOSIBIIUXCS C PA3IAYHBIX HOMEPOB Telae(OHOB, HET
HEOOXOUMOCTH KaXJIblii pa3 M3MEHSATh 3anpoc M BBOOUTH Homep menegona B peoicume
koncmpykmopa. IIporiecc n3mMeHeHus: Y CJIOBHS 0TOOPAa MOKHO aBTOMATHU3UPOBATh IyTeM CO3IAHUS
3anpoca ¢ napamempamu.

CospnaiiTe HOBBIU 3ampoC B pexkuMe KOHCTpyKTopa. JloGaBeTe B 3ampoc tadnuiy «Pecucmpayus
MedHCOY20pOOHbIX nepe208oposy. J1o6aBbTe Bee MOl TAaOIUIBI B 3aIPOC.

BBemute B siueiiky B cTpoke YcJjioBue oTdopa monsi Homep menegpona ycnoBue, coaepikaiiee
wabnon napamempa, VMEIOUIMA BHJ KBaJpaTHBIX CKOOOK C COJAEp)KAIIMMCS B HHMX TEKCTOM
npurnamenus. Hanpumep, [Beeoume nomep meneghonal.

= 3anpoc 1 : 3anpoc Ha EbibopKy = IEllil
a

*

Hosep 3aKka3a

Homep TenedoHa

Koa

ANMTENEHOCTE PasrOEDpa
fata

o o]

Mone: (Homep sakaza Homep Tenediona Koa ANHTENEHOCTE pas;

MMA TaOMMUBI: | PerkeTpauma mews | PErMCTPAUMA MEwAYTOPOAHE | PervcTpaumrs mews | PErHETPAUMS ek i

COpTHROBKS:

BrisoA, Ha 3kpaH:
Yenoeke aThopa: [BEeaMTE HOMep TenedoHal]

MK hd
| »

3akpoiiTe 3ampoc, COXpaHHWB €ro MoJ Ha3BaHHWeM «[lpumep 3anpoca ¢ napamempom».
BrimonHuTe 3anpoc. BBeseHHbIH TEKCT TpUriameHust OyAeT BBIBEISH KaK MOINUCH OIS, B KOTOPOe
BBOJUTCS TTapaMeTp 3ampoca. Beenure 3HaueHue mapamerpa. Hanpumep, Homep Tenedona 4448976 u
HaxMuTe kHonky OK.
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BeeaMTE HOMEp TenedoHa

[444a97¢]

(0.4 I OTHMEHS |

11. Co30anue 3anpoca c 6b14UCIACMBIM HOJIEM.

Tpebyercss BBIUUCIUTH CTOMMOCTb KaKIOro pasroBopa. Jlias 3Toro mnoHamoOutcs rmoie
Jnumenvnocms paseoéopa W3 TAONMUUBL «Pecucmpayus mexncoy20poOHbIX nepe208opos» W TOoJe
Cmoumocms 1 mun w3 Tabmuusl «Cnpagounux ko0os u mapughos». VX mpousBeleHHE U €CTh
CTOMMOCTb JUISI K&XKI0TO Telne(OHHOTro pa3roBopa.

CozpaiiTe HOBBIH 3ampoc B pexxume KOHCTpyKTopa. Jlo6aBeTe B 3ampoc Tabnuibl «Pecucmpayus
MeAHCOY20POOHBIX nepe208opos» i «CnpasouHuK ko008 u mapughoe».

JloGaBpTe mons B OnaHk 3ampoca MyTeM ImepeHoca mnojieit Homep menegpona, Koo,
Jnumenvnocms  paseosopa, Jlama W3 chnucka noaeu TaONUUBl «Pecucmpayusi mexnco0y2opoOHbIX
nepe2o8opoe» B O1aHK 3anpoca.

B crpoke Ilone  oOnanxka  3ampoca  wabepute  Cmoumocmsv:  [[numenvnocmo
pazeosopa] *[Cmoumocmo 1 mun]. Cmoumocms: — UMs 8biuucisemozo nois. B pescume mabauyvt ono
CTaHOBHTCS 3ar0JIOBKOM CTOJIONIA.

3aKpoiTe U COXpaHMUTE 3ampoc Moj HazBaHUeM «Cmoumocmos Meicoy20pOOHbIX Nepe208oPOs».
Bemonaute 3anpoc. [lone Cmoumocms He cymiecTByeT HU B OJHOW U3 TaOJMIl, HO MPHUCYTCTBYET U
BBIUMCIICHO 110 33JJaHHOM (hopMyJie B 3ampoce.

= [TOMMOCTE MEN YT OpOHbBIX NEPErOEOPOE © 3aMNpoc Ha BEbIDOpKY

Homep tenedoda | Kog | OnuteneHocTe pazroeopa Hara CTOMMOCTE
444-89-75 336 30 18.03.2007 57 9
444-89-75 336 2 19.03.2007 3,86
| |955-90-87 413 7 18.03.2007 2289

| |£73-33-14 320 100 17.03.2007 12,1
| [444-89-78 320 & 17.03.2007 B,05
| [111-99-53 320 1) 21.03.2007 1.21
| |£73-33-14 352 b 158.03.2007 11,58
| |£73-33-14 352 3 18.03.2007 5,74
| [444-89-78 4/ 18.03.2007 /.72

3anMick: I<| 1 || mnk |>| |H9| W3 10

Bce nasBanms mosei 0a3bl JaHHBIX CJICOAYCT Ha6I/IpaTI) 6 mo4YHocmu mak Jice, KaKk OHH ObLIH
3alaHbl IpHU CO3JaHUU Ta6J'II/II_I. 3HadueHUE UMEET U perucTp, 1 KOJINICCTBO HpO6CHOB.
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= 3anpocl : 3anpoc Ha EbIGopKY — |EI|5|

-
Homep sokasa
Haokep TenedoHa CTDHMDCTb 1 MHH

Koa
ANHTENEHOCTE pasroEopa
Aata

o 2l

Mane: |Home Koa Amate | Jata CToMMOCTE: [AMMTEnEHOCTE pasroeopal* [CrommocTe 1 mvH]l =

VIMA TABAHUEL |Perw Peruc Peruvc Pernc —
COpTHROEKA:
BriBOA Ha 3KpaH:

Y¥enosHe aThopa:
-
a | 3

HIH:

Ecnu mpu BBIYMCICHHH CTOMMOCTH Ka)XJIOTO Pa3roBOpa YYHUTHIBATH PA3IMYHBIA Tapud s
JIUYHOTO U CIIy>KeOHOr0 TeJe(OHOB U CUUTATh MUHYTY Pa3roBopa co CIy»)eOHoro B 3 pasza Jopoxe, TO
3a1poc ¢ BIUUCISIEMBIM TIoJIeM Crmoumocms CIEAYyeT CO3/1aBaTh TakK:

- cO371aTh HOBBII 3aIIPOC B pedicume KOHCmpyKmopa,

- 100aBUTH B 3aIPOC BCE TPH TAOJIHUIIBI,

- IOMECTUTH B OJ1aHK 3amnpoca nosst Homep meneghona, Koo, /[numenvrnocmo pazeosopa, /lama,

- B maToM ctonbie crpoku Ilosie HaOpars 6e3 mpoGenoB: Croumocth: HIf ([JImunbiii|=/1a;
[AomTeasHocTh pazroopal*[Croumocts 1 muH|; [JdiauTenbHocTs paszrosopal*[Croumocts 1
MuH]|*3).

If — 310 hynryus. OHa BO3BpalaeT OHO M3 IBYX 3HAYCHHH, B 3aBUCIMOCTH OT MCTHHHOCTH
WK JIOKHOCTH ycroBus (Tak ke, kak ¢pyukipss ECJIM B Microsoft Excel). Ctpykrypa dyukuuu 11f
Toxke aHanoruyHa ctpykrype ¢yukuuun ECJIU: (ycrmoBue; 3HaYCHUE €CIM MCTHUHA; 3HAYCHHUE €CIIU
JIOXKB).

12. Co3oanue uzeeuienuii 06 onname ycaye MI'TC.

B okne ba3a nanubix BeiOepute Co3aaHue 3Ha40K MacTep 0TYETOB.

B oxue Co3nanue otyeroB B crucke TabGaunbl/3anpocsl BbiOepuTe NYHKT [abauya:
Cnpasounux abonenmos MI'TC. lIlepemecture nons Homep menegona, Damunua MO, Aodpec,
Jluunwiti 13 nons cnucka JloctynmHsblie moss B nosie cnrcka BolOpaHHbIe MOJIsI ¢ TOMOUIbIO KHOIIKU

|

EDBABHME OTYETOB

BbIEEpMTE nona Ana oT4eTa.

JonmyckaeToA seI00p HeckonekH: TaBnHy HAK 3anpocos.

TafnHuEl M 3anpoce!

|TaEnHua: CRpaBoqHHE SB0HEHTOE MITC -]

AocTynHEIR NonA: BrlBpaHHEE nona:

CDammnHﬂ [4i1e]

|
Aapec il
=
[

NMH4HEIA

OTHEHA | = nEEE | fanee = | FoToso |

Packpoiite cnucok Tabaumbl/3anpockl u  BeiOepuTe TYHKT 3Janpoc: Cmoumocmo
MeHCOY2OPOOHBIX NEPe2o8OPO8.
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CospaHve OTYETOE

BblﬁEpMTE nona Ana oT4eTa.

JonmyckaeToA seI00p HeckonekH: TaBnHy HAK 3anpocos.

TafnHuEl M 3anpoce!

|3anpoc: CTOMMOCTE ME Ay MO0 AHBD Neperasop: ~ |

AocTynHBIE NONA: BeiBpaHHee nona:
> Homep TenedoHa
DamHaHA FMO
ANMTENEHOCTE PA3MOBOPa = | aapec
fata

CTOHMOCTE
=
£ I

OTHEHA | = Hazaa, | fanee = | FoTosn |

[Tepemecture monsa Koo, /[numenvHocmsv paszeosopa,
JocTynHble 1oJisl B 11oJie cnucka BolOpanHble moJis.

EDBABHME OTYETOB

BbIEEpMTE nona Ana oT4eTa.

% v || AonyckaeTed BRIGOR HECKONEKKY TABMKL MK 3aNpoCoE.

TafnHuEl M 3anpoce!

|3an|30c: CTOMMOCTE ME Ay OPOAHED: Neperasopc_~ |

AocTynHEIR NonA: BrlBpaHHEE nona:

Homep TenedoHa
DamHaHA FMO
Aapec

NHHYHEIR

Koa
AMHTENEHOCTE PASrOBOPa
Aata

=
=
|

OTHEHA | = Hazaa, | fanee = | FoTosn

Haxxmure kHOnKy [aJiee.

BrI0epHTE BHA NPEACTIENEHHA
A3HHE

Homep Tenedona, damanua MO, Aapec,
NMisHER

DAEDHH|

. o
- CTOMMOCTE M

k . Foa, AnMTensHOCTE pasroeopa, Jarta,
M AYTON0AHE NEC CToMMOCTE

_”I BrIBECTH A0NONHMTENEHEIE
CEEAEHHA

OTHEHA | < Hazaa fanee = [oToEO

Haxxmute kHonky [laJiee.

Jlama, Cmoumocmv W3 TONS CIIMCKa
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CospaHve OTYETOE

A0B3BNTE YROBHK MY NMHPOBKH?

Homep TenedoHa, Damunma MO, Aapec,
MkHHBI

Moa, AnMTensHOCTE pasrosopa, fMata,
CTOMMOCTE

PAMHAHA MO
AAPEC

MHHHEF _|{
Koa

ANHTENEHOCTE PasroBopa & |

AaTa

¥poOEEHE
CTOMMOCTE

=]

[T EyOMHEeERE, .. | OTHEHA | < Hazaa, | fanee = | FoTosn

Haxxmute kHonky [laJiee.

Co3paH|e 0THETOE

BbIEEpHTE MopAAQK COPTHMPOEEH M EBIMHICNEHKA, EEINDNHAEMEE 409 SAMHCEA,

JonycKaeToA copTHROBKS 3anMced No BO3PacT aHHKD

WM ND YOBIBaHKH, BENHYa0W a8 A0 4 NoneH,
P A

1. | - |
1 2 3 4 J N0 BEOSPaCTaHHHD

S R NN XA
scicis R NNEN XXX

S s s s 3
3 G s bt s o I YI M0 GOSPaCTaHHHD

s R RARE RRER

2. e e e 3. I v| Mo BOSPACTaHHHD |
: ol bl P
&, I vI Mo BEOsEAacTaHFHY |
MToru... |

& oo | wan o
b s e s s
T o o wMuE o oMmEM

OTHEHA | < Hazaa | fanee = | [oToEO

Haxxmure knonky Hrorm....

WTorn
KakHe MToOroBsIE SHAHEHHA HEDEXO,&HMD EbIMMCIHTE Y o8 |

Mone Sum Awvg  Min Max OTMeHa

AnvrensHocte pasroecpa | T 0 T

MNokazaTe
CTOHMOCTE: M OO
% AaHHbIE H MTOMH

8 TONBKO MTOMM

[ BemmconTe npoueHTE!

Ycranosure @Daamxok B crpoke CrommocThb crondma Sum. Haxwmure kHomky OK. B oxne
Co3nanue oT4eToB HAXKMUTE KHONIKY /lasee.
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CospaHve OTYETOE

BrIBEQHTE BMA MAKETa ANA OTHETA,

—Maker ————— 1 OpmeHTauMA —
 cTyneHyaTo ¥ EHIKHARA
& anok o« anebomMHan
HHEK KKK
o 5
KARKN A
KEHKURARK ¢ CTpYKTYDa 2

KK KHKX RHKH KHRX

WA MMM W NN " no nesory kparo 1

WA MM MMM MHNNN

WA MM MMM MHNNN " no nesomy Kpato 2

WA MM MMM MHNNN

WENEE AR REEEE AR
AR HHEE HHAEE AR
AR HHEE HHAEE AR

V¥ HacTponTe wHpHHY Noned ana
PE3MELLEHHA Ha DAHOA CTRAHHULE,

OTHEHA | < Hazaa, | fanee = | FoTosn |

Bri6epute mapamerp crpykrypa 1 u Haxmute kHoniky JlaJiee.

Co3paH|e 0THETOE

EeldeprTe Tpedvemeld CTHE,

Aenosoi
CBEI4HBIA
KREKRHH .
Mony sHpHEIA
CaTeiF
KKK REHK U
CNoKaHHBI

B M

[ CTpOrKA

3arojI0BOK

Iomoics manHEIx

SMEMEET HAHHETD

OTHEHA | < Hazaa fanee = | [oToEO |

Bribepure ctuib odopmiieHUs 1 HaKMUTe KHONIKY Jlagee.

CospaHve OTYETOE

33,45HTE MMA OTHETA:

|Mepemerme]

¥KasaHbl B CESAEHHA, HEOB®0AHMEIS ANA CO3AaHHA
OTHETA C NOMOWEHD MACTERA,

AancHerWMe AeHCTEMA:

& MpocmoTpeTs oTuET.

C MEMEHHTE MaKET 0THETA,

[ BriBecTH cipasky no padioTe © oTYETON?

OTHEHA | < Hazaa | JEnee = FoToso |

BBenure ums oruera M3zsewenue w Haxmute kHoOnKy I'oroBo. T.x. BbIOpaHa omuus
IIpocMoTpeTH 0TYET, TO CO3JaHHBIN OTYET «/36eueHuey cpa3y OTKPBIBACTCS.
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59

Hspemenue

Homep Tenedona 111-99-98
Parmima HO CropHoE AE.
Appec v I or oesickad, g.4, x6.7

Thnymesit

Kog JIMHTENEHOCTS P a3TOBOpa Jara CToHMOCTE

20 1 2105207 L2l

Hmregns 'Homep renedosa' = 1119992 (1 2 armees)
Sum L2l

Horep Tenedona 273-33-14
@armima HO Mpocrakos H .9
Appec v I exommmmes, 8.1, k646

W oo

Kog JInHTensHoCTS pajroBopa Jara CronmocTs

2 3 18052007 579

B mpunnune, mspemieHus rorobl. OJHAKO B HUX €CTh HEHY)KHas aOOHEHTY HH(MOpMaIlMs.
Kpome Toro, 00bIYHO M3BEIICHUSI UMEIOT CTAaHIAAPTHBIN pa3Mmep, U KakI0€ NeuaTaeTcsi Ha OTACIbHON

CTPAHMILIE LIEITUKOM.
B okHe 0a3pl JaHHBIX HaXMHUTE 3HAUYOK OTYeTBI W OTKpOHTEe «M38ewenuey» B pedicume

KOHCMPYKmMopa.
¥ Mzsewenve : oTueT _I— _ID il
|i"'l'l'l'2' R D D D N D N R R e =
:I # Saronogok oTHETA
z o
JIM3BemeHne™

|

& BepxHHA KONOHTHTYN

# Saronosok rpynnel ‘Homep TenehoHa

|Hmm*.] Temed) | |H01\-re Temedoma o

& P e P

e o LITHH T AT FITECA TS o

| Il [— INEMEHTE
|A,npec | |A,ape ] YNPAENEHH

& OBNacTE AaHHE!X

Foa||  Jrorressupers pasrosoph/[ —1" Jlard|| CropmmocTy| l

‘ HCDK i Il|ﬂmﬂtl+limcn j)a:roxo#la i ||,[[a'rai i||c'l\3n:+c\cn J'}f / ‘ ‘ |
* HDHMBHaHHé I'|:l’y'|'||'|ll:vl 'Home;: TBHBdJIDHa' I i i : ! . /-
="Hrofe a1 “Horgep memepones’ = [ & * * § [Homelp Temedbecs] & | (" & Chunt(*) f " ¥ & IIf['tUu.l t(*)=1;|'zarm08 ;"2 271
= [=Sumn[Crosma| I
& HAueHMF KONOHTHTY A

ot

# [pHMEYEHHE OTHETE

[l ="Clpasoms| "M [Pdz=] & "fi= " & ]

Pages]|

N3menure BeIcOTy paszznena 3arosnoBok rpynnsl ‘Homep Tesedona’. [lng 3Toro ycraHoBure
yKa3aTellb Ha HUKHIOKO TPaHUILy pasjiesia U IEpeMEeCTUTEe yKa3aTeldb BHU3.
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¥ MsBEmweHre : oTYeT

LT
j _# 3ar

ONOBOK OTYETa
J|M3Bemenne
& BepxHMA KONOHTHTY N
# Saronoeok rpynnel ‘Homep Tenehoda’
Z |Honw] Temediona | |HDME Temedhoma
1 i-‘i‘-' Lo FTGO i ifpa.M_.Jm Fi
2_ |A,npe|: | |A,u;pe
- |.]'l.r[l|:u:bli‘[ |
3 [ Koa|[ Jmirensupcrs pasrosopa| | Jatd|[ CropmiocTs
*
YikaEaTent rpaHulel paznena
: /
N _I_z
# OBnacTe AaHHER:
_ H{Dn | I|,[[mmer+5m3cn *azroxoéa | ||,[[a'ra| |||Cmm+t\c'ra || ‘ |
& MpHmedaHie rpynnel ‘Homep TenegoHa’
="Hroge mua " % "Honep Tenedona’ = |' & " " & [Homep renedpra] & (" & Count(™) @& " " & [T Count(*)=1,| zarmemws ;"
T || S [=Sum[Crosony|

I & HAsHHA KONOHTMTYN
I I I I

<

Beinenure ykazateneMm Bce 3J€MEHTHI YIpaBieHUS B paszaeie 3arojoBok rpynmnbl ‘Homep
TejiepoHa’, BHIOUpPAst UX MBIIIKOW Mpu Haxxatod kinasuiie Shift. Mau npocTo BeigenrTe MBIIIBIO BCE
AIIEMEHTHI, HE OTIIyCKas JIEBYI0 KHONKY MbINIM. llepeMecTHTe 3JI€MEHTHI YNpPaBICHHUS BHU3 IIPU
MIOMOIIM YKa3aTelisi MBIIIH B BUJIC «YCPHOM JIATOHM.

¥ M3BeweHve : oTUeT

e

EEEEEEE

]

& SaronoEoK oTHETAa
H3BenieHue

& BepxHHA KONOHTHTYN
& Saronosok rpynnel 'Homep Tenedo

Ha'

- pep TemedoHa OMER TEIIE IIJDHE. i
¥ |[vidpargume HO argomea D : u
eC WA apde : n
ol EJ’ omt '
E_L a Kll;lﬂ- JGHTe B HQCTE P mno]-gi -: ,lla'xaai Cn:;nmcrni
- T I |
J & OOnacTe AaHHEX
- for | [Bmpoenforosgs [JBen|  |Compem | | ||
J & [NpHmedaHe rpyvnnel ‘Homep TensdoHa’
- || |="Hroge mma " "Honep renedoma’ = [ & " " & [Honep renedpea) & | (" & Count(*) & " " & [ Count(*)=1 ;| zarezwes"| ;"
||[sum]| = [Crozoa]
J & HwHHA KONoHTHTYN
- I 1 I 1 1 | 1
J| |

BrimenuTe ykazaTenem aJieMEHT, B KOTOPOM IMOMEIIEH TeKCT M3zsewenue. Ilepetammre ero us
pazznena 3arojioBka or4era B pasjzen 3arosioBok ‘Homep tenedona’.

Vnanute pasznenst 3aroioBok otyera, Ilpumeuanue ordera, HukHMIl KOJOHTHUTYN U
Bepxuuii koaoHTHTYJA. /[ 3TOrO0 Ha)XXMUTE MPaBYK KHOMKY MBIIIM Ha HAa3BaHUU JTHOOOTO U3
pasnenoB u moouepeaHo BeiOepuTe MyHKTH KoJIOHTHTY IBI, 3ar0/10BOK/IpuMeyanne oTyera. To xe
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us3 MCHIO

Bup — 3aroJsioBok/npuMevyaHue oT4yeTa.

¥ M3BEueHHE : 0THET

KOMaHIaM:

Bua —» KosonTuTy)IBI

B OfpafioTka cofeITHI, .,
1? —HBB@H_[GHHG %i COpTHROEKE K MPYNMHPOEKS
z [, Bcraente
2 Sz LieeT zankekmnhoHa 3
- |Homp TemedoHa |HDM P T o
! [ Parums HO Dagma HTT] cerca
_; _Iégpec !A.u‘pe cC S5 MaHens 3NeMeHTOE
% |.]'h{luu.l:i | “1) KONOHTHTY k!
5; Ko || Tlopereom) B! SaronoBok/NpHEEYSHHE OTHETE
# OBNacTk AdHHb: Y| CroiicTea
[ x| [t JEn] ek ] | ] ] B
+ ﬂpHMEHaHHé I'p‘y'l'll'lll:;l 'Home;: TEnECbIDHa' I I I I I I I
="Hrore mna " fr "Honep Temedona’ = [ & " " & [Homep Tenedpma] & | (" & Coant(*) & " " & [ Count(*)1=1 ;|2 anees’ ,"zam||
[Sum] (=St Crovony]

Boigenute anement B pasaene [lpumeuanue rpynnst ‘Homep Tesiedona’ B KOTOpOM momenieH

texct ="Hroru as " & "'Homep Tesedpona’ =" & " "... u ynanure ero knasumieir Delete.

YaanuTe TEKCT 6Hympu SJIEMEHTa YIPABJICHUS U YIAIUTh cam DJIEMEHT YIPaBJICHUS — 3TO
paznuuHble NeWcTBHUS. TEeKCT BHYTPU JJIEMEHTa YIPaBICHUS YAAIAETCA TaK: yKa3aTeleM MBIIIN
CTaBUTCS KypCOp BHYTPh 3J€MEHTa YNpPaBICHUS M CTUpAIOTCS OykBbl KHomkamu Delete wnnm
Backspace. B pe3ynbTare 31eMeHT yIpaBieHUs cyujecmeyent, HO OH mmycT. CaM 3JIEMEHT yIpaBJICHUsI
yaajsieTcs Tak: yKa3aTelleM MBI Ha)KaTh Ha TPaHUIly JEMEHTa YIIPAaBJICHUS TaK, YTOOBI MOSBUIOCH

oOpamJICHHE ¢ YEPHBIMHU KBaJIPaTHBIMH METKaMH 10 KOHTYpY, U HaxkaTh KHonKy Delete.

Boigenute snement B paznene Ilpumeuanue rpynnbl ‘Homep Tesnedona’ ¢ Haamnuceio SUM u

M3MEHUTE €€ Ha HAIMUCh Mmo2co. 3aKpoiTe U COXpaHUTE OTUET «M38ewenue».

B okne 6a3pl maHHBIX BbIOepuTe 3HA4OK OTYeThl U HaXMUTE KHONKy IIpocmortp, nmuGo

JIBAXJIbI IIISJTKHUTE JICBOM KHOITKOW MBIIIN Ha oTUeTe «M36euenue».

HsBemenne

= [=1kd

Homep remedona

273-33-14

|

Parmma HO Mpocraxes H.$.

Anpec v [Tex oremmres, a1, ¥6.46

¥ oo
Koa nxrensHocTE pasroBopa HJara Cronmocrs
852 3 18062007 59
852 [ 18062007 1158
2 1) 10 17062007 121

Hroro 2947

H3Bemenne

Honep Tenedona 444 80-T6

Parmma HO Kpemora O.H.

Anpec L CTyAerdeckan, 145, k6 78

M o

CTpaHHLE: I<|<|| 1 b|>|| ﬂ

Harta

Kox JnHrensHocTH pasroBopa

Cronmocrs

13. Ileuambs Kasc0020 uzeéewieHus HaA OMOETbHOM JIUCHE.

u
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Otkpoiite otuer «H36euenuey B pexcume KOHCMpPYKmopa.
HaxxmMuTe mpaBylo KHONKY MBIIM B obnactu 3aroaoBok rpynnsl ‘Homep Tenedona’ wu
BBIOEpHTE B MEHIO KOMaH 1y CBoiicTBA.

x
|3aFDHDBDKrD'}.-'I'II'IbID j
MakeT I S aHHEIE I CobkITHA I Apyrie Bre I
MMA o Jaronoeak” s
FOHEW CTREHMUE! v v v v v v v a0 s C
HoE&A CTpoOKS HAH cTonGeL
HE PAZOBIBATE v v v v v vt v e e Jo pasaena
BRBOAHIIKPAH . o v v v n v n s
PACWHPEHME o v oo oo a s Ao W nocne pa
CHATHE v v
MOETOPEHHE DASAENA « 4 0000 o
BRICOTE . v oo i i s 2,799
LEETOHA . . v v v e e 16777215
OROPMABHME v vy v OfbMHOE LI

B oxHe cBoiicTB ycTtaHoBuTe it cBoMicTBa KoHen cTpanunbl 3HaueHue /1o pasgena. 3akpoiite
OKHO CBOMCTB.

Haxxmute kHOonky COpTHPOBKAa U rPpyNIUPOBKAa Ha MaHeJI UHCTPYMEHTOB WM HAaXMUTE
MpaByI0 KHOMKY MBI B 00jactu 3arosnoBok rpynnbl ‘Homep Tesiedpona’ u BbiOepure B MEHIO
komaHy CopTHpOBKa M rpynnupoBka. BeiOepure B OnaHke CBOMCTB rpymnmnsl s cBoiictBa He
paspsiBaTh 3HaucHUe Bes rpynmna. 3akpoiite OKHO.

CopTHPOEKa H rPpYNNHpoOEKa il
I Mone/BLIpakeHHe MopAACK COPTHROEKH | -
Homep TenedioHa [0 BE0ZpACT AHKHD

]

CBOACTEA FPYNMb

SaronoEcK rpsnnkl Aa

MpHMEYaHHE FpYNnEl A3

[Py ANKpoEKS Mo NOAHOMY SHAYEH
lMHTEpEER

He pazpelEaTE

HepaspeiBHOE NpeACTSENEHHE
FEYNMEl Ha DAHOM CTREHMLE

Bocnone3yiitecs kHONKOM Bua Ha nanenu uHCTpyMeHTOB Ui IIpeaBapurebHOro npocmMorpa
OTYeTa HE NOKUAAS PedcumMa KOHCmpYKmopa.

Q- RS (&% Fi?

lg KoHCTpyKTOp

2. TMpeABapHTENEHEIA NPOCMOTR

ﬂ CBpazel,
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CTpaHHLa; MI 1 L'Ll

Ecnu no ananoruu ¢ Microsoft Word uepe3 nynkr mento @aiin — [lapameTrpsl cTpaHuIbI

ycraHoBUTh Pazmep Oymaru BS u Anb0oMHy10 OpHeHTalMI0 CTPAaHUIbI, TO U3BELIEHUE 00 oriaTe
yeayr MI'TC kakaplif KITMEHT MOJTYYUT B CIACAYIOIIEM BUJC:

ol

IT3pemede

Hioreep Temedwca 444.80.76
Faromex HO Fprmeoes O H.

Appec ¥ CrymeEne oo g, mAS e 78
M Micseoc

Kom JITHT eIEHE (TE PAIT(E (L Jara C1oHmedTE

336 1 18032007 33

i 12032007 n

336 13032007

jaal | 5 17052007

crosmus: 14l o |[ 5 0 [n

Otuer coxpaHuTh ¢ TUNOM (Qaiina Jokyment Word.

3ansartue 5. Komnbrotepusie cetu. [Tonck nadopmaryu B uHTEpHET (2 4.)
Bomnpocsr qyist o6cyxneHus:
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1. Kommerotepasie cetu. Onpenenenue. Knaccudukarms.

2. T'moGanbubie cetu. [lpuHuuner nmoctpoenus. Ctpykrypa. Mcropus co3manusi riaobanbHON
cetu Wurepuer. CoBpemeHHOE coctosHue, ayautopusa. Passurtue Murepuer B Poccun. CepBuCh
WNHurepHer

3. Anpecarnus B MaTepHer. @opmupoBanue anapeca. [louckoBbie mammuabl B IHTEpHET M UX
XapaKTEepUCTHKA.

3amanue:
1. Hcnonb3yst 31eKTpoHHBIE ajapeca MHTEpHET MPOBECTH MOUCK
JUTEPATYphI 110 CBOEH CHEIHATILHOCTH B AJEKTPOHHON OHOIMOTEKE:

HAYYHAR ﬁ"Er’DI_,%—-qr . )
BHBAWOTEKA Ha caifre https://elibrary.ru/defaultx.asp

L BRARY.RU

POCCHUIMNCKAZ

FTOCYAAPCTBEHHAS x . 1
LA A Ha caiite https://www.rsl.ru/ru/about/funds/elibrary

- |

1.3. Ha caiite https://urait.ru/

Pe3ynbraTsl noucka oopMIIsIIOTCS B BUJIE OTYETA.
dopma oTyera

dUO
aexTpoHHast oudauorexa Elibrary
KuaroueBble ciioBa Cnmcok HAWeHHOH JIUTepaTypsbl
...... 1
2
3
4
5...
JnexTpoHHas oudauoreka PI'b
KuroueBsble cioBa Cnucok HaliAeHHOH JUTepaTypsbl
...... 1
2
3
4
5.
JuekTpoHHas Oubanorexa FOpait
KuroueBsle ciioBa Crnucok HaliAeHHOM JIMTEPATyPBbI
...... 1
2
3
4
5.

Yka3aHus 110 BBINOJHEHHUIO 32 JaHUM:

1.1. bubmmoreka eLIBRARY.RU — 310 kpynHelmmii poccuiickuii ”HGOPMALMOHHBIA MOpTai B
o0JjacTh HayKu, TEXHOJIOTUH, MEIULIMHBI U 00pa30BaHUs, COAEpKAIIUNA pedepaThl U MOJHBIE TEKCTHI
6onee 14 MUIITMOHOB HAayYHBIX CTaTeH U IMyOJIMKALUHA.
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1.2. B crenax Poccuiickoii rocyaapcTBEHHOW OMOIMOTEKM HAXOAUTCS yYHHKaIbHOE coOpaHue
OTEYECTBEHHBIX U 3apyOekHBIX JOKYMEHTOB Ha 367 sa3bikax mupa. O0bEM BcexX (OHIOB MPEBHIIIACT
47 MUJUTMOHOB €IWHUI] XpaHeHUs (1o coctosHuio Ha 1 sHBaps 2018 roma), U3 HUX OKOJIO TPEX
MUJIJTHOHOB 0CO00 IIEHHBIX U3/IaHUH U APYTHX JTOKYMEHTOB.

@oHIBl pa3ziereHbl M0 KATeropUsM H3JaHUW U JIOCTYIHBI B COOTBETCTBYIOUIMX YMTAJIbHBIX
3aiax. Kpome Toro, 6osee 1,3 MuiroHa 10KyMEHTOB OLM(POBAHO U BXOJIUT B COCTAaB DJIeKTPOHHOM
oundanorexn PI'B. JlocTynHbI Tak:ke COTHH ThICAY CeTEBBIX VIAJIEHHBLIX PecypcoB, MPUOOpPETaeMbIX
OMOIMOTEKOM /ISl HAIIUX YUTaTeIeH.

C noxymMeHTaMHu 3JEKTPOHHON OUOIMOTEKN U CeTeBbIX VIAJEHHBIX PeCypcoB MOKHO padoTaTh
Ha KOMITbIOTEpax B 4YHMTalIbHBIX 3anmax PI'b, a wacTh W3 HHMX JOCTymHa ¢ JIFOOOTO KOMIIBIOTEPA,
MOJIKJIIOUEHHOTO K CETH UHTEPHET.

1.3. Dnekrponnas O6ubnmoreka u3narenbcrBa «tOpaiity https://urait.ru/ mis Bcex mocerurenei
(maxxe He 3aperucCTpUPOBaHHBIX) pabOTaeT B pEXKUME OJICKTPOHHOM BBICTABKH, TIJI€ MOXKHO
o3HakoMuTheA (B mpeaenax 10%) ¢ kaxxasiM yueOHuKOM u3aarenbctsa «lOpaitt» u ap

bassl, rae ykazano "Bxoa", noctynasl ¢ komnbioTepoB PITY (mo IP-aapecam).

Ecmu goctynna "ABTopu3zaunms’’, To Bam mortpeOyercs BBOA mapois M JIOTHHA OMOIMOTEKH
PITY, npu 3ToMm 6a3a 1octynHa ¢ J1000ro KOMIBIOTEpa.

9.2 MeTtoanyecKue peKOMeHAALMH 10 NOAT0TOBKe NMCbMEHHbIX padoT

Jlokmam — 9TO KpaTKoe HW3JI0KEHHE B IHUCBMEHHOM BHUAE COJICPKAHUS M PE3yJbTaTOB
UHAMBUIYalIbHOM  y4yeOHO-HUCCIIEOBATENICKOM  AEATENbHOCTH, HMEET  PEerjJaMeHTUPOBAHHYIO
CTPYKTYpY, CollepKaHue U 0(hOpMIICHHE.

3anauu 10KIaja:

1. ®opmupoBaHUE YMEHHI CaMOCTOSITEILHOW PabOTHI CTYJICHTOB C MCTOYHHKAMHU JIUTEPATYPHI,
UX CUCTEMaTH3allus;

2. Pa3BuTHE HaBBIKOB JJOTMYECKOT'O MBIIICHHS,

3. YriybneHue TeOpeTH4ecKUX 3HaHUH 110 MpoOsieMe UCCIIeJOBaHuUS.

Tekct mokinama JOIDKEH COJAEPKaTh apryMEHTHPOBAHHOE H3JIOKEHHE OIpPEICICHHONH TEMBI.
Jloknazn JoJDKeH ObITh CTPYKTYPHpOBaH (IO IJIaBaM, pasjenaM, naparpadam) M BKIHOYATh Pa3/ieibl:
BBEJICHHE, OCHOBHAsI YacCTh, 3aKIFOUEHHUE, CIMCOK HCIIOJIB3YEMBIX MCTOYHMKOB. B 3aBHCHMOCTH OT
TEMaTUKH JOKJaJa K HeMy MOIyT ObITh OGOpMIIEHBI TNPWIOKEHUS, COJepiKallie JTOKYMEHTHI,
WJUTFOCTPAITNH, TAOJIHUIIBI, CXEMBI U T. 1.

OO6u1re TpeboBaHUs K 0()OPMIIEHUIO MUCbMEHHBIX PA0OT:

PaboTa BBINONHSAETCS TIEYaTHBIM CIIOCOOOM C HCIIOJIb30BaHHMEM KOMITBIOTEpA W NPHHTEpA Ha
oJHOU cTopoHe aucta ¢opmara A4 uyepe3 nontopa (1,5) unrepBana. Tun mpudra (rapHuTypa) -
Times New Roman, kerns (pazmep) mpudta - 14. B paboTe He nomyckaercs UCIob30BaHUEe MpUdTa
pa3HbIX FAPHUTYDP.

CTpaHUIBI UMEIOT CIEIYIOIIUe MO JieBoe 25 mm, mpaBoe - 10 MM, BepxHee u HuxHEe - 20
MM. AG3aIHBIN OTCTYH OJAMHAKOBBIN 110 BCEMY TEKCTY U PaBEH 5 3HaKaM.

CrpykTypa paboThI:

- TurynbHbIHA IUCT

- OrnasneHue

- Beenenue

- Texct paOoTHI (T71aBBI)

- 3akiroueHue

- CIMCOK MCTOYHHUKOB U JINTEPATYPHI

- [Ipunoxenus

Bce cTpykTypHBIE D51eMEHTHI pab0oThl HAYMHAIOTCSI C HOBOTO JIUCTA.

3aroJ0BKH pacroyiaraioTcs MmocepeiiHe CTPaHUIbl U YKa3bIBAIOTCS MPOMUCHBIMH OykBamu 0e3
KaBBIUEK M TOYKH B KOHIIE, BBIACIISIOTCS TOTYXKUPHBIM mprpToM. [lepeHoCHTs ciioBa B 3arojioBKe He
JI0yCKaeTcsl. 3aroJIOBKH OTJIaBJICHUS JTOJKHBI TOUHO MOBTOPATH 3aT0JIOBKU B TEKCTE.


https://www.rsl.ru/ru/4readers/rooms/
https://www.rsl.ru/ru/4readers/rooms/
https://www.rsl.ru/ru/about/funds/elibrary
https://www.rsl.ru/ru/about/funds/elibrary
https://olden.rsl.ru/ru/networkresources
https://olden.rsl.ru/ru/networkresources
https://urait.ru/
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Wnmoctpanum, ucnonb3yeMble B TEKCTE padOoThl, pa3MeIaloTCs MMOcIie MEPBOM CChUIKM Ha HUX U
comnpoBoXkaaloTcs ciaoBamu «Pucynok», «Tabmuna», «Cxemay, «'padux» u 1.11. Bee mmumoctpanuun
HYMEpYIOTCSl CKBO3HOM HyMmepauued apaOckumu IudpaMu B MOPSAIKE YINOMHHAHUSA B TeKcTe (AJis
Ka)KJJ0T0 BH/JIa WILTIOCTPALIMM CBOSI HyMepalusi).

[IpunoxxeHus AOMKHBI UMETh TEMAaTUYECKUE 3aroJIOBKM U HYMEpPYIOTCS apaOCKUMU LHU(paMu.
IlepedyeHp NpUIIOKEHUN YKa3bIBACTCS B OIVIABJICHUM.

Bce crpanuisl paboThl, BKIIIOYas MPUIOKEHUS, HyMEpYIoTcs 1o nopsanaky. IlepBoit ctpanunei
CUMTAETCS TUTYJbHBIN JIMCT, HA HEM HOMEpP He cTaBUTCH. IIOpsAKOBBI HOMEp I€4aTaeTcsi BBEPXY
CTpaHULBI 110 LIEHTPY.

bubnmorpaduyeckue cChIIKM B BUJIE MOJICTPOYHBIX MPUMEYaHUNA OPOPMIISIOTCS B COOTBETCTBHH
¢ 'OCT P 7.0.5-2008. HymepyroTcs apabckumu nudpamMu B mpenesax CTPAHHIIBI, T.€. C KaKIOH
CIICAYIONICH CTpaHMIBI HyMepauus TOJACTPOYHBIX NPUMEYaHU HauMHaeTcs ¢ wuppsl  «1y».
JlommyckaeTcsi HyMepoBaTh B Ipejieax CTPYKTYPHBIX YacTeil paboThI.

Cnucoxk HUCTOYHMKOB M JIMTEPATypbl OXBAaThIBAET BCE JOKYMEHTBI, MHCIIOJIb30BaHHbIE IIPU
BBITIOJTHEHUH MUChMEHHOU paboThl. B Hero Bkmouarorcs O6ubnuorpaduyeckue 3amucu JOKYMEHTOB,
o(opMIIeHHBIE B COOTBETCTBUH C JACHCTBYIOIMMH CTaHIAPTAMU:

* TOCT P 7.0.100-2018. bubnuorpadudeckas 3anuchk. bubnuorpaduueckoe onucanue. OOurme
TpeOOBaHUS U MPABHUIIA COCTABIICHUS

* I'OCT 7.80-2000. bubnuorpaduueckast 3anuch. 3aronoBok. OOmme TpeboBaHUs U MpaBUia
COCTaBJICHMSI.


https://internet-law.ru/gosts/gost/70535/
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ITpunoxenune 1. AHHOTAITHIS
paboueil mporpaMMbl JUCIHIUTHHBI

AHHOTAIIUS PABOYEN ITPOT'PAMMBI JIACIHUILIAHBI

Llenp AMCUMIUTMHBI «AJAnTHBHBIE HH(POPMALMOHHO-KOMMYHUKALMOHHBIE TEXHOJOTHHA B
npoeCCUOHATIBHON AEATENbHOCTHY» - TMOBBIIICHUE OO0IIeH MH(POPMALMOHHON KYJIBTYpbl Ha OCHOBE
OCBOCHHUSI MOHsATHHHOro ammapara uHpopmarukun u MKT, ¢dopmupoBanue mnpodeccroHanbHbIX
KOMHCTCHHHﬁ BBIITYCKHHKA, KOTOpLIﬁ 3HACT BO3MOXHOCTH COBPCMCHHBIX KOMIIBIOTCPOB, U
anmaparHble, IIPOrpaMMHBIC CPEACTBA ISl JIIOJICH C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMU M MHBAIIUJIOB,
BJajiceT Meronamu cOopa, XpaHEHUss W OOpabOTKM JaHHBIX B WH()OPMALMOHHBIX CHCTEMaX,
UCIIOJIB3YEMBIX TPHU MOATOTOBKE PEIICHUH B NPO(PECCHOHAIBHON JEATeNbHOCTH JIIOJICH ¢
OrpaHM4YCHHBIMH BO3MOKHOCTAMU 3JOPOBbA U MHBAJIHNIOB.

3amaun: (GOpPMHUpOBaHHWE 3HAHWS, HABBIKOB M YMEHHHA pabOTBl C COBPEMECHHBIMHU
KOMIIBIOTCPHBIMH W MNPOIrpaMMHBIMH CPCACTBAMU, BKIIIOHAA allllapaTHBIC W IIPOrpaMMHBIC CPCACTBA
JUIsL JIAL C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH W WHBAJIHMIOB, IPU PEIICHUU NPUKIAIHBIX 331a4 B
poheCCHOHATTLHON IeATEIEHOCTH.

B pe3ynbrare ocBOEHUS NUCHUIUIMHBI O0YYaIOLIUICS TOJIKEH:

3namu: criocoObl MpUMEHEHHs HH(OPMALIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUH B
Pa3IMYHBIX HAPABJICHUSIX MPOGECCHOHATBFHON IeATeIbHOCTH; Ha3HAYCHNE W BUIbI HMHPOPMALIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH, IPUMEHAEMBIX Ul (POpMUPOBaHUS TPEOOBAaHUI K
MHGOPMAIIMOHHON cUCTeMe TpeAnpusTHs, padotaromux ¢ muamu ¢ OB3. UHcTpymeHTapwmii
co3nanus npeseHranuil. [lpaBuia co3nanus npezeHTanuii; METO10J0THIO, MOJIENIH, METO/IbI U
Croco0bI co3tanust HHPOPMAITMOHHBIX cucTeM s uil ¢ OB3.

Ymems: GopMynHpoBaTh U OCYIIECTBIIATH HOCTAHOBKY 3a/1a4 IIPH pa3pabdoTKe Npe3eHTalun
IIPOrpaMMHOT0 IPOAYKTA.

Bnaoemw: 6a3zoBeiMu coBpeMeHHbIME KT B paznuuHbIxX HampaBieHUsIX NpodeccHoHaIbHOM
JESITeTbHOCTH; MEX/TyHapOAHBIMHA U OT€YECTBEHHBIMH CTaHIapTaMH B 001acTH HH(POPMAITMOHHBIX
CHCTEM M TE€XHOJIOTUH JUId pa3pabOTKU M ONTUMHU3ALMH HH(POPMALIMOHHBIX CHCTEM,
nojaaepkuBaronux padoty aunamu ¢ OB3. HaBsikamu u cpeacTBamMu pa3paObOTKH MPE3EHTALHH.
HaBpikaMu 3KcITyaTany CenuaIn3upoBaHHOTO IPOrpaMMHOT0 0OecrieueHusl.



